
  
 
 
 

Regular Board Meeting Agenda 
Monday, February 5, 2018 

JCPSD Office 7:00PM 
 

The Board will discuss and may take action on the following items: 
 
Call to Order: 

 Roll call  
 Approval of the agenda 
 Public Comments 
 JCPSD Employee Comments 
 Open Governmental Proceedings Act training by Mr. David Hammer 

 
Old Business: 

 Review minutes of the January 8 regular board meeting  
 Review minutes of the January 11 special board meeting 
 Discuss the District’s financial status of paying bills 
 Discuss pump station repairs, upgrades and related costs/funding options  

o Discuss current pump station flows and remaining EDUs 
o Discuss the Districts Infiltration and Inflow plan 

 Discuss and consider purchase and/or lease of mower/tractor  
 Update from County Commission about JCPSD service area 
 Discuss and approve conference call phone number for public participation 

 
New Business: 
 Discuss and approve a financial auditor for a 1 year contract  
 Discuss and approve annual generator maintenance contract with Apparatus Repair & Engineering 
 Discuss and consider purchase of new generator at pump station 1-12 
 Discuss and approve credit card policies and procedures 
 Discuss sewer collection project 16-0616 easements and the breakdown of the $660,000 loan  
 Discuss public awareness options  
 Discuss WV requirements for public notices including, but not limited to newspapers and internet sites 
 Update on status of current legal cases:  

o Jefferson County Commission PSC Case No. 17-0915-PSWD-PC  
o Reopened Jefferson County PSD PSC Case No.15-1338-PSD-42R-PC 
o Complaint Case PSC Case No. 18-0006-PSD-C 

 Discuss any expenses over budget for the year 
 Approve monthly disbursements 
 Approve transfer of $3,256.11 from the New Sewer Security Deposit account to the Sewer Operating account for 27 security 

deposit refunds 
 Approve transfer of $3,813.03 from the Renewal and Replacement account to the Sewer Operating account for pump repair at 

pump station 3-9 
 Discuss General Manager report  
 Discuss other staff reports 
 Discuss correspondence 
 Public comments 

 
Discuss Litigation, Personnel Matters, and Contract Negotiations: 
       (The items below may be discussed in Executive Session) 

 Discuss personnel issue with Operations Manager 
 Discuss potential lease for District office space 
 Discuss CTUB purchase agreement 
 Discuss Jefferson County Commission PSC Case No. 17-0915-PSWD-PC 
 Discuss Reopened Jefferson County PSD PSC Case No.15-1338-PSD-42R-PC 
 Discuss Complaint Case PSC Case No. 18-0006-PSD-C 

 
Proposed items to include on agenda of next or future board meetings: 

 Discuss discharge monitoring report process and procedures and water/sewer testing and sampling 
 Discuss water conservation education 
 Discuss notifying customers about current events, rates, billing, meter calibration 
 Discuss water/sewer rates for temporary pools resolution 

http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=68252
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=63300
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=69170
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=68252
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=63300
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=69170


February 5, 2018 
PSD Agenda 
 
 Discuss the use of technology 
 Discuss District website/content  
 Discuss posting online a bill estimator with all charges, surcharges, fee, taxes, etc. 
 Discuss unmetered (flat rate) accounts & customers 
 Discussion about accounting software 
 Discuss adding a standing agenda item for rate payers 
 Review and discuss wastewater Strategic Plan 2015 
 Rate 42 Case- Lower minimum bill amount & CIF review/revision 
 JCPSD Employee Manual (including but not limited to)  

o Grievance Process  
o Establishing a documented process for filling internal job vacancies 
o Employee conflicts of interest process and training 
o Posting of external comments and surveys on JCPSD Property 
o Disposal of JCPSD furniture & equipment  
o Employee Training 
o Employee communications/opinions 

 
January Billing: 

Public Service District:  Sewer (Metered) 
 Residential – 2407 Customers  

 January 2017 – 2309 Customers 
 Commercial – 161 Customers 

 January 2017 – 157 Customers 
 Public Authority – 11 Customers 

 January 2017 – 11 Customers 
 Industrial – 7 Customers (7 on Billing, 4 on NPDES Permit)  

 January 2017 – 7 Customers 
 EDU’s – 13,565,860 Gallons Billed in November (4500 avg gal/customer/mo) = 3015 EDU’s 
 0 New Homes in January (0 EDU’s) 
 0 New Commercial in January (0 EDU’s) 

Public Service District:  Sewer (Unmetered) 
      Residential – 74 Customers  
      Commercial – 0 Customers 

Public Service District: Water 
      Glen Haven – 74 Customers 
 Cavaland – 41 Customers 

Public Service District: Capital Improvement Fees Paid 
 2013 – 110 (87 residential, 23 commercial) 
 2014 – 47 (45 residential, 2 commercial) 
 2015 – 132 (32 residential, 100 commercial) 
 2016 – 85 (34 residential, 51 commercial) 
 2017 – 66 (65 residential, 1 commercial) 
 2018 – 1 (1 residential, 0 commercial)  

Public Service District: Capacity Assurance Fees Paid 
 2017 – 18 (18 residential) 

 
Next Meeting: 

 Monday, March 5, 2018 at 7:00PM – Jefferson County PSD Office, 340 Edmond Road, Suite A, Kearneysville  
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Public Service District 

Jefferson County Public Service District 
Regular Board Meeting 

January 8, 2018 

The monthly meeting of the Jefferson County Public Service District was held at 7:00P.M on Monday, January 8, 
2018 in the meeting room at the Districts office in Kearneysville. Those in attendance included: Chairman, Roger 
Forshee; Treasurer, Todd Milliron; newly appointed board member, Tara Ashley (speakerphone); General 
Manager, April Shultz; Office Administrator, Ashley Stottlemyer; Operations Manager, Joseph Freeze; District 
attorney, David Hammer; and liaison for the County Commission, Commissioner Josh Compton. 

CALL TO ORDER 
Chairman Roger Forshee called the meeting to order at 7:00PM. 

Welcome new board member 
Mr. Forshee welcomed newly appointed board member, Tara Ashley. 

Election of Officers 
Action: Motion made by Mr. Milliron and seconded by Ms. Ashley to nominate Mr. Forshee 

• as Chairman. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to nominate Mr. Milliron 
as Treasurer. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Milliron to nominate Ms. Ashley as 
Secretary. Unanimously approved. 

Approval of agenda 
Mr. Forshee suggested moving the Rules of Procedure to the beginning of the meeting. Mr. Hammer informed 
the Board he would like to have an Open Meetings Act training session at the next regular meeting for the Board, 
staff, and the public. Mr. Compton suggested the Board wait to discuss the County audit until after the County 
Commission had a chance to speak with the auditors to discuss their findings, but the Board decided to move 
forward with discussions on this item since it contains useful information. 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to move the discussion 
on the Rules of Procedures following this agenda item and before public 
comments. Unanimously approved. 

Consider approval of updated District Rules of Procedures 
The Board discussed several changes they would like to incorporate into the Rules of Procedures document 
including changing the monthly board meeting dates to the first Monday and Wednesday of the month and adding 
public comments to the beginning and end of the meeting. Mr. Forshee questioned if all participants of an 
executive session should be included in the monthly meeting minutes. Mr. Hammer responded that in most cases 
these participants are already present in the public session, but in the case they are not they do not need to be 
included in the minutes since it is executive session. They also discussed striking the last sentence in Article VI, 
Section 4 relating to duties of the treasurer. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to strike the last 
sentence of Article Vi, Section 4 of the document. Unanimously approved. 

Mr. Milliron suggested also that Board members and District staff take the online County ethics training course 
and add that requirement to the document. 

Action: Motion made by Mr. Milliron and seconded by Ms. Ashley for each Board member 
and District staff personnel be required to complete the Jefferson County 
Commissions Ethics Rules and Procedures online training course and provide 

340 Edmond Road, Suite A • Kearneysville, WV 25430 • 304-725-4647 • Fax: 304-725-5976 • www.jcpsd.com 



PSD Meeting 
January 8, 2018 

2 

annually proof of certification to the General Manager within the first three months 
of the calendar year or hire/appointment date. Unanimously approved. 

Action: Motion made Mr. Forshee and Ms. Ashley to have Mr. Hammer provide an Open 
Meetings Ethics Act training for the Board, staff, and public at the next regular 
board meeting. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to approve the Rules of 
Procedures as amended. Unanimously approved. 

Public Comments 
None. 

Employee Comments 
None. 

OLD BUSINESS 
Review minutes of December 4 regular board meeting 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to accept the December 
4, 2017 regular board meeting minutes as presented. Unanimously approved. 

Review minutes of December 7 special board meeting 
Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to accept the December 

7, 2017 special board meeting minutes as presented. Unanimously approved. 

Discuss the District's financial status (status of paving bills) 
The District will have to collect $16,600 before the January disbursements for sewer can be paid and will need to 
collect $8662.30 to cover the previous disbursements for water. 

Action: No action required by the Board. 

Discuss pump station upgrades and related costs 
• Discuss current pump station flows and remaining capacity . 

Dan Ferrell from Thrasher prepared an engineering proposal to determine and summarize all pump station 
capacities and available Equivalent Dwelling Units (EDU's) in the system for the board to consider. Mrs. Shultz 
informed the Board that District staff may be able to assist in gathering some of the information for Thrasher to cut 
down on the costs. The Board was under the impression that Thrasher had most of this information readily 
available. Mr. Milliron suggested District staff contact the engineering staff at the Public Service Commission 
(PSC) for possible assistance on collecting information for this issue, Ms. Ashley suggested also that District staff 
collaborate with Charles Town on collecting data for the current flow and remaining capacity since they will have 
an interest in this information as well. Mr. Forshee stated the District should be transparent in relaying the 
information to Charles Town regarding any deficiencies at the District's pump stations and any course of action in 
resolving these issues. 

Action: No action required by the Board. 

• Discuss Capacity Improvement Fee's paid in the past 12 months bv subdivision 
Mrs. Shultz provided this information to Mr. Milliron per his request. He requested the number of Capital 
Improvement Fees (CIF's) tracked at the bottom of the agenda by year be listed as EDU's that were paid and not 
by the number of customers that paid. Staff will make this adjustment to future agendas. 

Action: No action required by the Board. 

• Discuss the District's Infiltration and Inflow plan 
The Board have several questions on the Districts infiltration and inflow implementation plan which is used to 
track any additional water that enters the collection system by both above and underground sources. Staff 
suggested the District's engineering technician, Travis Markiey who drafter the plan, be present at next month's 
meeting to discuss further. 
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Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to have Mr. Markley 
attend the next regular meeting to brief the Board on the infiltration and inflow plan 
in greater detail. Unanimously approved. 

Discuss and consider purchase of mower 
Last month staff prepared a cost analysis of different size mowers and Kubota's which showed a huge cost 
savings if employees mowed both Gien Haven and Cavaland. Mr. Freeze is waiting to hear back from John 
Deere on leasing options for equipment. Mr. Hammer informed the Board that leasing equipment would have to 
go out to bid if over $10,000. Since the cost savings of a mower is too great to ignore, staff wiil give their 
recommendation to purchase a mower at next month's meeting and possibly hold off on leasing equipment at this 
time. 

Action: No action required by the Board. 

Update on sewer collection and transmission project. Case No. 16-0616-PSD-PC-CN 
Mrs, Shuftz stated there is nothing new with the project. 

Action: No action required by the Board. 

Discuss Senate Bill 234 ' 
Mrs. Shultz informed that Board that after tonight1 the Senate Bill 234 account is fully funded. Mr. Milliron read a 
statement into record he had prepared regarding the Senate Bill 234 account as a new policy on the funding and 
use of it. Under the policy, the Senate Bill 234 monies will be held in a separate account and maintain one-eighth 
of the Districts actual annual operation and maintenance expense. The policy also stated the account will be 
withdrawn only through Board approval and to be used only for extraordinary and non-reoccurring operation and 
maintenance expenditures to fund emergency repairs, plant renewals and replacement not already provided for in 
the net internal cash flow from rates. 

Action: Motion made by Mr. Miliiron and seconded by Mr. Forshee to enter Mr. Milliron's 
statement into record as the new Senate Bill 234 policy. Unanimously approved. 

Update from County Commission about JCPSD service area 
Commissioner Compton has not had a chance to address this on a County Commission agenda yet. 

Action: No action required by the Board. 

Update on CTUB purchase agreement 
Mr. Hammer stated the details of this draft agreement would need to be discussed in executive session, but he 
did state the lawyers met earlier today and discussed the draft purchase agreement. After their discussion, they 
plan on submitting the final agreement to the PSC possibly by March once it is approved by the County 
Commission. Mr. Hammer stated the Board may want to have a special meeting to discuss the draft agreement. 

Action: No action required by the Board. 

Update of cost of activities related to consulting agreement with previous General Manager 
Mr. Forshee stated the ethics complaint he filed with the West Virginia Ethics Commission against former General 
Manager was dismissed. A copy of the dismissal order was included in the board meeting packet. He requested 
the contract also be made public, however, Mr. Hammer informed him since it was a draft contract for personnel 
not approved by the Board, it falls within the exclusions of the Open Governmental Meetings Act and should not 
be made public. Since the document was not voted on in the public domain, it is not to be put in the public 
domain ever. Mr. Forshee still had concerns with the actions and activities of this issue, but since the case was 
dismissed the District should pay the remaining invoice to Bowles Rice. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to pay the remaining 
invoice to Bowles Rice for $827.00. Unanimously approved. 

Discuss developer agreements and Capacity Assurance Fee's 
Mr. Milliron had concerns with the Capacity Assurance Agreement the District currently offers in the approved 
PSC tariff. The concerns came about after Beallair had purchased 18 EDU's as Capacity Assurance Fees (CAF's) 
in November. However, Mrs. Shultz stated that District staff was under the impression the fees paid were CIF's 
not CAF's and didn't realize Beallair was paying for CAF's until staff requested copies of building permits which 
are to be supplied to the District within 10 days according to the CIF agreement, which they failed to provide. 
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Rather than refunding the money to Beallair and having them pay again as CAF's, staff decided to void the CIF 
agreements and Issue a CAF agreement instead. 

Mr. Miliiron had concerns that accepting CAF's may cause problems with the Charles Town Utility Board 
negotiations. He suggested changes to the current capacity assurance agreement since it contained language 
about the Flowing Springs Treatment Plant that was never built and requested the District staff get input from 
Charles Town regarding the acceptance of the fees. Mr. Forshee also had similar concerns. CAF's are listed in 
the Districts tariff, however, Mr. Hammer suggested Mrs, Shultz make sure the District capacity assurance 
agreement is consistent with Charles Towns. Mr. Wiley from Beallair was in the audience and preferred to sign a 
capacity assurance agreement rather than being refunded the money and then applying again for a CAF. Mrs. 
Shultz stated she is attending the Charles Town Utility Boards monthly meeting on Wednesday and will bring this 
issue up at that meeting, then discuss her findings with Mr. Hammer to get a draft agreement sent to Beallair for 
signatures. 

Action: No action required by the Board. 

NEW BUSINESS 
Discuss Jefferson County Commission financial audit 
The Board discussed the Jefferson County Commission financial audit completed by Perry & Associates CPA's 
A.C. based out of Ohio. One item discussed was having staff draft a credit card policy since the District currently 
does not have a written policy which was mentioned in the audit findings. Staff will contact Charles Town to see if 
they have a credit card policy the District could mimic. The Board thought the audit had useful information and 
would like to reflect on how the District can better from this. 

Action: No action required by the Board. 

Discuss Request for Proposals for a financial auditor for a 1 year contract 
Mrs. Shultz prepared a request for proposals for a financial auditor and advertised in both the Journal and the 
Spirit of Jefferson. She suggested next month the Board review the proposals and choose the most qualified firm. 

Action: No action required by the Board. 

Consider amending the June 2. 2017 minutes 
Action: No action required by the Board. 

Discuss District needs for office soace 
The Board requested Mrs. Shultz define the staffs needs for office space and begin looking into alternative office 
space options. She would like all staff to remain in the same building with the shop at a separate location if 
necessary. Mrs. Shultz would also like the billing/receptionist area to include a billing window to separate staff 
from the general public. Mr. Forshee suggested asking Charles Town Utility Board if there is any space available 
they are aware of. Mrs. Shultz will talk with Mr. Ruland again to discuss short term lease options for the Districts 
current space. 

Action: No action required by the Board. 

Discuss electronic board meeting packets 
The Board was pleased with the electronic board meeting packets prepared by staff this month. They did suggest 
a numbering system for agenda topics and the correlating background item so the packet is easier to follow. 

Action: No action required by the Board. 

Consider conference call phone number for public participation 
Staff will look into the costs of having a separate conference call number for public participation. 

Action: No action required by the Board. 

Consider approval of a portable oas monitor 
Staff requested approval to purchase a portable gas monitor that is used to detect gases before and while 
entering confined spaces. 

Action: Motion made by Mr. Forshee and seconded by Mr. Miliiron to approve the purchase 
of the portable gas monitor for $743.00. Unanimously approved. 
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Discuss options for securing manhole lid near Evitts Run Skate Park 
Mr. Freeze informed the Board that staff had the manhole lid fixed with bolted locks. 

Action: No action required by the Board. 

Discuss Cavaland water system leak 
Mr, Freeze informed the Board that staff found the leak in an air release valve and plans to fix once the weather 
gets warmer. 

Action: No action required by the Board. 

Update on Status of Current Public Service Commission Cases 
• Jefferson County Commission PSC Case No. 17-0915-PSWD-PC - A 90-day stay was granted for this 

case with a status update due by March 14th. 
• Reopened Jefferson County PSC Case No. 15-1338-PSD-42R-PC - There has been no new information 

on this case. The District is waiting for a final order. 

Mr. Hammer informed the Board of a complaint case filed by developers against the District for receivership. The 
Board will schedule a special meeting to discuss a response for this case. 

Action: No action required by the Board. 

Discussion of anv expenses over budget for the year 
The board member expenses were still over budget for the year, which was approved at a previous board 
meeting. This item will be revised in the budget revision. 

Action: No action required by the Board. 

Consider budget revision . ; 
Mrs. Shultz requested the Board approve two line items in the budget revision which included increasing the 
Expense of General Officers and Admin and General Insurance. . 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to modify the budget to 
add the additional $6,018.00 for the two line items discussed. Unanimously 
approved. 

Approve monthly disbursements 
The Board had questions regarding Thrasher and legal invoices listed on the disbursement list. Mr. Milliron 
requested a breakdown of costs the District has paid for the project to date. 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve 
disbursements for the Public Service District water expenses in the amount of 
$7,817.38. Unanimously approved. 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve 
disbursements for Public Service District sewer expenses in the amount of 
$195,988.69. Unanimously approved. 

Approve transfer of $6.026.48 from the New Sewer Security Deposit account to the Sewer Operating account for 
45 security deposit refunds 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve transfer of 
$6,026.48 from the New Sewer Security Deposit account to the Sewer Operating 
account for 45 security deposit refunds. Unanimously approved. 

Approve transfer of $307.89 from the Water Security Deposit account to the Water Operating account for 3 
security deposit refunds 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve transfer of 
$307.89 from the Water Security Deposit account to the Water Operating account 
for 3 security deposit refunds. Unanimously approved. 

General Manager's Report 
Mrs. Shultz stated that staff found the leak at the Cavaland water system and will repair once the weather gets 
warmer. Also in Mrs. Shultz's report, she noted that staff is working with Apparatus Repair & Engineering (AR&E) 
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on the generator at pump station 1-12. According to AR&E, the generator is undersized and repairing it will not fix 
the underlying problem. Mr. Forshee questioned if staff had the original specs on the pump station which could 
give more details on what the pump station was built to handle. The Board suggested also having staff contact 
the engineering staff at the PSC for questions regarding this issue. Mr. Freeze will look into that and begin the bid 
process for attaining three estimates for replacing the generator. This will be added to next month's board 
meeting. 

Action: No action required by the Board. 

Other staff reports 
In the Operations Manager report, Mr. Freeze discussed installing heat lamps in the Godwin connections which is 
a common practice of the District this time of year. Mentioned in the Engineering Technician report, the 
landowner for lot 23 in Greenfield will connect to the Districts sewer system which the District will inspect. He is 
also working on the annual Asset Management plan. On the Billing Report, Mr. Forshee still had concerns with 
the number of past dues. He suggested possibly using a different metric system showing the amount of past 
dues, possibly 30-60-90 day tracking on the report. 

Action: No action required by the Board. 

Correspondence 
None. 

Action: No action required by the Board. 

Public Comment 
Jacquelyn Milliron commented that the customers got a bad rap in the media from the audit findings and 
accusations were posted in the media that were inaccurate including putting all the blame on 
•intervenors/customers and high legal costs. She did want to clear the air with an accusation that was made in the 
media about the current General Manager that was assumed to be leveled by Ms. Milliron she claimed to not be 
true. Mrs. Milliron stated that her original intent of all of this was consolidation which she is thankful on the 
progress of that. She also commented that she appreciates what she sees with the new rate payer Board as well 
as the District staff. Mrs. Milliron also thanked Mrs. Shultz on her effort to fully fund the SB234 account. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to schedule a special 
meeting on Thursday, January 11th at 6:00pm to discuss consolidation and the 
Public Service Commission complaint #18-0006-PSD-C. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to adjourn. 
Unanimously approved. 

There being no further business at this time, the meeting was adjourned at 11:36PM. 

The next regular meeting is scheduled for Monday, February 5, 2018 at 7:00PM at 340 Edmond Road, Suite A at 
the Districts office in Kearneysville. 

Respectfully Submitted, 

Roger C. Forshee Jr. 
Chairman 

Tara D. Ashley 
Secretary 



Jefferson County 
Public Service District 

Jefferson County Public Service District 
Special Board Meeting 

January 11, 2018 

The special meeting of the Jefferson County Public Service District was held at 6:00PM on Thursday, 
January 11, 2018 in the meeting room at the Districts office in Kearneysville. Those in attendance 
included: Chairman, Roger Forshee; Secretary, Tara Ashley (speakerphone); Treasurer, Todd Milliron; 
General Manager, April Shultz; Office Administrator, Ashley Stottlemyer; and District attorney, David 
Hammer. 

Chairman Forshee called the meeting to order at 6:03pm. 

The purpose of the meeting was to discuss in executive session the purchase agreement between the 
District and Charles Town and to discuss the Public Service Commission case #18-0006-PSD-C. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to go into 
executive session to discuss the purchase agreement with Charles Town 
and the PSC case #18-0006-PSD-C. Unanimously approved 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to return to 
public session. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to authorize Mr. 
Hammer to continue negotiations with Charles Town in the best interests of 
current and future customers. 

Action: Motion made Mr. Forshee and seconded by Mr. Milliron to adjourn. 
Unanimously approved. 

There being no further business at this time, the meeting was adjourned at 8:43PM. 

The next regular meeting is scheduled for Monday, February 5, 2018 at 7:00PM at 340 Edmond Road, 
Suite A at the Districts office in Kearneysville. 

Respectfully Submitted, 

Roger C. Forshee Jr. 
Chairman 

Tara D. Ashley 
Secretary 

340 Edmond Road, Suite A • Kearneysville, WV 25430 • 304-725-4647 • Fax: 304-725-5976 • www.jcpsd.com 



MEMORANDUM 

Re: Discuss the District's financial status of paying bills 

To: Jefferson County PSD Board Members & Professionals 

Date: February 2, 2018 

Preparers: April Shultz, General Manager 

Background: 
As of today, the District will have to collect $13,000 before all of the January sewer 
disbursements can be paid and will need to collect $8,100 before all of the previous 
water disbursements can be paid. 

Action: 
No action at this time. 



MEMORANDUM 

Re: Discuss pump station repairs, upgrades and related costs/funding 
options 

• Discuss current pump station flows and remaining capacity 
• Discuss the Districts Infiltration and Inflow plan 

To: Jefferson County PSD Board Members & Professionals 

Date: February 2, 2018 

Preparers: April Shultz, General Manager 

Background: 
Last month the Board suggest staff contact the engineering staff at the Public Service 
Commission (PSC) for assistance on this matter. Operations Manager, Joe Freeze, 
contacted Jonathan Fowler, an engineer at the PSC, to see if he could assist the District 
with an evaluation of pump station capacities/available EDUs. Mr. Fowler said he would 
check into this and get back to Mr. Freeze with an answer. 

A representative from the City of Charles Town will be attending the board meeting to 
discuss the upgrades at pump station 3-6, 4-2, and 1-10. 

Staff also received a quote from Long Fence to install a fence at both pump station 3-10 
and 3-11. A copy of the quotes follow this memo. 

The Districts Engineering Technician, Travis Markley, will also be attending the meeting 
to discuss the Infiltration and Inflow plan. A copy of the plan follows this memo. 

Action: 
The Board should approve the Infiltration and Inflow plan, as well as take action, if any, 
on the installation offences at pump station 3-10 and 3-11. 



LONG FENCE Commercial Proposal I 1 TrnM ^ -J 1 r*j -J Order No. 
(301) 428-9040 | k L* • • "l k LI ̂  Date: 1/12/2018 

MHIC #9615-02 
Long Fence Company, Inc. 

2520 Urbana Pike, Ijamsville, Maryland 21754-8624 
(301) 662-1600 (Frederick Area) * 1-800-222-9650 (Outside Local Area) * Fax (301-874-2564) 

www.lonafence.com 
Buyer: Jefferson County Public Service District Attn; Joe Freeze, Jr Tel: 304-725-4647 
Address: 340 Edmond Rd. Suite A Kearneysvlile, WV 25430 email: QDsmanaQer@icpsd.com 
Job Name: Briar Run Pump Stations Address: Briar Run 
Long Fence Company, inc., herein referred to as Seller proposes to furnish and install the following: 
Materials, labor, and installation of 174 LF of 6'h galvanized chain link fence with barb wire and 2- 12'w double swing gates. 

Materials to include the following: 
Terminal posts- 2-1/2" OP SS4Q galvanized pipe 
Line posts- 2" OP SS20 galvanized pipe 
Top rail and bracing-1-5/8" OD SS20 galvanized pipe 
Mesh- 2"x9gax72" galvanized fabric 
Bottom tension wire- 7ga coil wire galvanized 
Barb arms- 2"x1-5/8" pressed steel 45 degree 3 strand galvanized 
Barb wire- Class III galvanized 4pt 5" OC 
Gate posts- 3" OP SS40 galvanized pipe 
Gate frames-1-5/8" OD SS20 galvanized pipe welded construction, mesh to match fence-
Gate hardware- industrial offset hinges and industrial locking device-
All posts set 36" deep in concrete. 

Total Price- $ 7,995.00 

Exclusions - Layout, fine grading, seeding, sod replacement, clearing offence line, permits, asbuilts, liability for damage to private utilities 
grounding, materials testing, primary and secondary electrical work, padlocks on gates, any work not specifically described in quote. 
Wage determinations, fees for outside sourcing of payroll or insurance monitoring, fees for training classes, CCIP, OCIP. 
Damage to any geogrid products due to the installation of our products, any fees or charges associated with customer payment. 
**Terms: 50% Deposit I Balance due upon completion of project 
*When Accepting this proposal, please return a signed copy along with your deposit 

,in order to schedule your project. 
**This proposal valid for 14 days for purposes of acceptance. 
This Contract, which includes Page 1 hereof ("Commercial Proposal") plus Page 2 ('Terms & Conditions"), a copy of which I have received, together 
with any exhibits referenced on Page 1, sets forth the entire agreement between the parties. Any and al! prior agreements, warranties, oral 
discussions, or representations made by either party are superseded by this contract. 

LONG FENCE COMPANY, INC. by ^ License No. 
Wes Jenkins 

Acceptance of Proposal 
The above prices, specifications, and conditions are satisfactory and are hereby accepted. You are authorized to do the work as 
specified. Payment will be made as outlined above. 

Signature: Date: 
Print Name & Title: Purchase Order No. 

Over JO 'Years ofUxcettencc 



JEFFERSON COUNY PUBLIC SERVICE DISTRICT 

SEWER INFILTRATION AND 
INFLOW ELIMINATION 
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Date Created: August 2015 
Last Revision: December 2017 

Prepared by: 
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JCPSD Engineering Technician 
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1,0-Scope 

The purpose of this plan is to explain and understand the importance of 
performing an infiltration and inflow study (I & I Study) on the current Jefferson County 
Public Service District's sanitary collection system. This implementation plan will 
describe what infiltration and inflow is and the impact that it can have on the entire 
system translated to dollars and cents. This plan will explain in detail the multiple 
methods that may be utilized to perform the analysis and will also provide a timeline of 
when the analysis will take place. 

2.0 - Introduction 

The Jefferson County Public Service District (JCPSD) was established in 1983, 
with the installation of the collection system beginning in 1988. This is a relatively "new" 
service district with the oldest section of the system being less than 30 years old, 
However, given the growth in development throughout the county, additions to the 
system have occurred sporadically leaving the system with facilities that were 
constructed without forethought into their future capacity needs. Currently the system is 
comprised of approximately 61 miles of conveyance lines of which 16 miles is force 
main and 44 miles is gravity conveyance. The system also includes, 1,063 
manholes,28 pump stations and one recirculating sand filter treatment facility that 
serves the Deerfield Village subdivision. 

3,0 - Infiltration & Inflow 

infiltration can be described as any amount of additional water that enters the 
collection system by underground sources. Groundwater entering through damaged 
pipe mains, separated pipe connections, faulty seals at lateral connections and 
fractured manholes. Vegetative root systems are also a contributor to infiltration. As 
condensation forms on the exterior of the pipe, the roots of the tree can actually follow 
the pipe to locate a small fracture and make any opening larger allowing for an increase 
of infiltration to the collection system. In some cases, the roots can cause a blockage in 
the pipe, greatly reducing the pipe capacity. 

Inflow can be described as any amount of additional water that enters the 
collection system by above-ground sources. Inflow tends to be directly related to high 
water events. Manhole lids that do not seal properly and clean outs that are missing 
cap covers are primarily the main contributors to inflow. Illegal connections such as a 
roof leaders or foundation drains connected to service laterals are another form of inflow 
and will cause a rather large increase in the gallons per day contributed by a customer. 

4,0- Why Should JCPSD Be Concerned 

The JCPSD currently provides sanitary collection service to approximately 2,380 
customers. The average customer is anticipated to contribute approximately 150 



gallons per day to the system. Currently, the flow from the JCPSD collection system is 
being treated by the City of Charles Town's Waste Water Treatment Plant. The 
estimated flow rate contributed to the treatment facility from the JCPSD collection 
system is approximately 0.35 MGD. The JCPSD currently pays the City of Charles 
Town a bulk rate of $6.13 per 1000 gallons of metered water usage, which is subject to 
fluctuation at the city's request. With a new rate increase by the City of Charles Town, 
the average annua! cost to JCPSD for waste water treatment is now approximately 
$900,000 per year. 

Water entering the JCPSD system through infiltration and inflow has the 
capability to quadruple the flowrate to the sanitary collection system. This can cause a 
direct increase in energy consumption due to the JCPSD pump stations having to run 
more frequently to maintain normal levels during infiltration and inflow occurrences. 
More times than not, the pumps located at the pump stations are not capable of 
handling an increase in load contributed by infiltration and inflow. When the pump 
stations fail, customers may experience a back-up of the wastewater into their 
residence. As a supplemental backup, the JCPSD has mobile pump units (Godwin's) at 
some pump stations to assist in pumping of the increased wastewater during high water 
events. The mechanical systems of the pump stations are subject to more use and 
therefore are more prone to having to be repaired or replaced earlier than expected due 
to the additional demand put on the system. 

5.0 - Where to Begin 

To efficiently and accurately analyze the entire collection system there needs to 
be a method of approach. In order to make this task more manageable, the system will 
be divided into three main branches that together, comprise the system. 

5.1 Northern Route 9 Branch - Serves customers along Northern Route 9 from 
Burr Industrial Park to Ranson. Flows in this branch are contributed by Burr Industrial 
Park, Bardane Business Park, four schools, Job Corp and the Orchard Hill and Robelei 
sub-division developments. This system branch is scheduled to have significant 
improvements installed in the near future. The improvements include the 
decommissioning of current sanitary force mains and pump stations along Route 115 
and will replace much of the existing infrastructure from Halltown to Ranson. At this 
time, the decommissioned lines will be included in the I&l Study due to there not being a 
set proposed date for when the lines will be decommissioned. Once the improvements 
have been completed, the new lines will be inspected for infiltration and inflow prior to 
being put in service. 

5.2 Flowing Springs Branch - Serves customers and developments along 
Flowing Springs Road, Country Club Road and to the north of Route 340. There are six 
sub-division developments that generate flow to this branch of the system. 

5.3 Southern Route 9 Branch - Serves customers located near and to the South 
of the intersection of Route 340 and Route 9. There are four sub-division 
developments, three commercial properties, a portion of the City of Charles Town and 



the flow from the Flowing Springs Branch that generate flow to this branch of the 
system. 

It is logical and practical to begin the l&l Study at the "top" of the collection 
system where there is the least amount of flow generated. The "top" of the system is at 
the farthest reach of the Northern Route 9 branch. As the flow progresses "down" the 
system, additional flow is combined from many areas. Each connecting point along the 
main trunk line will be followed to the "top" of that service area. The l&l Study will begin 
there and gradually work back to the connection to the main trunk line and ultimately to 
the City of Charles Town's Waste Water Treatment Plant. This approach will allow the 
l&l study to span the entire system. 

6,0- Methods of Analysis 

6.1 Visual - This method is the most basic type of analysis. Visual inspections 
will be performed mainly during high water events. The process of visual analysis is 
simple. A manhole cover will be unlocked and removed. The flow will be photographed 
and the depth of flow will be measured and documented. These inspections will be 
performed during seasonally dry times and seasonally wet times of the year. The 
results will be compared to accurately determine where infiltration and inflow are 
present. While the manholes are opened, a visual check for any cracking or seepage 
within the manhole will be documented. 

6.2 Meter/Pump Run Times - This method requires the use of portable flow 
monitoring meters and/or analyzing the pump run times provided in real time by the 
Omni-Sites installed at the pump stations. The meter process includes unlocking and 
removing of manhole covers and placing a flow meter in the invert of the flow line. The 
meters will be utilized during seasonally dry times and seasonally wet times of the year, 
The meters will collect flow data for about 2-4 weeks depending on the occurrences of a 
high water event. The data will then be downloaded in the field and processed for 
comparative analysis. The pump run time method includes accessing the Guard Dog 
website to view the amount of hours each pump in a pumpstation has been running on 
a daily basis. The run times during a dry weather period is compared to the run times of 
a known rain event. Both options of this method provide much more consistent and 
accurate data than the visual inspection. 

6.3 Smoke - This method is efficient and accurate in analyzing inflow situations. 
Utilizing this method will require a notice letter to be sent to the affected customers and 
emergency response agencies prior to conducting the test. Smoke testing is most 
effective when the weather has been dry for a while leaving the soil with little to no 
moisture. Smoke will be directed into the collection system and rises through air voids 
in the soil. Smoke will also rise from gutters and fill basements if illegal connections are 
present. Results of the smoke test will allow the JCPSD to quickly identify illegal 
connections to the system such as roof leaders and foundation drains. This method is 
also effective in identifying breaks in lines or laterals and damaged manhole covers. If 



an illegal connection or line break is observed during a smoke test, the issue will be 
apparent and remedial actions can be performed in a timely manner. 

6-4 Dye - This method will be utilized where applicable to determine inflow 
situations such as ponding over conveyance lines or any suspected source of inflow. 
Dye will be added to any suspected source of inflow. The results of this analysis will 
confirm if suspicions are correct. If the dye enters the collection system, an inflow 
situation has occurred. This method identifies inflow but does not provide data as to 
exactly where the breaches exist throughout the collection system. 

6.5 Video - This method of analysis proves to be the most detailed and also 
requires the most staff hours. This method is usually performed after an initial analysis 
has been conducted using one of the methods above which resulted in an indication of 
some degree of infiltration and/or inflow present. A closed circuit television camera is 
placed in the pipe once the pipe has been pressure jetted to assure a non-obstructive 
path is in place. The camera is then operated remotely to travel the length of the pipe 
and has the capability to record video. This allows the JCPSD to accurately document 
where the location of infiltration is present at any point along the line. Once the 
collection line has been videoed, the data will be documented and will allow for precise 
repair or replacement of the damaged section. 

7.0 - When Should We Begin Analysis 

The analysis for l&l has already begun and is continuous. An l&l study is 
ongoing and never actually terminates. The flowmeters owned by the PSD are currently 
in the field. Flow Meter #1 is installed in MH 45 near PS 1-12 and Flow Meter #2 is 
installed in manhole CG-1 near PS 4-4. We are currently in the month of December. 
We are about to begin the winter season. Traditionally, this is a rather dry season due 
to the low average temperature, which is suitable to obtain "dry" data to acquire an 
accurate baseline flow. The data collected during this season will be compared to the 
data collected in the spring, which is traditionally a wet season. The total number of 
manholes throughout the system is approximately 1,063. The PSD inspects manholes 
on a monthly basis for evidence of l&l. In the foreseen occurrence that infiltration and 
inflow is observed during a manhole inspection; a second and sometimes a third 
analytical method will be conducted to accurately determine where along the collection 
system the l&l is present. 

8,0 - Public Involvement 

8.1 Educate - Prepare a public education news letter informing customers that 
any connection to the sanitary collection system other than a single lateral from their 
home or business is illegal. Provide examples of illegal connections and consequences 
of such violations if not corrected by the customer. 

8.2 Lateral Replacement -l&l Study's tend to reveal that the privately owned 
laterals coming from the homes or businesses to the collection system will be a primary 



source to infiltration and inflow. Some agencies have established programs that assist, 
reimburse or simply require the customer to replace a damaged sewer lateral. 



MEMORANDUM 

Re: Discuss and consider purchase and/or lease of mower/tractor 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Staff received 3 quotes for a 60 inch lawn mower. The quotes follows this memo. 

Action: 
The Board should approve the purchase of a lawn mower. 



Ashle^Stottlem^ej^ 

From: Joe Freeze 
Sent: Wednesday, January 10, 2018 1:33 PM 
To: April Shultz; Ashley Stottlemyer; Travis Markley 
Subject: FW: Quote Request 

This is a quote from(Arden TradxSrfor a 60 inch cut lawn mower. 

Joe Freeze, Operations Manager 

Jefferson County Public Service District 
340 Edmond Rd, Suite A, Kearneysville, WV 25430 Phone # 304-725-4647: Fax # 304-725-5976: Cell # 304-283-3073 

This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to 
whom they are addressed. If you are not the named addressee you should not disseminate, distribute or copy this e­
mail. Please notify the sender immediately by e-mail if you have received this e-mail by mistake and delete this e-mail 
from your system. 

—Original Message— 
From: ardenequipment [mailto:ardenequipment@ardenequipment.com] 
Sent: Tuesday, January 09, 2018 3:25 PM 
To: Joe Freeze 
Subject: RE: Quote Request 

We have this unit on sale for $6199.00 and have several in stock, we don't do any service contracts, you will have a 4 
year warranty on this machine. It is up to the customer to let us know when service is needed, usually every 50 hrs. that 
is what the average homeowner puts on a machine in a years time. Thanks you 

Michael Shade 

—Original Message— 
From: NoReplyEndeavorQuote@endeavorsuite.com [mailto:NoReplyEndeavorQuote@endeavorsuite.com] 
Sent: Tuesday, January 09, 2018 2:32 PM 
To: ardenequipment@ardenequipment.com 
Subject: Quote Request 

To Arden Equipment Repair, Inc., 

A new request for a quote was submitted from your website https://www.ardenequipment.com/ on 01/09/2018 at 1:32 
PM. 

First Name: Joseph 
Last Name: Freeze 
Phone: 304-283-3073 
Email: Opsmanager@JCPSD.com 
Manufacturer: John Deere 
Product: 2017 John Deere Z540R with 60-in. High Capacity Deck 
Price: $6,499.00 
Comments: Do you provide any kind of service contract? Thank you 

l 

mailto:ardenequipment@ardenequipment.com
mailto:NoReplyEndeavorQuote@endeavorsuite.com


Kuboki 
W- Bobcat 

PROPOSAL 

WINCHESTER EQUIPMENT COMPANY 
Agricultural, Construction, Material Handling Equipment 

Since 1957 

D MAIN OFFICE: 121 Indian Hollow Road -- Winchester, Virginia 22603 -- Phone (540) 667-2244 

Name Jefferson CO. Public Service District 

Address engineering@jcpsd.com 

§8 NEW HOLLAND 

TOYOTA 
INDUSTRIAL EQUIPMENT 

Date 1/16/2018 

Phone 304-725-4647 Fax Contact TRAVIS MARKLEY 

QTY. TAG # DESCRIPTION LIST PRICE DISCOUNT 
EXTENDED 

PRICE 

1 RAS740CKC603 EXMARK, 740 CC KOHLER ENGINE $7,499.99 $1,040.99 $6,459.00 

60" DECK, LAST YEAR MODEL , NO SUSPENSION SEAT 

1 RAS708GEM603 EXMARK, 708 CC EXMARK ENGINE $7,499.99 $955.99 $6,544.00 

60" DECK WITH SUSPENSION PLATFORM 

1 RAX730GKA604AS, 730 CC KAWASAKI ENGINE $7,999.99 $775.99 $7,224.00 

60" DECK WITH SUSPENSION SEAT 

1 Z421KW-60, KUBOTA, 740 CC KAWASAKI ENGINE $6,999.00 $500.00 $6,499.00 

60" DECK WITH NO SUSPENSION SEAT 

WE CAN ADD A SUSPENSION SEAT FOR $400 

1 WE CARE PROGRAM IS PICK-UP AND DELIVERY OF ANY $50.00 $50.00 

WARRANTY ISSUES FOR THE FIRST 2 YEARS 

BID ASSISTANCE APPLIES TO ALL MODELS 

Sub-Total 

Freight / Delivery 

$26,776.00 Sub-Total 

Freight / Delivery 

TRADE ALLOWANCE: (Year, Make, Model, Serial #) 

SALES TAX (State) . 5.3% 

Sis Tax 

Down Payment 
TOTAL NET BALANCE 

$1,419.13 

$28,195.13 

WARRANTY-FACTORY • NONE • OTHER • WECO WARRANTY • 
Cleaning & hauling are not covered by warranty and must be paid by customer, 

PAYMENT TERMS: 

PURCHASER'S ACCEPTANCE & PURCHASER AGREES 
To The Conditions and Warranty Information on Reverse Side 

BY: 

Form WE001 
Rev. 10/3/08 

DATE: 

SALESMAN: TONY LEPLEY 
DATE: 1/16/2018 

PRICES SUBJECT TO CHANGE WITHOUT NOTICE 



CONDITIONS 

It is further understood and agreed: 

The order on the reverse side hereof is subject to the following terms and conditions which have been mutually agreed upon: 

1. The manufacturer has reserved the right to change the list price of equipment without notice and in the event that the list price of the 
equipment ordered hereunder is so changed, the cash delivered price, which is based on list price effective on the day of delivery, will govern in 
this transaction. But if such cash delivered price is increased the purchaser may, if dissatisfied with such increased price, cancel this order, in 
which event if a used equipment has been traded in as a part of the consideration herein, such used equipment shall be returned to the purchaser 
upon the payment of a reasonable charge for storage and repairs (if any) or, if the used equipment has been previously sold by the dealer, the 
amount received therefore, less a selling commission of 15% and any expense incurred in storing, insuring, conditioning or advertising said 
equipment for sale, shall be returned to the purchaser. 

2. If the used equipment is not to be delivered to the dealer until the delivery of the new equipment, the used equipment shall be 
reappraised at that time and such reappraisal value shall determine the allowance made for such used equipment. The purchaser agrees to 
deliver the original bill of sale and the title to any used equipment traded herein along with the delivery of such equipment, and the purchaser 
warrants such used equipment to be his property free and clear of all liens and encumbrances except as otherwise noted herein. 

3. Upon the failure or refusal of the purchaser to complete said purchase for any reason other than cancellation on account of 
increase in price, the cash deposit may be retained as partial payment for damages, and in the event a used equipment has been taken in trade, 
the purchaser hereby authorizes dealer to sell said used equipment, and the dealer shall be entitled to reimburse himself out of the proceeds of 
such sale, for the expenses specified in paragraph 1 above and also for his expenses and losses incurred or suffered as the result of 
purchaser's failure to complete said purchase. 

4. The manufacturer has the right to make any changes in the model or design of any accessories and part of any new equipment at 
any time without creating any obligation on the part of either the Dealer or the Manufacturer, to make corresponding changes in the equipment 
covered by this order before or subsequent to the delivery of such equipment to the purchaser. 

5. Dealer shall not be liable for delays caused by the manufacturer, accidents, strikes, fires, or other causes beyond the control of the 
dealer. 

6. The price of the equipment quoted herein does not include any tax or taxes imposed by any governmental authority prior to or at the 
time of delivery of such equipment unless expressly so stated, but the purchaser assumes and agrees to pay, unless prohibited by law, any 
taxes, except income taxes, imposed on or incidental to the transaction herein, regardless of the person having the primary tax liability. 

7. The selling dealer agrees to promptly perform and fulfill all terms and conditions of the owner service policy. 

8. In case the equipment covered by this order is a used equipment, no warranty or representation is made as to the extent such 
equipment has been used, regardless of the hours shown on the hour meter of said used equipment. 

Warranties: Any warranties as to new equipment ordered herein are the manufacturer's warranties only and not the 
Dealer's. Any warranties as to used equipment ordered herein shall only exist by separate writing provided to Buyer 
by Dealer; otherwise, used equipment sold "as is". Dealer expressly disclaims all warranties either express or implied, 
including but not limited to, any implied warranty of merchantability or fitness for a particular purpose. Buyer shall not 
be entitled to recover from Seller (Dealer) any consequential damages, property damages, damage for loss of use, 
loss of income, or any other incidental damages. 

Breach of this Agreement by Buyer shall obligate Buyer to pay Seller's (Dealer's) reasonable attorney's fees, costs, and 
damages caused by such breach. 



Ashley Stottlemyer 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Travis Markiey 
Tuesday, January 16, 2018 10:39 AM 
April Shultz; Ashley Stottlemyer 
FW: Z400 and Z700 Quotes 
20180111103656470.pdf 

Here is the quote for a riding mower with 60" deck from Antietam Tractor and Equipment located near Hagerstown, MD. 

Travis Markiey, Engineering Technician 

Jefferson County Public Service District 
340 Edmond Rd, Suite A, Kearneysville, WV 25430 Phone # 304-725-4647: Fax # 304-725-5976: Cell # 304-671-1245 

This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to 
whom they are addressed. If you are not the named addressee you should not disseminate, distribute or copy this e­
mail. Please notify the sender immediately by e-mail if you have received this e-mail by mistake and delete this e-mail 
from your system. 

Original Message 
From: Antietam Tractor [mailto:info@antietamtractor.com] 
Sent: Thursday, January 11, 2018 1:04 PM 
To: Travis Markiey 
Subject: Z400 and Z700 Quotes 

Please let me know if you have any questions. Thanks Justin 301-791-1200 

l 

mailto:info@antietamtractor.com


.1.153.122.83 Z421KWT-60 WEB QUOTE #923086 
Date: 1/11/2018 6:55:58 AM 

- Standard Features -- - Custom Options -

Kubota 
Z421KWT-60 Z400 KommanderPro 

Series 
* * * EQUIPMENT IN STANDARD MACHINE * * * 

GASOLINE ENGINE 
Air-cooled V-Twin Vertical Shaft 
KAWASAKI, Model FS651V 
24hp @ 3,600 RPM 
Displacement 726 cc 

TRANSMISSION 
Hydro-GoarZT-3600 
Integrated 12ccpump and 16cc 
motor 
Internal Parking Brake 
Forward Speeds 0-10 mph 
Reverse Speeds 0 - 5 mph 

STEERING/MOTION 
CONTROL 
(2) Hand Levers 
Hydraulically Damped 
(3) Position Damper Adjustment 

FLUID CAPACITY 
Fuel Tank 6.8 gal 
Oil 2.1 qts 
Transaxle 2.4 qts 

DIMENSIONS 
Height 69.9" 
Length 80.9" 
Width w/o deck 48.1" 
Wheelbase 49.4" 
Weight 904 lbs. 

OPERATING FEATURES 
Zero Turn Radius 
Foot Controlled Brake 
Adjustable Levers and Mower 
Deck Lift Pedal 
Cup Holder & Storage 
Compartments 
Pneumatic, Smooth, Front Tires 

SAFETY EQUIPMENT 
Seat Safety Switch 
Control Lever Safety Switch 
Parking Brake Safety Switch 
Foldable ROPS 

PTO SYSTEM 
Belt Driven 
Dynamo-Electric clutch 

MOWER DECK 
60" Cutting Width 
1.5-5" Cut Height, Adjustable 
1/4" Increments 
Flexible Discharge Cover 
Fabricated 10 Gauge Steel 
5" Deep Design 
3 Blades 
18,300 fpm Blade Tip Speed 
Maintenance-Free Sealed 
Spindles 

* Manufacturer's estimate. 
TIRES AND WHEELS 
Front Casters 13 x 5.0 - 6 Pneumatic 
Rear 24 x 9.5 -14 Turf - Low profile 

Z421KWT-60 Base Price: $7,618.00 
Suggested List Price w/ Options: $7,618.00 

Sic! 

'Taxes, shipping & handling, surcharges, assembly chargos, destination, freight and/or delivery charges are not included. 
This MSRP configuration program is for informational purposes only. In all Instances, the user of this program must consult with an authorized Kubota Dealer for 
complete purchase, warranty and safety Information. Special pricing and promotions may be available on certain models. See your Kubota Dealer for details and 

Individuals Dealer product pricing. All prices are shown In U.S. Dollars. Quotes are for products sold In the United States only. 

© 2015 Kubota Tractor Corporation. All rights reserved. 



.153.122.83 Z725KH-60 WEB QUOTE #923088 
Date: 1/11/2018 6:56:49 AM 

Standard Features - - Custom Options --

Kubota. 
Z700 Series Z725KH-60 

* * * EQUIPMENT IN STANDARD MACHINE * * 

GASOLINE ENGINE 
Model GH740V 
Kohler, Air-cooled 
V-Twin Vertical Shaft 
25 Gross HP @ 3600 rpm* 
Displacement 747 cc 

TRANSMISSION 
Parker Torqpact GT14 
Integrated 14cc pump and 
wheel motor 
Internal Parking Brake 
Forward Speeds 0-11.2 mph 
Reverse Speeds 0 - 5.6 mph 

STEERING / MOTION 
CONTROL 
(2) Hand Levers 
Hydraulicaliy Damped 

FLUID CAPACITY 
Fuel Tank 11.6 gal 
Oil 1.9 qts 
Transaxle 3.5 qts 

DIMENSIONS 
Height 70.8" 
Length 83.9" 
Width w/o deck 54.7" 
Wheelbase 51" 

* Manufacturer's estimate. 
TIRES AND WHEELS 
Front Casters 13 x 5.0 - 6 Flat free 
Rear 24x9.5 -12 Turf 

OPERATING FEATURES 
Zero Turn Radius 
Foot Controlled Brake 
Adjustable Levers and Mower 
Deck Lift Pedal 
Cup Holder & Storage 
Compartments 
Semi-pneumatic, Smooth, Flat 
free Front Tires 

SAFETY EQUIPMENT 
Seat Safety Switch 
Control Lever Safety Switch 
Parking Brake Safety Switch 
Foldable ROPS 

PTO SYSTEM 
Belt Driven 
Dynamo-Electric clutch 

MOWER DECK 
60" Cutting Width 
1-5" Cut Height, Adjustable 
1/4" Increments 
Flexible Discharge Cover 
Fabricated 8 Gauge Steel 
6" Deep Design 
3 Blades 
18,600 fpm Blade Tip Speed 
Maintenance-Free Sealed 
Spindles 

Z725KH-60 Base Price: $9,299.00 
$399.00 (1) SEAT SUSPENSION KIT 

Z3356A-SEAT SUSPENSION KIT 

Suggested List Price w/ Options: $9,698.00 

BJ. - ics? 

•Taxes, shipping & handling, surcharges, assembly charges, destination, freight and/or delivery charges are not Included. 
This MSRP configuration program Is lor informational purposes only. In all instances, the user of this program must consult with an authorized Kubota Dealer for 
complete purchase, warranty and safety Information. Special pricing and promotions may be available on ceitaln models. See your Kubola Dealer for details and 

Individuals Dealer product pricing. All prices are shown In U.S. Dollars. Quotes are for products sold in the United States only. 

© 2015 Kubota Tractor Corporation. All rights reserved. 



1.153.122.83 Z726XKW-60 WEB QUOTE #923089 
Date: 1/11/2018 6:57:21 AM 

- Standard Features - - Custom Options -

(fjp\ IX. .u Z726XKW-60 Base Price: $9,629.00 

U5J 1 v J K >OiOL (1) SEAT SUSPENSION KIT $399.00 
Z3356A-SEAT SUSPENSION KIT 

Z700 Series Z726XKW-60 Suggested List Price w/ Options: $10,028.00 
* * * EQUIPMENT IN STANDARD MACHINE * * * 

f3*i f3*i 
GASOLINE ENGINE OPERATING FEATURES 

f3*i 
Kawasaki, Model FX 860V Zero Turn Radius v 87 fa 
25.5 HP @ 3600 rpm Foot Controlled Brake V 1 ' 'V/ > 
Displacement 852 cc Adjustable Levers and Mower 

Deck Lift Pedal 
TRANSMISSION Cup Holder & Storage 
Parker Torqpact GT14 Compartments 
Integrated 14ccpump and Semi-pneumatic, Smooth, Flat 
wheel motor free Front Tires 
Internal Parking Brake 
Forward Speeds 0 -11.2 mph SAFETY EQUIPMENT 
Reverse Speeds 0 - 5.6 mph Seat Safety Switch 

Control Lever Safety Switch 
STEERING /MOTION Parking Brake Safety Switch 
CONTROL Foldable ROPS 
(2) Hand Levers 
Hydraulically Damped PTO SYSTEM 

Belt Driven 
FLUID CAPACITY Dynamo-Electric clutch 
Fuel Tank 11.6 gal 
Oil 1.9 qts MOWER DECK 
Transaxle 3.5 qts 60" Cutting Width 

1-5" Cut Height, Adjustable 
DIMENSIONS 1/4" Increments 
Height 70.8" Flexible Discharge Cover 
Length 83.9" Fabricated 8 Gauge Steel 
Width w/o deck 54.7" 6" Deep Design 
Wheelbase 51" 3 Blades 

18,600 fpm Blade Tip Speed 

' Manufacturer's estimate. Maintenance-Free Sealed 
Spindles 

TIRES AND WHEELS 
Front Casters 13 x 5.0 - 6 Flat free 
Rear 24x9.5 -12 Turf 

"Taxes, shipping & handling, surcharges, assembly charges, destination, freight and/or delivery charges are not Included. 
This MSRP configuration program is for informational purposes only. In all instances, the user of this program must consult with an authorized Kubola Dealer for 
complete purchase, warranty and safety information. Special pricing and promolions may be available on certain models. See your Kubola Dealer for details and 

individuals Dealer product pricing. All prices are shown In U.S. Dollars. Quotes are for products sold In the United States only. 

© 2015 Kubota Tractor Corporation. All rights reserved. 



MEMORANDUM 

Re: Update from County Commission about JCPSD service area 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Commissioner Josh Compton will update the Board. 

Action: 
No action at this time. 



MEMORANDUM 

Re: Discuss and approve conference call phone number for public 
participation 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Neal Nielson from AskNeal will set up a live audio demo for this board meeting on the 
District's website. If the Board is interested in this capability, they can decided to 
purchase the necessary equipment for this option to be available to the public at all 
future meetings. 

Action: 
The Board can take action to purchase equipment for live audio of the District's 
meetings on the website. 



MEMORANDUM 

Re: Discuss and approve a financial auditor for a 1 year contract 

To: Jefferson County PSD Board Members & Professionals 

Date: February 2, 2018 

Preparers: April Shultz, General Manager 

Background: 
Last month staff advertised in both the Spirit of Jefferson and The Journal for a Request 
for Proposals from certified public accounting firms to provide a financial audit for 1 
year. The deadline for proposals closed on January 31st. The District did not receive 
any proposals. 

Action: 
The Board should discuss next steps on hiring a certified public accounting firm. 



MEMORANDUM 

Re: Discuss and approve annual generator maintenance contract with 
Apparatus Repair & Engineering 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
AR&E has submitted their annual generator maintenance contract for your review. The 
contract follows this memo. 

Action: 
The Board should approve and execute the annual generator maintenance contract with 
Apparatus Repair & Engineering. 



Apparatus Repair & Engineering, Inc. 

Ms. Ashley Stottlemyer January 15, 2018 
Jefferson County PSD 
340 Edmond Rd. Suite A 
Kearneysville, WV 25430 
Re: Generator p.m. 

Ms. Storrlemyer, j 

I have attached two copies of our Generator Maintenance Agreement for your review. If you 

would like to continue this service, simply sign and date one copy and mail or fax it to our office. 

No money is due now; we will mail you an invoice after each service is performed. Thanks for 

the opportunity to serve you, if any questions arise, or if any clarifications are necessary, please 

contact us at 301-739-8285 or 800-592-3100. 

.espectfully, 

Dave Payne® 
Sales Representative 

90 West Lee Street ® Hagerstown, MD 21740 ® Phone:(800)592-3100 • FAX: (301) 739-3804 
Website: www.apprep.com ® Email: dspavne@apprep.com 

Page 1 of 1 



iOt£ ® 
Apparatus Repair & Engineering* Inc. 

Standby Generator Preventative Maintenance Program 
Ms. Ashley Stottlemyer 

Renewal Startup: 
Jefferson County PSD 

Renewal 
Mfr: See page-2 for the 

List of Generators 
included 340 Edmond Rd. Suite A Today's date: January 15,2018 Model: 

See page-2 for the 
List of Generators 

included 
Kearneysville, WV 25430 Next Pm due: April 2018 S/N: 

Annual Services 
Two visits per year, each visit includes: 
• Inspect the Emergency Generator for obvious 

mechanical faults 
• Check Air Filter for contamination and dirt1 

• Check coolant level, add coolant as needed2 

• Test coolant for proper PH value, Freeze Point, 
and Nitrite Levels (diesels)1,2 

• Check fuel level 
• Inspect Fuel Pump 
• Inspect all belts, hoses, and clamps for 

deterioration and/or heat cracking2 

• Tighten all loose hose clamps, fittings, and 
connections 

• Inspect engine seals and gaskets 
• Inspect engine mounts 
• Inspect Genset housing and radiator for air 

restrictions, remove restrictions as needed 
• Inspect exhaust system, purge condensation trap 

if present 
• Check genset louver operation, if applicable 
• Verity proper engine Block Heater operation2 

• Check genset Controller Meters and Lights for 
proper operation 

• Check oil pressure and water temperature 
• Inspect Batteries; check electrolyte levels, test 

specific gravity, clean battery terminals as 
needed 

• load test Battery 
• Inspect and test Battery Charging System 
• Test Engine Alternate output 
• Adjust generator voltage and frequency outputs 

as needed. 
• Inspect generator windings, rotating field, 

brushes, and leads 
• Start and run the generator until the engine 

reaches operating temperature and then 
shutdown (approximately 30 minutes). 

• Inspect Transfer Switch, tighten loose 
connections 

• Check Transfer Switch exercise settings 
• Simulate power loss and check for proper 

Generator System function (requires approval 
by the owner or owner's representative). 

• Record all data, send completed report to 
customer 

One of the visits includes: 
• All items listed in the "Two visits" paragraph • Replace Oil and Fuel Filters 
• Drain and renew Engine Lubricating Oil 1 Dispose of all used Oil and Filters 

1 Replacement cost is not included. If replacement is indicated, approval from owner's representative will be obtained prior to work being 
performed. 

2 Applies to liquid cooled engines. 

90 West Lee Street © Hagerstown, MD 21740 • Phone:(800) 592-3100 • FAX: (301) 739-3804 
Website: www.apprep.com ® Email: dspavne@,apprep.com 
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Apparatus Repair & Engineering? Inc. 

Generators included: 
Location Manufacturer KW Model Serial Number 

1-10 Onan 45kw 45EML28794R D890231895 
1-11 Onan 30kw 30SKL34285A D890226691 
1-12 Onan 45kw 45EML28794R D890231434 
1-12A Onan 30kw 30SKL34285A D890226692 
2-13 Onan 30kw 30SKL34285A E890234342 
2-14 Onan 20kw 20ESL34284B C890220052 
3-6 Onan 30kw 30SKL34285A K060992357 
3-8 Kohler 50kw 50RZ 0645676 
3-9 Kohler 60kw 60RZ 0646215 
3-13 Onan 35kw GGFD-5780085 E890234341 

v4'2 Onan 60kw 60ENL34287E C890223658 
4-3 Onan 20kw 20ESL34284B C890220053 
4-4 Onan 20kw 20ESL34284B C890220054 
4-7 Kohler lOOkw 100RZG 2074985 

^5-1 Onan 45kw 45EML28794R 1910420191 
Cavaland Well House Kohler 40kw 40REZG SGM32BR5C 
SHN-1 Kohler 35kw 35RZG 2109436 
SHN-2 Kohler 35kw 35RZG 2185905 
Deerfield Plant Generac 40kw 52210 4326113 
Deerfield PS Generac 12kw 44563 4312067 
Glen Haven Onan 35kw 30SKL34285A E890234340 
Office Kohler 80kW 8OREOZJD 2226312 
Portable Onan 20kw 20ESL34284B C890221781 

Total price for annual contract: $12,026.00 Plus any applicable state & local sales taxes 

Thank you for this opportunity to be of service to you, and we look forward to your response. 

If you would like to continue this service, simply sign and date one copy and mail or fax it to our office. 

Accepted by Signature Date 

If required, please enter P.O. # or reference: 

Page 2 of3 



Apparatus Repair & Engineering, Inc. 

Other Services available 

Resistive Loadbank Testing: 
Great for generators that cannot be tested with the building load. 
Helps prevent or clear wet stacking which occurs when diesel generators are not run frequently 
under load, or are lightly loaded. 
How critical is your generator? 

Coolant change: 
Includes Shell Rotella Extended Life Coolant for diesels, and Peak Global Lifetime Coolant for 
gaseous units. 

Coolant Analysis: 
Tests for oil intrusion and other containments, performed by a Certified Laboratory. 

Oil Analysis: 
Tests for abnormal wear of engine components. Tests for coolant intrusion. Performed by a 
Certified Laboratory. 

Wireless Monitoring: 
Receive text and e-mail notifications of a problem before a power outage occurs! See real-time 
status of your generator online. Think of it as your own virtual technician, watching your 
generator 24/7. 

Page 3 of3 



MEMORANDUM 

Re: Discuss and consider purchase of new generator at pump station 1-
12 

To: Jefferson County PSD Board Members & Professionals 

Date: February 2, 2018 

Preparers: April Shultz, General Manager 

Background: 
Last month the Board suggested staff contact the engineering staff at the Public Service 
Commission (PSC) regarding the generator at pump station 1-12. The Operations 
Manager, Joe Freeze, contacted Jonathan Fowler, an engineer at the PSC, and he 
informed him that they do not do actual design work (due to liability and other such 
issues) but, will be glad to look over the findings. Mr. Freeze provided Mr. Fowler with 
detailed information on the generator and now waiting for a response. 

Mr. Freeze stated a Godwin can be used at pump station 1-12 in case of an emergency 
and he would rather use the money we would spend on a generator for upgrades at 
pump station 3-6. The upgrades at pump station 3-6 are needed immediately and 
continue to be a topic of discussion. 

Action: 
No action at this time. 



MEMORANDUM 

Re: Discuss and approve credit card policies and procedures 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Staff has drafted a credit card policy for your review. The draft policy follows this memo. 

Action: 
The Board should approve the credit card policy. 



Jefferson County Public Service District 
Credit Card Policies and Procedures 

Purpose 
The purpose of this policy is to communicate eligibility, usage and payment of expenditure 
requirements for the corporate credit card. 

Policies 
1. The Jefferson County Public Service District (JCPSD) will issue a corporate credit card to 
eligible employees for job-related expenses. 
2. Employees shall use their corporate credit cards to charge business-related expenses. 
Expenses must be for approved budget items only. Any items not budgeted must be authorized 
by the Board. 
3. Payments to the credit card company are approved monthly by the Board. 
4. Personal purchases of any type are strictly prohibited. 
5. Per the JCPSD policy, no alcoholic beverages may be purchased with the corporate credit 
card. 
6. No cash advances will be permitted on a company credit card. 
7. The employee is responsible for all charges made to the card. The employee will be held 
liable for any unauthorized items appearing on the credit card statement including late fees and 
interest related to unauthorized or undocumented charges. 
8. Cardholders are required to sign the "cardholder agreement" indicating they accept these 
terms. Individuals who do not adhere to these policies and procedures risk revocation of their 
credit card privileges and/or disciplinary action. 
9. Violations of the JCPSD credit policy shall result in disciplinary action, including termination of 
employment or prosecution. 

Procedures 
1. The General Manager is responsible for authorizing the use of corporate credit cards and 
assigning the credit limit, if applicable. 
2. Upon receiving a corporate credit card, the employee should call (from the JCPSD telephone) 
the 800 number on the front of the card to activate it and sign the back of the card. 
3. Before any purchase is made, the employee should verify that the funds are available in his 
or her budget to cover the expense. 
4. The employee must obtain a receipt for the purchase and include a brief description of the 
business purpose. In the case of meals, each receipt should include the names of all persons 
involved in the purchase. Travel expenses should be pre-approved by the General Manager. 
5. The receipt is to be submitted to the Office Administrator within 24 hours of card use or 
immediately upon return from road trip. Other arrangements made be made, upon Office 
Administrator/General Manager approval, to submit receipts monthly. 
6. Upon receipt of the credit card statement, the Office Administrator will match the receipts to 
the individual items and assign the appropriate accounting code. The statement along with a 
summary will be submitted to the General Manager for approval, Any items that do not have a 
receipt will be the personal responsibility of the cardholder (unless the expense in an authorized 
monthly deduction). 
7. The employee must notify the Office Administrator immediately in the event a card is lost or 
stolen. 
8. The corporate credit card is the property of the JCPSD. An employee leaving the employment 
of the JCPSD must surrender the credit card to the Office Administrator who will then notify the 
issuing authority to cancel the employee's account. 



CARDHOLDER AGREEMENT 
I, , hereby acknowledge receipt of the IXXXX -
XXXX - XXXX - . (credit card number - last 4 digits only) 
I understand that improper use of this card may result in disciplinary action as well as 
personal liability for any improper purchases. As a cardholder, I agree to comply with the 
terms and conditions of this agreement and the Credit Card Policies and Procedures for 
JCPSD. I acknowledge receipt of the Credit Card Policies and Procedures and confirm that 
I understand the terms and conditions. 
As a holder of this credit card, I agree to accept the responsibility and accountability for the 
protection and proper use of the card. I will return the card to the Office 
Administrator/General Manager upon demand during the period of my employment. I 
understand that the card is not to be used for personal purchases and that I must provide a 
receipt for every purchase except for authorized monthly charges. If the card is used for 
personal purchases or for purchases for any other entity or if I fail to provide a receipt 
substantiating a legitimate business expense by the end of the current month, JCPSD will 
be entitled to reimbursement from me of such purchases (through deduction of my 
paycheck). JCPSD shall be entitled to pursue legal action, if required, to recover the cost of 
such purchases, together with costs of collection and reasonable attorney fees. 
Signature Date (Cardholder) 
Signature Date (Office 
Administrator) 
Signature Date (General 
Manager) 



MEMORANDUM 

Re: Discuss sewer collection project 16-0616 easements and the 
breakdown of the $660,000 loan 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Mr. Milliron requested this agenda item and will discuss his concerns at the meeting. 

Action: 
No action at this time. 



S660JI1I0 loan from Bank of Charles Town 
for Flowing Springs Collection System Project 
Settlement, November, 2015 Original Budget Changes Current Budget Rusolutbm# I 2 3 4 5 6 7 t. t U n 11 1} Tiital Spent Remaining 

Study and Reoort Phase fPER Far.iliiv Plan) $75,000.00 $75,000.00 156.250.00 $15,000.00 S3 750.00 $0.00 $75,000.00 $0 00 
Fneinftftniip DMTCTI $125,000.00 $132,717.59 $257,717.59 $62,500.00 S62.500.00 $132,717.59 $257,717.59 $0.00 

Geotechnical Eneinccrine (Soil Borings) $10,000.00 $10,000.00 $10,000.00 $10,000.00 $0.00 
Land Survcv« and Fa<^m«nt Prcwinrption $10,000.00 $10,000.00 t7 son nn $2,500 00 $ 10.000 00 $0.00 

Encineerina Survcvs and Tooo $10,000.00 $10,000.00 $10,000.00 $10,000.00 
Jefferson Countv PSD MraMmss $40,000.00 $40,000.00 $30,656.% $7,885.28 $1,457.76 $40,000.00 $0.00 
Communication Plan $5,000.00 J5.000.00 $2,135.00 $1,600.00 $1,265.00 $5,000.00 $0.00 
PSC Mccluies/Hearines/Nerotiations with Other Entities $35,000.00 $35,000.00 S5.760.00 J3.440.00 $5,465.00 $20,335.00 $35,000.00 $0.00 
Environmental Assessment and Imoact Statement $12,000.00 $12,000.00 $12,000.00 $12,000.00 $0.00 

Lands and Riehts-of-Wav Acouisitions $110,000.00 -$59,900.00 $50,100.00 $2,500.00 sy.6oo.oo $38,000 00 $50,100.00 $0.00 
Lcsal (Rirfits-of-Wav Counsel) $65,000.00 -$57,575.66 $7,424.34 $3,408.34 $1,991.00 $775.00 $1,250.00 $7,424.34 $0.00 
Administration fRceional Council) $25,000.00 -$25,000.00 $0.00 $0.00 $0 00 
Local Leeal Fees $7,500.00 $10,355.57 S17.855.57 $2,500.00 $0.00 $15,355.57 $17,855.57 $0.00 
Bank Loan (Bond Counsel) S15.000.00 $15,000.00 $15,000.00 .$15,000.00 $0.00 
Bank Loan 'Bank Counsel) $6,950.00 $6,950.00 $6,950.00 $6,950.00 $0.00 
PSC Attomev $22,500.00 $22,500.00 $22 500 00 $22 500 00 50.00 
Accounting $15,000.00 -$300.00 $14,700.00 $14,700.00 $14,700.00 $0.00 
Continsencv | $588 950 00 5.0% $27,050.00 -$297.50 $26,752.50 $26 752.50 $26 752 50 $0 00 
Rcinburscmcnt to Asoen Greens $43,716.00 $43,716.00 $43,716.00 $43,716.00 $0.00 
TOTAL $«59,71«.t>0 S0.IIA S659.716.1HI $225,191.96 $43,716.00 $110,245.28 $2,500.00 $11,147.76 $9,600 00 $32,217.50 $3,408 34 $1,991.00 $32,375.00 $1,250.00 $38,000.00 $148,073.16 $659,716.00 $0 oo 



MEMORANDUM 

Re: Discuss public awareness options 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Mr. Milliron requested this agenda item and will discuss his concerns at the meeting. 

Action: 
No action at this time. 



MEMORANDUM 

Re: Discuss WV requirements for public notices including, but not 
limited to newspapers and internet sites 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Mr. Forshee requested this agenda item and will discuss his concerns at the meeting. 
The WV Secretary of State newspaper requirements follow this memo. 

Action: 
No action at this time. 



Qualified Newspapers Page 1 of 1 

Qualified Newspapers 
i Becoming a Qualified Newspaper Authorized to Accept Legal Advertisements 
: Background 
; State, county and municipal governing bodies are required to publish legal advertisements in properly qualified newspapers. Also, state law 
i requires publication of legal ads in many cases where citizens will be affected by the result of an action. In order to assure those legal 
i advertisements are published in a newspaper which can be expected to reach a reasonable audience, West Virginia law establishes the criteria for 
I eligibility to publish these ads as a qualified newspaper. The criteria include circulation and frequency of publication, 
i West Virginia Code 
I West Virginia Code Chapter 59, Article 3 establishes both the requirements for qualified newspapers and the classifications of legal 
I advertisements. 

I Click here for the full text: Newspapers and Legal Advertisements 
i List of Qualified Newspapers in WV 
. For a complete list of qualified newspapers click here. 

Requirements for Qualification 

i A newspaper which is qualified to publish legal advertisements required under West Virginia Code §59-3-1 must: 

0 Be published in the State of West Virginia (unless otherwise specifically provided in law). 
• Bear a title or name and consist of not less than four pages without a cover. 
• Be a newspaper to which the general public resorts for passing events of a political, religious, commercial and social nature, and for 

current happenings, announcements, miscellaneous reading matters, advertisements and other notices. 
8 Be issued regularly, that is, as frequently as once a week, for at least 50 weeks during the calendar year as prescribed by its mailing 

permit. 
: ® Have been published regularly for at least one year immediately prior to the date on which a legal advertisement is delivered for 

publication. 
| 0 Be generally circulated at a definite price in the "publication area," the area or areas for which a legal advertisement is required by 
! law or a court to be made. "General circulation" means the "actual circulation throughout the publication area is large enough to give 
I basis for a reasonable belief that publication of a legal advertisement therein will give effective notice to the residents of the 
! publication area." [W. Va. Code §59-3-1], 

! Filing an Affidavit 
; Deadline 
I A newspaper which meets the other requirements of a qualified newspaper must file an affidavit of circulation no later than November 1 annually. 
; Form 
; Download the Qualified Newspaper Affidavit Form NW-1 in Adobe Acrobat Reader format, complete it on screen, and print the form ready for 
; signing. If you have not used the Reader before, see Acrobat Reader Help. 
I Sign the form and have it notarized, attach the printed affidavit of circulation, and mail to the Secretary of State, 
j Need Help? 
; For assistance, call (304) 558-6000 or write elections@wvsos.com. 

Executive Records Main Page Executive Records Services 

http://sos.wv.gov/public-services/execrecords/Pages/QualifiedNewspapers.aspx 2/1/2018 

mailto:elections@wvsos.com


MEMORANDUM 

Agenda Item: Discuss legal cases 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: April Shultz, General Manager 

Background: 

Dissolution Case (17-0195-PSWD-PC): On January 16, 2018, the District's legal counsel filed 
a status update and provided the PSC with additional information that showed the JCPSD 
Board intends to work cooperatively with the City of Charles Town for the sale/transfer of PSD 
assets and the upgrades that are needed in the Flowing Springs area. 

Case (15-1338-PSD-42R-PC): Public Service Commission staff stated that they were working 
on the addition of the security deposit requirement language to our tariff and it should be 
finished this month. We are not sure why this has taken so long. 

Case (18-0006-PSD-C): On January 4, 2018, the Jefferson County Citizens for Economic 
Preservation, Shenandoah Junction Public Sewer, Inc. and Arcadia Land, Inc. filed a 
Complaint and Petition for Appointment of a Receiver. The District responded to this complaint 
and filed an Answer and Motion to Dismiss on January 16, 2018. 

Action: 
No action at this time. 



Jefferson County Public Service District 
FY 2017-2018 Budget -6 month 
Operation & Maintenance 

Collecting System Expenses: Total Budget Budget Dec. Total Year to Date Difference 
Supplies and Expenses 4,325.00 2,162.50 0.00 1,299.64 862.86 
Operation Labor 28,000.00 14.000.00 2,133.81 8,519.41 5,480.59 

Total 32,325.00 16,162.50 2,133.81 9,819.05 6,343.45 

Pumping System Expenses: 
Power and Fuel 46,550.00 23,275.00 4,807.47 23,339.99 (64.99) 
Supplies and Expense 161,390.00 80,695.00 2,149.91 45,164.67 35,530.33 
Operation Labor 97,000.00 48.500.00 8,447.94 42,373.72 6,126.28 

Total 304,940.00 152,470.00 15,405.32 110,878.38 41,591.62 

Treatment and Disposal: 
Rents 1,010,573.28 505,286.64 83,774.00 522,143.00 (16,856.36) 
Supplies & Expense 6,050.00 3,025.00 60.12 4,417.46 (1,392.46) 
Operation Labor 6,500.00 3.250.00 242.51 1,619.90 1,630.10 

Total 1,023,123.28 511,561.64 84,076.63 528,180.36 (16,618.72) 

Billing and Collecting and Accounting: 
Billing, Collecting, and Accounting 20,916.00 10,458.00 1,445.60 9,527.50 930.50 
Labor 142,500.00 71.250.00 12,649.30 65,998.19 5,251.81 

Total 163,416.00 81,708.00 14,094.90 75,525.69 6,182.31 

Administrative and General 
Administrative and General Salaries 239,300.00 119,650.00 25,413.80 103,861.12 15,788.88 
General Officer Salaries 8,050.00 4,025.00 650.00 2,750.00 1,275.00 
Expense of General Officers 3,300.00 1,650.00 0.00 1,075.66 574.34 
General Office Suppliers and Expense 76,272.00 38,136.00 8,362.10 36,953.26 1,182.74 
Admin, and General Insurance 48,812.00 24,406.00 0.00 24,406.00 0.00 
Injuries and Damages/Workers Comp 16,596.00 8,298.00 1,383.00 10,062.00 (1,764.00) 
Employee Insurance 60,300.00 30,150.00 6,034.59 28,799.11 1,350.89 
Pension and FICA Tax Expense 95,730.45 47,865.23 9,084.75 45,004.24 2,860.99 
Miscellaneous General Expense 41,400.00 20,700.00 3,638.45 11,415.92 9,284.08 
Maintenance of General Property 4,615.00 2,307.50 465.00 2,200.00 107.50 
Bad Debt 15,000.00 7,500.00 2,364.40 7,727.31 (227.31) 
Transportation 21,700.00 10,850.00 1,697.66 10,986.00 (136.00) 
Rent Expense 94,363.00 47,181.50 7,871.78 46,657.00 524.50 
Special Expense 139,575.64 69.787.82 6,869.23 106,767.06 (36,979.24) 

Total 865,014.09 432,507.05 73,834.76 438,664.68 (6,157.64) 

Total Operation and Maintenance 2,388,818.37 1,194,409.19 189,545.42 1,163,068.16 31,341.03 

Debt Service Expense 454,623.00 227,311.50 37,574.50 225,447.00 1,864.50 
Note Payable 56,376.00 28.188.00 4,697.65 28,185.90 2.10 
Total Debt Service 510,999.00 255,499.50 42,272.15 253,632.90 1,866.60 

Renewal and Replacement Fund 75,847.78 37,923.89 6,350.82 38,390.84 (466.95) 
Reserve per SB 234 202.317.00 101.158.50 16.860.00 69.500.58 31.657.92 
Total Renewal and Replacement Func 278,164.78 139,082.39 23,210.82 107,891.42 31,190.97 

Total Cash Requirement 3,177,982.15 1,588,991.08 255,028.39 1,524,592.48 64,398.60 



Jefferson County Public Service District 
FY 2017-2018 Budget -6 month 

Revenue Estimate: 

Operating Revenue 
Non-Operating Revenue 
Total Revenue 

Total Budget 
2,936,983.43 

96.927.57 
3,033,911.00 

Budget 
1,468,491,72 

48.463.79 
1,516,955.50 

Dec. Total 
236,354.04 

7.975.60 
244,329.64 

Year to Date 
1,503,202.64 

50.959.20 
1,554,161.84 

Difference 
(34,710.92) 

(2,495.41) 
(37,206.34) 

Cash Flow: 
Available Cash: 

Operating Revenues 
Other Income 

Total Available Cash 

Cash Requirements: 
Operating Expenses 

Total Cash Requirements 
Cash Available for Debt Service (A) 

1,503,202.64 
50,959.20 

1.163.068.16 

1,554,161.84 

1,163,068.16 

Debt Service Requirements: 
Total Debt Service Requirements ($38,632 x 12 month) (B) 

Remaining Cash Surplus (Deficit) to fund Renewal and Replacement 
fund, SB 234 and bank loan payments (A-B) 
Renewal and Replacement Account and SB 234 (Bond and Legislative Requirements 
Note payable, (truck and other large acquisitions) 

Remaining Cash Surplus (Deficit) 

391,093.68 

231,792.00 

159,301.68 
107,891.42 

28.185.90 
23,224.36 

Percent Coverage (A)(B) 169% 

"This is a monthly budget that is submitted to the District Board Members for informational purposes, items that are 
over-budget for the year must be approved by the board and a budget revision is prepared for the following board 

meeting. 
EXPLANATION: 
1. Treatment and Disposal-Rents- Gallons have been higher than expected this year. Line item may need revised in May during 
budget revision. 

2. Treatment & Disposal-Supplies & Expense-The tanks at Deerfield had to be pumped out. Staff usually does this once a year. 
Line item may need revised in May during budget revision. 
3. Workers Comp-Line item should be ok by year end. 
4. Special Expense- Line item is usually over in the first quarter of each fiscal year because of audit expenses but appears to be 
higher than expected. Line item may need revised in May. Below are the individual "Special Expense" line items and the year to 
date balance: 

12,215.78 
4,507.50 

36,295.71 
53.748.07 

$106,767.06 

Contract Services 
Special Services (Engineering) 
Accounting Services 
Legal Expense 
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Jefferson County Public Service 
Sewer 

Revenue <& Expense December 31, 2017 

December 2017 YTD 

Revenues 

1-00-0-3190 Interest Income 256.74 1,267.34 
1-00-0-3191 Revenue - Sinking & Other 1,519.40 2,951.74 
1-00-0-3192 Reconnect & Disconnect Fee (400.00) 2,250.00 
1-00-0-3601 Unmetered Residential Sales 11,812.08 72,330.92 
1-00-0-3611 Metered Residential Sales 144,254.04 944,495.53 
1-00-0-3612 Metered Commercial Sales 49,265.29 315,632.66 
1-00-0-3613 Metered Industrial Sales 4,826.88 27,386.14 
1-00-0-3614 Metered Public Authorities 19,844.27 91,828.94 
1-00-0-3616 Metered Residential Sales - 3,094.26 20,266.08 
Deerfield 
1-00-0-3700 Penalties 3,257.22 31,262.37 
1-00-0-3950 Capital Contribution 0.00 250.00 
1-00-0-3962 Income from Bad Debts Recovered 30.19 491.53 
1-00-0-3990 Miscellaneous Revenues 3,118.27 23,042.59 
1-00-0-3991 Misc nonoperatinq income 3,451.00 20,706.00 

Total Revenues 244,329.64 1,554,161.84 

Expenses 

Collecting System 

1-10-0-5030 CS - Operation Labor 2,133.81 8,175.46 
1-10-0-5040 CS - FICA Taxes 163.23 693.57 
1-10-0-5050 CS - Group Insurance 249.32 978.14 
1-10-0-5060 CS - Retirement 234.70 1,023.06 
1-10-0-6150 CS - MAR Service Connection 0.00 345.00 
1-10-0-6160 CS - M&R Collect A Trans. Mains 0.00 896.70 
1-10-0-7410 CS - Materials & Supplies 0.00 57.94 

Total Collecting System 2,781.06 12,169.87 

Deerfield Collecting System 

1-11-0-5030 CS- Deerfield Operation Labor 0.00 343.95 
1-11-0-5040 CS-Deerf ield FICA Tax 0.00 26.32 
1-11-0-5050 CS- Deerfield Group Insurance 0.00 41.38 
1-11-0-5060 CS- Deerfield Retirement 0.00 37.85 

Total Deerfield Collecting System 0.00 449.50 

Ranson Collecting System 

Total Ranson Collecting System 0.00 0.00 

Pumping System 

1-20-0-5030 PS - Operation Labor 6,548.60 33,190.82 
1-20-0-5040 PS - FICA Taxes 500.98 2,723.44 
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Jefferson County Public Service 
Sewer 

Revenue & Expense December 31, 2017 

1-20-0-5050 PS - Group Insurance 
1-20-0-5060 PS - Retirement 
1-20-0-6110 PS - Telephone Expense 
1-20-0-6130 PS - Power - Electric 
1-20-0-6131 PS - Power - Gas 
1-20-0-6150 PS - MAR Bldgs A Grounds 
1-20-0-6160 PS - MAR Equipment 
1-20-0-7410 PS - Materials A Supplies 
1-20-0-9900 PS - Miscellaneous A General 

December 2017 
521.05 
720.38 
593.00 

4,157.70 
346.00 

0.00 
340.50 

1,026.08 
0.00 

YTD 
2,747.43 
3,981.70 
3,554.37 

20,578.20 
1,887.35 
1,834.24 

11,870.70 
18,814.03 

9.99 

Total Pumping System 14,754.29 101,192.27 

Deerfield Pumping System 

1-21-0-5030 PS-Deerfield Operation Labor 
1-21-0-5040 PS-Deerfield FICA Taxes 
1-21-0-5050 PS- Deerfield Group Insurance 
1-21-0-5060 PS- Deerfield Retirement 
1-21-0-5070 PS-Deerfield Workers 
Compensation 
1-21-0-6110 PS- Deerfield Telephone Expense 
1-21-0-6130 PS-Deerfield-Power-Electric 
1-21-0-6131 PS-Deerfield Power- Gas 
1-21-0-6150 MAR Bldgs A Grounds - Deerfield 
1-21-0-7410 PS- Deerfield Supplies Expense 

55.85 
4.28 
0.00 
6.15 
0.00 

145.21 
303.77 

0.00 
0.00 

45.12 

525.31 
43.63 
0.00 

63.61 
0.00 

869.13 
874.44 

0.00 
5,610.00 
2,602.21 

Total Deerfield Pumping System 560.38 10,588.33 

Sewer Treatment Plant 

1-30-0-6190 STP - Rents 83,774.00 522,143.00 

Total Sewer Treatment Plant 83,774.00 522,143.00 

Deerfield Sewer Treatment Plant 

1-31-0-5030 STP-Deerfield Treatment Plant 
1-31-0-5040 STP- Deerfield FICA 
1-31-0-5050 STP-Deerfield Group Insurance 
1-31-0-5060 STP- Deerfield Retirement 
1-31-0-6130 STP-Deerfield Treatment 
Electric 
1-31-0-6160 STP- Deerfield Plant MAR 
Equipment 
1-31-0-7410 STP- Deerfield Materials A 
Supplies 

242.51 
18.53 
5.77 

26.67 
15.00 

0.00 

45.12 

1,619.90 
133.66 
99.41 

196.79 
780.52 

2,655.00 

981.94 

Total Deerfield Sewer Treatment Plant 353.60 6,467.22 

Customer Accounts 

1-50-0-5030 CA - Billing, Collecting A 
Accounting 

7,690.88 37,839.47 
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Jefferson County Public Service 
Sewer 

Revenue & Expense December 31, 2017 

1-50-0-5032 CA - Accounting 
1-50-0-5040 CA - FICA Taxes 
1-50-0-5050 CA - Group Insurance 
1-50-0-5060 CA - Retirement 

Total Customer Accounts 

Deerfield Customer Accounts 

Total Deerfield Customer Accounts 

Meter Reading 

Total Meter Reading 

General & Administrative 

1-70-0-5030 G&A - Salaries & Wages 
1-70-0-5031 G&A - Board Member 
Compensation 
1-70-0-5032 G&A - Annual Leave 
1-70-0-5033 G&A - Sick Pay 
1-70-0-5034 G&A - Holiday Pay 
1-70-0-5040 G&A - FICA Taxes 
1-70-0-5050 G&A - Group Insurance -
Employees 
1-70-0-5060 G&A - Retirement 
1-70-0-5070 G&A - Workers Compensation 
1-70-0-6110 G&A - Telephone Expense 
1-70-0-6130 G&A - Power - Electric 
1-70-0-6131 G&A - Power - gas 
1-70-0-6145 G&A - Training 
1-70-0-6150 G&A - MAR Bldgs & Grounds 
1-70-0-6170 G&A - MAR Autos & Trucks 
1-70-0-6180 Postage 
1-70-0-6190 G&A - Rents 
1-70-0-6220 G&A - Dues & Regulatory Fees 
1-70-0-6240 G&A - Board Member Expense 
1-70-0-6260 G&A - Insurance 
1-70-0-6270 G&A - Property Tax 
1-70-0-6300 G&A - Contract Services 
1-70-0-6301 G&A - Special Services 
1-70-0-6310 G&A - Accounting Services 
1-70-0-6320 G&A - Legal Services 
1-70-0-6400 G&A - Interest Expense 
1-70-0-6401 G&A - Interest on Long Term 
Debt 
1-70-0-6402 G&A - Amort. - Debt Disc & Exp 
1-70-0-6403 G&A - Depreciation Expense 
1-70-0-7410 G&A - Materials & Supplies 
(Office Expenses) 

December 2017 YTD 
4,683.37 26,835.19 

907.02 5,125.67 
1,884.69 9,307.00 
1,361.23 7,887.82 

16,527.19 86,995.15 

0.00 0.00 

0.00 0.00 

14,195.71 69,092.33 
650.00 2,750.00 

3,549.60 16,296.97 
1,391.20 6,789.49 

6,277.29 11,682.33 
1,904.26 8,726.75 
3,231.38 14,990.11 

2,842.20 12,361.86 
1,383.00 10,062.00 

455.04 2,979.24 
328.68 1,913.48 

1,627.91 8,715.86 
0.00 339.00 

465.00 2,200.00 
69.75 2,270.14 

1,445.60 9,527.50 
7,538.18 44,570.40 

0.00 1,749.80 
0.00 1,075.66 
0.00 24,406.00 

333.60 2,086.60 
2,898.23 12,215.78 
2,462.50 4,507.50 

0.00 36,295.71 
1,508.50 53,748.07 

66.40 557.24 
13,979.33 74,057.98 

5,114.50 30,687.00 
34,021.22 204,127.32 
7,578.38 32,060.54 
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Jefferson County Public Service 
Sewer 

Revenue & Expense December 31, 2017 

1-70-0-9900 G&A - Miscellaneous & General 
1-70-0-9950 G&A - Bill/Coll - Bad Debts 

December 2017 
3,572.05 
2,364.40 

YTD 
8,769.88 
7,727.31 

Total General A Administrative 121,253.91 719,339.85 

Deerfield General £ Administrative 

Total Deerfield General & Administrative 0.00 0.00 

Cavaland Supply Payroll 

1-90-1-5030 CS - Operation Labor 
1-90-1-5040 CS - FICA Taxes 
1-90-1-5050 CS - Group Insurance 
1-90-1-5060 CS - Retirement 

752.65 
57.61 
74.23 
82.81 

3,593.58 
288.60 
280.73 
423.40 

Total Cavaland Supply Payroll 967.30 4,586.31 

Cavaland Dstrb System Payroll 

1-90-2-5030 CDS - Operation Labor 
1-90-2-5040 CDS - FICA Taxes 
1-90-2-5050 CDS - Group Insurance 
1-90-2-5060 CDS - Retirement 

264.61 
20.24 
0.00 

29.09 

542.72 
41.52 
12.77 
59.91 

Total Cavaland Dstrb System Payroll 313.94 656.92 

Cavaland Billing Payroll 

1-90-3-5030 CB - Operation Labor 
1-90-3-5040 CB - FICA Taxes 
1-90-3-5050 CB - Group Insurance 
1-90-3-5060 CB - Retirement 

120.70 
9.22 
4.53 

13.28 

685.63 
52.45 
24.29 
76.80 

Total Cavaland Billing Payroll 147.73 839.17 

Glen Haven Supply 

1-90-4-5030 GHS - Operation Labor 
1-90-4-5040 GHS - FICA Taxes 
1-90-4-5050 GHS - Group Insurance 
1-90-4-5060 GHS - Retirement 

727.89 
55.68 
63.62 
80.08 

3,599.64 
292.25 
279.44 
428.30 

Total Glen Haven Supply 927.27 4,599.63 

Glen Haven Dstrb System Payroll 

1-90-5-5030 GHDS - Operation Labor 
1-90-5-5040 GHDS - FICA Taxes 
1-90-5-5050 GHDS - Group Insurance 
1-90-5-5060 GHDS - Retirement 

98.34 
7.53 
0.00 

10.82 

921.65 
70.52 

4.42 
101.69 

Total Glen Haven Dstrb System Payroll 116.69 1,098.28 

Glen Haven Billing Payroll 
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Jefferson County Public Service 
Sewer 

Revenue & Expense December 31, 2017 

December 2017 YTD 

1-90-6-5030 GHB - Operation Labor 154.35 637.90 
1-90-6-5040 GHB - FICA Taxes 11.80 57.85 
1-90-6-5050 GHB - Group Insurance 0.00 33.99 
1-90-6-5060 GHB - Retirement 16.96 85.22 

Total Glen Haven Billing Payroll 183.11 814.96 

Cavaland Accounting 

Total Cavaland Accounting 0.00 0.00 

Glen Haven Accounting 

Total Glen Haven Accounting 0.00 0.00 

Total Expenditures 242,660.47 1,471,940.46 

Net Revenue & Expenses 1,669.17 82,221.38 
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Jefferson County 
Public Service District 

Balance Sheet 
December 31, 2017 

ASSETS 

Cash 
Operating Cash 99,910.65 
Cash Drawer 200.00 
Petty Cash 500.00 
Cash - 2015 CIF Account 364,704.53 
Cash - New WWTP CIF-CAF 151,901.06 
Cash - COI Series 2015A 1.00 
Cash - Renewal A Replacement 142,463.89 
Cash - BCT- ICS Account 3,711,66 
Cash - Customer Security Deposits 172,438.41 
Cash - Online Customer Payments 13,780.71 
Cash - Sewer SB-234 Reserve Fund 248,263.74 
Sinking Fund - 888 Revenue 5,591.28 
Sinking Fund - 88B Reserve 11,035.18 
Sinking Fund - 98B Revenue 30,268.72 
Sinking Fund - 98B Reserve 6,912.80 
Sinking Fund - 99A Revenue 2,843.23 
Sinking Fund - 99A Reserve 12,743.62 
Sinking Fund - 00A Revenue 7,799.15 
Sinking Fund - 00A Reserve 38,897.86 
Sinking Fund - 2008A Reserve 67,532.69 
Sinking Fund - 2008A Revenue 6,110.01 
Sinking Fund- 2010A Revenue 45,209.42 
Sinking Fund- 2010A Reserve 154,985.81 
Sinking Fund- 2013A Sewer Revenue 67,143.11 
Sinking Fund- 2013A Sewer Reserve 147,475.62 

Total Cash 1,802,424.15 

Accounts Receivable 
A/R - Customer 108,386.01 
Allowance for Doubtful Accounts (10,000.00) 
A/R - Other 12,481.90 
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Jefferson County 
Public Service District 

Balance Sheet 
December 31, 2017 

Oue To/From Other Utilities 8,509.54 
Total Accounts Receivable 119,377.45 

Accrued Utility Revenues 
A/R - Accrued Utility Revenue 255,033.30 
A/R - Damage to PS 1-12A 3,700.00 

Total Accrued Utility Revenues 258,733.30 

Fixed Assets 
Utility Plant 19,831,466.40 
Construction in Progress 0.00 
Preliminary Surveys 897,165.19 
Accumulated Depreciation (7,328,000.92) 

Total Fixed Assets 13,400,630.67 

Other Assets 
Office Lease Deposit 5,781.80 
Prepayment-Insurance 12,203.00 
Def Loss on Bond Refinancing 209,060.43 
Unamortized Bond Issue Costs 218,417.42 

Total Other Assets 445,462.65 

TOTAL ASSETS 16,026,628.22 

LIABILITIES 

Accounts Payable 
A/P-Trade 115,987.75 
A/P-Sewer Transmission Project 15,714.91 
Accrued Interest 20,359.03 
Customer Deposits Payable 168,558.16 
Accrued- Salaries, Taxes & 22,107.67 
Expenses 
Accrued Vacation 12,689.19 
Revenue Bonds <& Notes Payable 6,092,574.03 
OPEB Liability 203,524.04 
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Jefferson County 
Public Service District 

Balance Sheet 
December 31, 2017 

Total Accounts Payable 

Contributed Capital 
Contrib In Aid of Constr. 
CIAC-Governors Grant 

Total Contributed Capital 

TOTAL LIABILITIES 

RETAINED EARNINGS 

Net Rev <& Exp, Current Year 

Retained Earnings Prior Year 
TOTAL RETAINED EARNINGS 

6,651,514.78 

9,917,840.19 
240,000.00 

10,157,840.19 

16,809,354.97 

81,893.36 

(864,620.11) 
(782,726.75) 

TOTAL LIABILITIES & RETAINED 
EARNINGS 

16,026,628.22 



JEFFERSON COUNTY PUBLIC SERVICE DISTRICT 
Revenue & Recommended Payment-February 5, 2018 

Ending Balance from January 8, 2018 board meeting (per books) 

Checking Account Balance February 5, 2018 

System Fees 
Glen Haven & Cavaland 
Transfers 
Transfer from Sewer Security Deposit Account 
Transfer from Renewal & Replacement Account 

Total Other Funds 
Total Funds Available 

$ (16,599.48) 

$ 176,542.82 

1,347.96 

$ 3,256.11 
$ 3,813.03 

$ 184,959.92 

Recommended Approval $ 197,909.15 
Remaining Balance 

Expenses 
Pay To: Total 

Bank of Charles Town 4,697.65 
Bowies Rice LLP 115.00 
Charles Town Utility Board 82,722.00 
Dept. of Tax & Revenue 1,412.04 
PEIA 3,750,60 
Petty Cash 3.48 
RAI Group 7538.18 
RAI Group 333.60 
Renewal & Replacement 6,280.71 
Retiree Health Benefit Trust Fund 1,416.00 
WV Municipal Bond 38,831.39 
WV Public Retirement Board 5,181.50 

Aflac 86.40 
AmeriGas 65.50 
BB&T Bankcard Corporation 1,056.88 
Biedlers Electric 3,813.03 
Brickstreet Mutual Insurance Co 1,378.00 
Charles Town Utility Board 1,048.50 
Charles Town Utility Board 400.00 
Comcast 459.85 
Core & Main 425.39 
Core & Main 62.14 
Core & Main 45.90 
Crystal Springs 27.11 
DDL Business Systems 500.00 
Dodsons Septic Cleaning 2,265.00 
Dodsons Septic Cleaning 675.00 
Dodsons Septic Cleaning 300.00 

$ (12,949.23) 

Recommended 
Approval 

4,697.65 
115.00 

82,722.00 
1,412.04 
3,750.60 

3.48 
7,538.18 

333.60 
6,280.71 
1,416.00 

38,831.39 
5,181.50 

86.40 
65.50 

1,056.88 
3,813.03 
1,378.00 
1,048.50 

400.00 
459.85 
425.39 
62.14 
45.90 
27.11 

500.00 
2,265.00 

675.00 
300,00 



Environmental Systems Research Institute, Inc 1,500.00 1,500.00 
Evoqua Water Technologies, Inc. 7,813.37 7,813.37 
Evoqua Water Technologies, Inc. 300.00 300.00 
Evoqua Water Technologies, Inc. 260.00 260.00 
Frontier 144.75 144.75 
Guys Buick & Pontiac 124.07 124.07 
Guys Buick & Pontiac 115.60 115.60 
Guys Buick & Pontiac 40.78 40.78 
Hammer, Ferretti & Schiavoni 5,654.75 5,654.75 
Hammer, Ferretti & Schiavoni 1,709.03 1,709.03 
Home Depot 117.20 117.20 
iMeet 30.33 30.33 
Kay Casto & Chaney PLLC 305.09 305.09 
Miss Utility 50.50 50.50 
Napa Auto Parts 12.65 12.65 
Nelco 2,170.60 2,170.60 
Nelco 1,202.35 1,202.35 
Omnisite 593.00 593.00 
Potomac Edison 3,555.74 3,555.74 
Potomac Edison 302.27 302.27 
Potomac Edison 158.81 158.81 
Potomac Edison 15.72 15.72 
Potomac Edison 10.52 10.52 
Purcellviile Computers 108.00 108.00 
Records Management 189.60 189.60 
Sheetz Advantage Card 1,355.52 1,355.52 
Spirit of Jefferson 89.50 89.50 
Staples 415.67 415.67 
Tammy Wilt 250.00 250.00 
The Journal 137.63 137.63 
The Thrasher Group 2,000.00 2,000.00 
Thomassen Auto Group 31.88 31.88 
Toshiba Financial Services 367.50 367.50 
United Concordia Companies, Inc 484.99 484.99 
USA Bluebook 177.04 177.04 
Valley Credit Service, Inc 5.18 5.18 
Valley Hardware 28.02 28.02 
WV Rural Water Association 1,190.64 1,190.64 

$ 197,909.15 $ 197,909.15 
"Denotes Payments Signed By The Board 
All Other Payments Have Been Signed By The General Manager 



Water System Expenses 
Revenue & Recommended Payments-February 5, 2018 

Ending Balance from January 8, 2018 (per books) $ (8,662.30) 

Checking Account Balance February 5, 2018 7,330.18 

Total Funds Available $ 7,330.18 

Recommended Approval $ 7,326.62 

NEW BILLS Due Recommended 

PSD Labor approved at prev. meetings (not paid) $8,665.00 $600.00 
Jefferson County PSD Labor 1,347.96 1,347.96 
Renewal & Replacement 197.00 197.00 
SB-234 Reserve Fund 0.00 0.00 
WV Municipal Bond 3,462.55 3,462.55 

BB&T Bankcard Corporation 809.86 809.86 
Frontier 87.02 87.02 
Frontier 87.02 87.02 
Hach Company 187.37 187.37 
Potomac Edison 477.84 477.84 
Reliance Laboratories 15.00 15.00 
Reliance Laboratories 15.00 15.00 
WVDHHR 40.00 40.00 

Total New Bills $ 15,391.62 $ 7,326.62 
New Balance Forward 

$ (8,061.44) $ 3.56 



The District is not waiving the attorney client privilege, 
and that the District reserves the right in the future to 
withhold invoices or provide invoices on a redacted 
basis to prevent the disclosure of the contents of 
attorney-client communications. 



Hammer, Ferretti, & Schiavoni 
408 West King Street 

Martinsburg WV, 25401 
(304) 264-8505 

Tax ID# 

Bill To: 
Public Sewer District, Jefferson County 

Ref/Memo: Public Sewer District, Jefferson County 

INVOICE #1915 
Page 1 of 3 

ilrwGiefe EMe! 
02/02/2018 

If' >< 
Invoice Amt: 5,654.75 
Amount Paid: 0.00 
Balance Fwd: 0.00 
Total Amt Due: 5,654.75 

Services 
SltDate:>/^ "H? 1 -Qtyit- ^.Rate.H 
12/07/2017 Public Service 

District, 
Jefferson County 

Provide legal counsel for portion of PSD meeting DH 1.4 300 420.00 

12/08/2017 Public Service 
District, 

Jefferson County 

t/c with W. Rohrbaugh - counsel for JeffCo DH 0.4 300 120.00 

12/11/2017 Public Service 
District, 

Jefferson County 

Review draft purchase agreement and comment back to JeffCo 
legal counsel 

DH 0.9 300 270.00 

12/11/2017 Public Service 
District, 

Jefferson County 

t/c with GM re: non-existence of contract with former manager 
and review Bowles Rice billing for that issue (.3); draft notice of 
appearance (.1); t/c with Robert Rodecker informing him of vote 
of PSD and need to file withdrawal (.1); review additional filings 
in 17-0915-PSWD and 16-0616-PSD (.8); review and revise 
motion to continue prepared by JeffCo counsel (.2); Attention to 
"Obligation of Funds" and "SRF" Itrs sent by William Strider and 
draft updates to both (.4) 

DH 1.9 300 570.00 

12/18/2017 Public Service 
District, 

Jefferson County 

Review Arcadia's brief filed with the PSC; email to client DH 0.2 300 60.00 

12/19/2017 Public Service 
District, 

Jefferson County 

Address designated holiday issue by reference to WV Code DH 0.1 300 30.00 

12/19/2017 Public Service 
District, 

Jefferson County 

t/c with USDA Rural Development representative Jane Lowry 
re: transfer of loan commitment (.2); explanatory email to client 
(-1) 

DH 0.3 300 90.00 

12/22/2017 Public Service 
District, 

Jefferson County 

attn to case file management and create clip 1 CR 0.2 90 18.00 

12/28/2017 Public Service 
District, 

Jefferson County 

t/c with legal counsel for CT re: commencing sale discussions 
as well as status of USDA loan and follow-up email to him (.2); 
email to client setting forth sales discussion options (.1) 

DH 0.3 300 90.00 

12/29/2017 Public Service 
District, 

Jefferson County 

Review USDA letter (.1); emails to client and counsel for JCC 
and CT (.1) 

DH 0.2 300 60.00 

01/08/2018 Public Service 
District, 

Jefferson County 

Prepare for meeting with counsel for CTUB and JCC to discuss 
contract for sale of PSD and meet with counsel (2.7); Review 
new suit filing and attention to PSC order re: response (.2); 
attend PSD meeting (4.6) 

DH 7.5 300 2,250.00 

01/09/2018 Public Service 
District, 

Jefferson County 

Review edits to sales contract and examine entirety of 
document 

DH 0.2 300 60.00 



Hammer, Ferretti, & Schiavoni 
408 West King Street 

Martinsburg WV, 25401 
(304) 264-8505 

Tax ID# 

Bill To: 
Public Sewer District, Jefferson County 

Ref/Memo: Public Sewer District, Jefferson County 

INVOICE #1915 
Page 2 of 3 

ipV-jtr. fin^oileMSt#.;# 
02/02/2018 

Invoice Amt: 5,654.75 
Amount Paid: 0.00 
Balance Fwd: 0.00 
Total Amt Due: 5,654.75 

Services 
Mtfllaslirt t* l^itp! iilSmbinB^:; 

01/09/2018 Public Service 
District, 

Jefferson County 

Communicate with GM re: special meeting notice and revise DH 0.1 300 30,00 

01/09/2018 Public Service 
District, 

Jefferson County 

emails from and to contract negotiating attorneys re: $660k 
bond as well as inquiry re: CTUB former board member 

DH 0.1 300 30.00 

01/11/2018 Public Service 
District, 

Jefferson County 

Attend special executive session DH 2.7 300 810.00 

01/22/2018 Public Service 
District, 

Jefferson County 

Review bond counsel's revisions to purchase agreement and 
provide response; email to client re: revisions 

DH 0.9 300 270.00 

01/26/2018 Public Service 
District, 

Jefferson County 

Wait for and then participate in a conference call with CTUB, 
bond, and JeffCo CC counsel; provide summary to client 

DH 1.2 300 360.00 

01/31/2018 Public Service 
District, 

Jefferson County 

t/c with management re: content of agenda and, specifically, 
advise re: personnel issue and its form on the posted agenda 

DH 0.3 300 90.00 

siiriRatili?'.. !itiilil|g§ 
David Hammer (DH) 300 18.70 5,610.00 
Catherine Ryan (CR) 90 0.20 18.00 

Expenses 
•ii- ;=e -.--SP . :Activity(D§lcrlptiofe;;> r VS -fR'afe-

12/11/2017 Public Service 
District, 

Jefferson County 

postage of letter re Binding Commitment to all listed CB 4.50 

12/11/2017 Public Service 
District, 

Jefferson County 

copies of postage of letter re Binding Commitment to all listed CB 4.25 

12/11/2017 Public Service 
District, 

Jefferson County 

fax of Itr to Ferreil re intending to work with city of Charles Town 
-copies sent via mail to counsel listed 

CB 2.00 

12/11/2017 Public Service 
District, 

Jefferson County 

copies of fax of Itr to Ferreil re intending to work with city of 
Charles Town -copies sent via mail to counsel listed 

CB 4.50 

12/11/2017 Public Service 
District, 

Jefferson County 

copies of notice of appearance and substitution of counsel sent 
to clerk and counsel listed 

CB 9.00 

Expenses 
;Date2 "Amount 



Hammer, Ferretti, & Schiavoni 
408 West King Street 

Martinsburg WV, 25401 
(304) 264-8505 

Tax ID# 

Bill To: 
Public Sewer District, Jefferson County 

Ref/Memo: Public Sewer District, Jefferson County 

INVOICE #1915 
Page 3 of 3 

02/02/2018 

Invoice Amt: 
Amount Paid: 
Balance Fwd: 
Total Amt Due: 

5,654.75 
0.00 
0.00 

5,654.75 

nses 
MIS wsm 

12/11/2017 Public Service 
District, 

Jefferson County 

copies of notice of appearance and substitution of counsel sent 
to clerk and counsel listed 

CB 2.50 

riBilledslysii-i;!!?. ip 
Christina Bernhard (CB) 26.75 

imouritilill Hdu m 



Hammer, Ferretti, & Schiavoni 
408 West King Street 

Martinsburg WV, 25401 
(304) 264-8505 

INVOICE #1914 
Page 1 of 1 

flnsoiGeiatel 
02/02/2018 

Tax ID# 

Invoice Amt: 1,709.03 
Amount Paid: 0.00 

Bill To: Balance Fwd: 0.00 
Jefferson County Public Service District Total Amt Due: 1,709.03 

Services 
;::Rate:':; i»ii^ 

01/15/2018 Jefferson County 
Public Service 
District-Litigat 

ion 

Work on responding to Complaint filed by developers DH 2.7 350 945.00 

01/16/2018 Jefferson County 
Public Service 
District-Litigat 

ion 

Complete Answer and Motion to Dismiss DH 1.9 350 665.00 

«§!§ap^p=§?p 7'-
David Hammer (DH) 350 4.60 1,610.00 

Expenses 
^ifte -v"4 I'M:,'. M m is-Qipl m Alounfeil 

01/16/2018 Jefferson County 
Public Service 
District-Litigat 

ion 

copies of answer and motion to dismiss sent to PSC CB 67.50 

01/16/2018 Jefferson County 
Public Service 
District-Litigat 

ion 

fax of Answer and Motion to Dismiss to PSC CB 18.00 

01/16/2018 Jefferson County 
Public Service 
District-Litigat 

ion 

postage of Answer and motion to dismiss to PSC and counsel CB 13.53 

; JIMneiBy; St# 
Christina Bernhard (CB) 99.03 



ATTORNEYS LAW 
LLP 

P.O. BOX 1386 • CHARLESTON, WV 25325 • FEIN 55-0394186 

Jefferson County PSD 
c/o April Shulz, General Manager 
Burr Industrial Park 
340 Edmond Rd., Suite A 
Kearneysville, WV 25430 

Date: January 1, 2018 
Invoice Number: 1055719 

Matter Number: J1373.00001 
Attorney Contact: 
JAMES KELSH 

INVOICE 

|10nW^° 
File Name: GENERAL/EXPENSES 

Total Professional Fees Rendered through December 31, 2017 $115.00 
Total Disbursements Advanced through December 31,2017 $0.00 

Total for this Invoice $115.0 

Balance of Outstanding Invoices $2,336.00 
Total Amount Due for this Matter *$2,451.00 

*Please note that any payments received after the date of this invoice will not be reflected on the total amount 
due for this matter. 

If you have questions concerning this invoice or need additional information, please contact our Accounting 
Department at (304) 347-1184 or accounting@bowiesrice.com. 

www.bowlesrice.com • 1-800-887-2202 

mailto:accounting@bowiesrice.com


ATTORNEYS AT LAW PO BOX 1386 • CHARLESTON. WV 25325 • FEIN 55-0394186 

Page 2 
Jefferson County PSD January 1,2018 
Matter Number: J1373.00001 
Invoice Number: 1055719 

Outstanding Invoices 

Invoice Date Invoice Number Invoice Amount Amount Due 

10/01/17 1049760 827.50 827.50 
12/01/17 1054187 1,508.50 1,508.50 

Total Amount Past Due $2,336.00 

The invoices listed are now considered past due. Please check your records and remit payment as soon as possible. If 
you have not received the invoice(s) listed, please contact our Accounting Department at (304) 347-1184 or 
accounting@bowlesrice.com to request a copy. 

www.bowlesrice.com • 1-800-887-2202 



ATTORNEYS AT LAW PO BOX 1386 • CHARLESTON. WV 25325 • FEIN 55-0394186 

Jefferson County PSD 
Matter Number: J1373.00001 
Invoice Number: 1055719 

Description of Fees 

Date Description Timekeeper 
Title 

12/13/17 Reply to e-mail from auditor. J. KELSH 
Partner 

Total Fees 

Page 3 
January 1,2018 

Hours 

0.50 

$115.00 

www.bowlesrice.eom • 1-800-887-2202 



IB ATTORNEYS AT LAW PO BOX 1386 • CHARLESTON. WV 25325 • FEIN 55-0394186 

Page 4 
Jefferson County PSD January 1, 2018 
Matter Number: J1373.00001 
Invoice Number: 1055719 

Summary Page 
Total Professional Fees Rendered through December 31, 2017 $115.00 
Total Disbursements Advanced through December 31, 2017 0.00 

Total for this Invoice $115.00 

Balance of Outstanding Invoices $2,336.00 
Total Amount Due for this Matter *$2,451.00 

*Please note that any payments received after the date of this invoice will not be reflected on the total amount 
due for this matter. 

We accept Visa, MasterCard or Discover Card - See below 

Please make all checks payable to: 

Bowles Rice LLP 
Post Office Box 1386 

Charleston, WV 25325-1386 

Please return this portion with your payment 

Invoice Number: 1055719 Matter Number: J1373.00001 

Payment Type: Check Credit Card (Complete information below) 

Credit Card Authorization 

(Circle One) Visa I MasterCard I Discover Payment Amount $ 

Account Number: Expiration Date: I 

Zipcode (associated with card) 3 Digit Security Code (back of card) 

Telephone Number: Date: 

Authorized Signature 

www.bowlesrice.com • 1-800-887-2202 



KAY CASTO & CHANEY PLLC 
Attorneys At Law 

1500 Chase Tower 
P.O. Box 2031 

Charleston, West Virginia 25327 
PH: (304) 345-8900 
FEIN #55-0370165 

January 5, 2018 
Bill Number 119616 
File Number 0487225-

^ 0487225 000340 General Manager 
Jefferson County PSD 
340 Edmond Road - Suite A 
Kearneysville WV 25430 

Reference Number: j I w 

FOR PROFESSIONAL SERVICES RENDERED 

Re: Intervention In PSC Case No. 17-0915-PSWD-PC- Dissolution of Jefferson Co. PSD 

LEGAL SERVICES 
Through 12/31/2017 

Date Attv Description Time' Rate Value 
12/11/17 EG Finalize and File Correspondence Withdrawing As 0.50 Hrs 100/hr No Charge 

Counsel With PSC; Prepare Service of Filing Upon 
Ail Parties of Record 

TOTAL LEGAL SERVICES No Charge 

LEGAL SERVICES SUMMARY 
Elizabeth Gardner, Paralegal 0.50 Hrs 0/hr No Charge 

0.50 Hrs No Charge 

DISBURSEMENTS 

Through 12/31/2017 

Printing/Photocopy 

12/11/17 42 @.10 cents-PSC LETTER WITHDRAWING AS $4.20 
COUNSEL Printing/Photocopy 

4.20 

Postage 

12/31/17 Postage $3.22 

3.22 



Page 2 
Re: Intervention In PSC Case No. 17-0915-PSWD-PC- Dissolution 

Computer Research - Westlaw 

11/22/17 Computer Research - Westlaw $297.67 

297.67 

TOTAL DISBURSEMENTS $305.09 

TOTAL FOR THIS BILL $305.09 

OUTSTANDING BILLS 

119036 11/07/17 
119283 11/28/17 
119333 12/05/17 

0.00 
0.00 -

1,196.00 

$1,196.00 

GRAND TOTAL DUE $1,501.09 

If this statement reflects an outstanding bill for which you have recently sent payment, please disregard. 

Return Copy of Invoice with Payment . 



AshleyStottlenr/er 

From: 
Sent: 
To: 
Subject: 

Ashley Stottlemyer 
Monday, January 29, 2018 1:32 PM 
Ashley Stottlemyer 
AGENDA 

Approve transfer of $3,256.11 from the New Sewer Security Deposit account to the Sewer Operating account for 27 
security deposit refunds. 

Approve transfer of $3,813.03 from the Renewal and Replacement account to the Sewer Operating account for pump 
repair at pump station 3-9. 

April Shultz 
Finance Manager 
Jefferson County Public Service District 
340 Edmond Road, Suite A 
Kearneysville, WV 25430 
Phone: 304-725-4647 

This e-mail communication, including any attachments is covered by the Electronic Communications Privacy Act, 
18U.S.C. Sec. 2510-2521, and may be legally priveieged, may contain information that is confidential, maybe protected 
by the attorney/client or other applicable priveleges and may constitute non-public information. This message is intended 
to be conveyed only to the designated recipient(s). If you are not the intended recipient of this message, please 
immediately notify the sender that you have received this message in error and delete this message. Unauthorized use, 
disclosure, dissemination, distribution or reproduction of this message or the information contained in this message or the 
taking of any action in reliance on it is strictly prohibited and may be unlawful. 

l 



GENERAL MANAGER'S REPORT 
for Occurrences Purine January. 2018 

For February. 2018 Board Meeting 

Below are updates on items we have been involved in this month. 

Glen Haven & Cavaland Water Systems: 

Last Month: Staff is still working with the State to update our Source Water Protection Plan. Staff 
located the leak in Cavaland at the air release valve next to the well house. They were able to stop the 
leak by the closing the valve and will replace the broken line when the weather improves. 

This Month: No major issues. 

Pump Stations and Collection System: 

Two Months Aao: 
Dan Ferrell from Thrasher prepared a document for the December 4th board meeting which details the 
estimated costs to upgrade pump stations 1-10, 3-6, and 4-2. If the three pump stations are completed 
during one construction period then the cost are as follows: 

PS 1-10- 130,000 
PS 3-6 - 100,000 
PS 4-2 - 130.000 

$360,000 
Soft Costs 60,000 
Total 5420.000 

If the pump stations are completed separately, Thrasher estimates each station would be 
approximately 10% more expensive to construct and the soft costs would be approximately 25% of 
each total. 

Pump Station 1-12- Mr. Freeze informed me this week that this pump station's generator will need to 
be refurbished or replaced in the near future. A tech from AR&E has been out to look at it twice and 
he is supposed to get back to Joe with further information soon. 

Lost Month: There have been questions about the capacity and remaining EDU's at each of the pump 
stations. I checked to see if we had this information available, but apparently it will require additional 
research to gather this information. Thrasher has submitted a proposal to determine the current 
capacity at our pump stations. After we received the proposal, I met with staff and they said they 
could do a few of the items listed on the proposal to eliminate some of the costs. 



Apparatus Repair & Engineering submitted their recommendation regarding the generator at pump 
station 1-12. They stated that the current generator is under sized and they do not believe a repair will 
correct the underlying issue. 

This Month: The Operations Manager, Joe Freeze, contacted Jonathan Fowler, an engineer at the PSC, 
and he informed him that they do not do actual design work (due to liability and other such issues) but, 
will be glad to look over the findings. Mr. Freeze provided Mr. Fowler with detailed information on the 
generator and now waiting for a response. Mr. Freeze stated that we can use a Godwin at pump 
station 1-12 in case of an emergency and he would rather use the money we would spend on a 
generator for upgrades at pump station 3-6. The upgrades at pump station 3-6 are needed 
immediately and continue to be a topic of discussion. A representative from the City of Charles Town 
will be attending our meeting to discuss the upgrades at pump station 3-6, 4-2, and 1-10. 

Mr. Freeze also asked Mr. Fowler if he could assist the District with an evaluation of our pump station 
capacities/available EDUs. He said he would check into this and get back to us with an answer. 

Deerfleld Sewage System: 

Lost Month: No major issues. 

This Month: District staff had problems with the pipes freezing at the Deerfield treatment plant. They 
discovered broken pipes on January 10, 2018 and had to call Dodson's Septic Tank Cleaning to pump 
and haul from plant 001. I received several extremely high bills from Dodson's a few days later and 
notified Joe Freeze, our Operations Manager. He called them to discuss the invoices and because their 
process is different when they pump from our treatment plant rather than our pump stations they had 
to charge us more. I asked Mr. Freeze to think of an alternative way to fix the problem until the parts 
they needed came in. He installed a pump into the recirculation tank at plant 001 and pumped the 
flow over to plant 002. Mr. Freeze will update the Board at the meeting, but the broken lines and 
discharge filter have been repaired at plant 001. 

Wasteload Allocations and NPDES Applications: 

Last Month: The WV DEP notified the District on December 18, 2017 that the Jefferson County Schools 
bus wash had been added to our permit. Staff contacted the Board of Education and let them know 
that they can now use the bus wash. Mr. Freeze met with Ralph Dingus on January 3, 2018 to discuss 
proper sampling procedures. 

This Month: No major issues/updates. 

Classes & Meetings of Interest: 

Classes: Dewayne Ainsworth and Robbie Shipe attended the Class 1 Drinking Water licensing class at 
the Jefferson County Health Department. All of the District staff completed the online ethics and Open 
Meeting Act training videos that are available on the Jefferson County Commission website. 



Meetings: Ashley Stottlemyer and I attended a CTUB meeting on January 10, 2018. 

Vehicles & Equipment: 

Last Month: Mr. Freeze has been looking into leasing options for equipment and will update the Board 
on Monday. 

This Month: Mr. Freeze has included quotes for the purchase of a mower in the packet this month for 
Board review. 

Other issues: 

Last Month: The Jefferson County Commission received the results of the forensic audit of the District 
and we will be discussing this at the board meeting. 

This Month: Last month staff advertised in both the Spirit of Jefferson and The Journal for a Request for 
Proposals from certified public accounting firms to provide a financial audit for 1 year. The deadline for 
proposals closed on January 31st. The District did not receive any proposals. 

Next Regular Board meeting will be on Monday, March 5,2018 @ 7:00 pm at our office. 



Operation Managers Report 
January 2018 

Pump Stations: 
1/11 P,S.4-2, Replaced the Off float. 
1/11 P.S.3-10, 3-11, Wess Jenkins from Long Fence measured around the pump station's for security fencing. 
1/12 P.S.4-2, Made float adjustments. The plant was calling out for a Low Level. 
1/16 P.S,3-9, The floats hung up causing an overflow of the wet well. We put the pumps in hand and pumped 

the wet well down stopping the spillage. After cleaning the rags off of the floats the station was put back 
in auto. A spill notice was called in. 

1/18 P.S.3-7,3-9 and 5-1, Bioxide delivery. 
1/19 P.S.3-9, Installed pump "A". 
1/22 P.S.2-13, Power outage at 10:00 am. to 10:30 am. The generator started and ran the pump station with 

no problems. 

Collection System: 
1/2 Explained the bus garage DMR to Mr. Dingus. 
1/23 21 cut offs for Charles Town. 
1/21 No cut offs for JUI due to cold weather. 

Grease traps inspections: 
1/16 Completed grease trap inspection for 4 Schools and 19 Commercial grease traps. 

Water systems: 
1/2 Completed the Nitrate sampling for Glen Haven and the first quarterly samples at Cavaland. 
1/17 Sent the results of the Nitrate sampling to local Health Department and faxed the results to the Health 

Department in Charleston. 

Deerfield: 
1/8 Problems with freezing pipes at the wastewater treatment plant. Bought mats and put over the openings 

to the recirculation tanks. 
1/10 Found broken pipes in the discharge tank. Had Dodson Septic haul out of plant 001. Ordered parts to 

repair broken pipes and discharge filter. 
1/11 Installed a pump into the recirculation tank at plant 001 and pumped flow over to plant 002. 
1/20 Repaired broken lines and discharge filter to plant 001. 

Inspections: 
1/10 Aspen Greens Lot# 15 
1/22 Aspen Greens Lot# 19 
1/30 Cambridge Lot# 100 

Class: 
1/22-1/26 Dewayne and Robbie attended the Class 1 Water licensing class at our local health department. 



Technology Report for January 2018 

Travis Markley 

Engineering: 

The Asset Management Plan for the Glen Haven and Cavaland water systems has been 
completed and submitted to the WVDEP for review. 

The engineering plans for Phase VI at Briar Run have been submitted to the District for review. 
The review was completed and comments were provided to Dan Ryan Builders. A second plan 
submittal was received which addressed the JCPSD comments; the plan was reviewed and a 
letter of approval was provided to Dan Ryan Builders. 

Provided engineering plan documentation to Scott Yearly with Hatch Chester, regarding existing 
District lines at two locations along Route 9. 

Inquired and received quotes from Winchester Equipment Company and Antietam Tractor for a 
60" deck, zero turn riding mower to be utilized to mow Deerfield and Glen Haven lots this 
summer. 

Provided information to Tim Lykins with Jefferson County Parks and Recreation, regarding the 
feasibility of providing sanitary sewer service to Sam Michael's Park along Job Corps Road near 
the District's Pump Station 3-8. The park has received approval to add an amphitheater at the 
park. 

I&l: 

Replenished the silica in the District's flow meters. Cleaned and replaced batteries on the 
District's flow meters. 

G1S: 

Assisted field staff with multiple Miss Utility Calls. 

Created aerial images with up to date imagery for sanitary sewer line locations along Route 9. 

Safety Management: 

Placed the order and received the new BW Technologies portable multi-gas monitor. The 
manual sample draw kit is expected to be delivered before February 5. The sample draw kit 
allows atmospheres to be tested in confined spaces prior to entering. 

The facility inspection checklists were performed this month. The facility inspection report was 
prepared, summarizing the results. 



ICPSD FACILITY INSPECTION REPORT 

IANAUARY 2018 

PURPOSE: 

It was brought to the attention of the District that certain facility assets were not properly secured 
from possible vandalism or public tampering. This study was developed to accurately assess the 
overall general safety and security measures at each facility owned by the District. 

ASSESMENT CRITERIA; 

The method of data collection utilized in the study was a checklist format; questions were 
structured to a "Yes" "No" and "N/A" format. The general safety and security measures 
assessed at each facility were divided into sub categories to improve the efficiency of the 
inspections. The checklist consisted of 20 questions; the sub categories included Security, 
Signage, Equipment, and Housekeeping. 

DURATION AND FREQUENCY: 

A total of three days were utilized to conduct this study. 

The facility inspections should be conducted 1 -2 times per year. 

SUMMARY OF RESULTS: 

Each facility was inspected and in the case that unsatisfactory deficiencies were observed, they 
were recorded and numbered for each facility. A copy of each Facility Inspection Checklist is on 
file at the District office and can be reviewed at any time. The following are the most common 
deficiencies noted and the number of facilities with the deficiency noted: 

PS 1-10 —Pipe to jack box is damaged 

PS 1-11 - Pipe to jack box damaged 

PS 3-11 - Legs on jack box damaged 



Billing Department Information 
Information is based off of data gathered from the January billing reports for December usage. 

Sewer Billing 
PbU customers trom water meters owned bv 

Jefferson Utilities 
PSD customers trom water meters owned bv 

Charles Town Water 
Number of Customers Billed 1123 1349 
Number of Pastdue Customers the 
day after bill was due 726 
Number of Customers Terminated None- Due to weather 21 
Total Amount Billed $230,131.99 
Total Amount Collected $183,527.84 

Water Sales 
Glen Haven Cavaland 

Gallons Sold 200,090 121,700 
Number of Customers Billed 74 41 
Number of Customers Terminated 0 2 
Total Amount Billed $7,691.32 
Total Amount Collected $7,306.66 



MEMORANDUM 

Re: Discuss correspondence 

To: Jefferson County PSD Board Members & Professionals 

Date: February 1, 2018 

Preparers: Ashley Stottlemyer, Office Administrator 

Background: 
Correspondence/FYI items for January follow this memo. 

Action: 
No action at this time. 



Commitment and Request Information 
as of 1/31/18 

Commitments Prior to Upgrades at Charles Town WWTP 
Prior Commitments 

Outstanding as of 1/31/18 
Remalnlni 
Reouests 

! 
Jefferson Crossina (Ph. 1) 5 
Burrs Street 4 

Total= S 
New Capacity at Charles Town WWTP Available as of 12-12-05 

Commitment Requests as of 1/31/18 Request 
Balance 

EDUs 
Issued Date Given Lot No. Balance 

1018 
Bsallalr (Lots 1-3. 9-49) 0 12/16/2005 1-3. 9-49 974 
Beallair ( Lots 50-304, poolhouss, store, clubhouse) 189 974 

4/25/2013 83 973 
5/3/2013 82 972 

6/19/2013 79,85. 86,89 968 
11/19/2013 97 967 
12/12/2013 81,87 965 

1/17/2014 96 964 
2/28/2014 98 963 
4/18/2014 99 962 

5/1/2014 101 961 
6/25/2014 90 960 

958 8/1/2014 95,100 
960 
958 

10/27/2014 77 957 
1/7/2015 102 956 

1/27/2015 91 955 
5/1/2015 94,110 953 
5/4/2015 120 952 

6/23/2015 85 951 
7/10/2015 115 950 
1/11/2016 92, 109,111 947 
6/13/2016 103 946 
7/27/2016 64, 945 
9/16/2016 105,112, 93 942 

10/14/2016 119 941 
1/10/2017 132 940 
1/27/2017 126 939 
1/31/2017 113 938 
3/30/2017 127 937 
4/14/2017 131 936 
5/8/2017 76 935 

5/24/2017 80 934 
5/30/2017 114,128 932 

9/8/2017 50,51,52, 53 928 
9/21/2017 133 927 

(CAFs) 1 11/6/2017 8B-75,116-118,121-125,129-130 909 
Burr Park Lot 22 0 12/14/2005 22 906 
Holiday Inn 0 S 12/21/2005 844 
Burr Pari* Lot 23 0 5/30/2017 23 843 
County Green (LOB 37-73, 119,124, 130-131) 3" 3 12/23/2005 37-73,119 805 
Breckenridge Lot 64 0 3/27/2006 64 804 
8urr Park Lot 44D IUMVI 0 5. 1/6/2006 44D 798.5 
Cambridge (Lot 74-75, 87-90, 111-114,134-143) 12 10/31/2006 111 797.5 

6/24/2010 75.87, 89, 90,112 792.5 
"5 Cambridge LoS Refundec 5 75,87, 89. 90.112 797.5 

8/22/2013 75 796.5 
9/17/2013 138,139 794.5 
6/12/2014 76 793.5 

4/3/2017 143 792.5 
9/29/2017 100 791.5 

11/21/2017 112 790.5 
Rockwells Movina & Storaaa 'Lot 1S2I 2 790.5 
Jefferson County Board of Education 88 790.5 
R&Llnc. Burr Lot 1B 0 1 7/6/2006 1B 789.5 
Turf II- New Motel 120 789.5 
First Charles Town Group, Inc. (Badqer Bldn) 0 2 2/21/2008 787.5 
Harris & Owens (Restaurant) 42 787.5 
Arcadia (NB lots 1-13) 1 1 2/28/2006 8 786.5 

1 3/3/2006 2 785.5 
3/10/2006 3 784.5 

1 3/24/2006 7 763.5 
1 3/31/2006 1 782.5 
1 5/12/2006 6 781.5 
1 5/22/2006 9 780.5 
1 5/26/2006 10 779.5 
1 6/19/2006 4 776.5 
1 9/24/2007 5 777.5 
1 11/19/2012 12 776.5 

11/27/2012 11 775.5 
Arcadia (NBIots 46-49) 0 1 3/6/2017 46 774.5 

1 3/21/2017 47 773.5 
1 4/14/2107 49 772.5 
1 8/15/2017 771.5 

Arcadia (MB lots 65-250) 7 10 1/13/2006 65-74 781.5 
1 9/6/2006 76 760.5 
1 9/8/2006 86 759.5 
1 11/3/2006 84 758.5 
1 12/19/2006 77 757.5 
1 5/16/2007 69 756.5 
2 10/27/2011 97,98 754.5 
5 5/22/2012 82,83.92.93.94 749.5 
1 6/22/2012 81 748.5 
3 9/24/2012 85,87,88. 745.5 
3 10/5/2012 13,78,100 742.5 
3 10/31/2012 80.95.141 739.5 
2 11/19/2012 74.79 737.5 
1 12/18/2012 103 736.5 
1 12/7/2012 104 735.5 
2 1/11/2013 158.159 733.5 
3 2/20/2013 101.107,153 730.5 

I 3 3/4/2013 flfi 108 14? 727.5 

' indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect. 



Commitment and Request Information 
as of 1/31/18 

j 
Commitment Requests as of 1/31/18 Request | EDUs 

Balance Issued Date Given Lot No. Balance 

3/15/201 140, 14 725.5 
3/22/201 11 724.5 

4/3/201 143,150.151,152 720.5 
4/12/201 102,109,154, 155, 156 715.5 
4/28/2013 105, 175 713.5 
5/10/2013 106.145 711.5 
6/3/201 90,99,174 708.5 
6/7/201. 139,16C 706.5 

6/14/2013 146 705.5 
6/24/2013 114,137,16 702.5 
7/17/2013 13G 701.5 
7/18/2013 112 700.5 
7/31/2013 145,143 698.5 

1 8/30/2013 9 697.5 
2 11/6/2013 113.162 695.5 
1 11/12/2013 111 694.5 
1 12/12/2013 166 693.5 
3 1/28/2014 179.180.181 690.5 
2 3/21/2014 119,163 688.5 
2 3/24/2014 118,165 686.5 
1 3/26/2014 121 685.5 • 4/4/2014 135 684.5 
3 4/8/2014 115,116,133 661.5 
1 4/16/2014 117 680.5 
1 6/4/2014 134 679.5 
2 6/16/2014 125,136 677.5 
1 6/25/2014 188 676.5 
1 6/30/2014 177 675.5 
2 7/15/2014 124,164 673.5 
1 6/7/2014 218 672.5 
2 8/5/2014 205, 216 670.5 
1 8/27/2014 178 669.5 
2 9/29/2014 123,210 667.5 
1 11/20/2014 211 666.5 
2 2/4/2015 182,186 664.5 
1 3/13/2015 122 663.5 

4/1/2015 176, 208,184, 212 659.5 
1 5/6/2015 206 658.5 
1 5/7/2015 172 657.5 
A 5/26/2015 120,157, 203,207 653.5 
1 5/29/2015 220 652.5 
1 7/13/2015 216 651.5 
1 8/20/2015 213 650.5 
2 10/27/2015 204. 209 648.5 
1 1/11/2016 214 647.5 
2 1/29/2016 132.173 645.5 
2 3/2/2016 189,190 643.5 
2 3/15/2016 129,200 641.5 
1 S/26/2016 246 640.5 
1 6/23/2016 187 639.5 
2 8/1/2016 131,193 637.5 
2 9/19/2016 183,185 635.5 
1 9/20/2016 215 634.5 
3 9/30/2016 130,219,229' 631.5 
1 11/14/2016 199 630.5 
1 12/2/2016 197 629.5 
3 12/13/2016 230, 235,244 626.5 
5 1/3/2017 126,127,126,232.241 621.5 
1 2/14/2017 223 620.5 
2 2/23/2017 202,231 618.5 
3 3/9/2017 167,171.201 615.5 
1 3/21/2017 242 614.5 
2 3/30/2017 170, 226 612.5 
2 4/14/2017 222,226 610.5 
3 4/21/2017 192,194,240 607.5 
1 5/9/2017 239 606.5 
2 5/24/2017 198,233 604.5 
2 6/16/2017 196.243 602.5 
2 7/13/2017 195. 224 600.5 
1 8/4/2017 234 599.5 
3 9/26/2017 221,225, 227 596.5 
4 10/13/2017 168,191,236,245 592.5 
3 12/7/2017 169, 237,236 569.5 

Acradia (HH lots 2&-50) 23 569.5 
Jefferson X-ina II Phase II a 25 1/20/2006 Aoolebees 564.5 

I 18 9/12*2007 8 546.5 
11 3/31/2008 2 (Caiwash) 535.5 
22 7/12/2008 1A flHOP) 513.5 

Jefferson X-ing II Phase lil 0 513.5 
57.64 10/16/2010 Hampton Inn 455.86 

99 3/26/2015 Jefferson Apartments 356.86 
Breckenridge (Lot 67) 0 1 1/13/2006 67 355.86 
Spruce Hill North (Lots 1-119) 0 25 2/1/2006 1-16,41-49 330.66 

1 10/16/2006 18 329.86 
1 1/11/2007 17 328.86 
1 1/18/2007 31 327.86 
1 1/23/2007 32 326.86 
1 4/4/2007 19 325.66 
1 4/24/2007 20 324.86 
1: 5/14/2007 22 323.86 
1 5/14/2007 39 322.66 
1 6/13/2007 35 321.86 ; 1 6/26/2007 21 320.86 

i 1 7/6/2007 39 319.86 
I 1 9/20/2007 23 318.86 

1 12/6/2007 26 317.86 
1 2/22/2008 50 316.86 
1 11/25/2008 33 315.86 
1 1/15/2009 117 314.86 
2 5/13/2009 51.114 312.86 
2 7/15/2009 27.37 310.66 
1 9/3/2009 34 309.86 
1 12/3/2009 40 308.66 
1 1/22/2010 55 307.86 
1 3/25/2010 53 306.86 
2 4/2/2010 33,58 304.86 

i 1 4/16/2010 24 303.86 

* indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect. 



Commitment and Request Information 
as of 1/31/18 

Commitment Requests as of 1/31/18 Reques 
Balance 

I EDUs 
Issued 

Date Given Lot Mo. Balance 

5/21/201 11 302.86 
6/11/201 5 301.86 

11/19/201 2 300.86 
12/13/201 9. 299.86 

1/7/201 2 298.66 
2/14/201 2 297.86 

5/6/201 104 296.86 
7/1/201 93.9E 294.86 
9/2/201 94,116 292.86 

9/28/2011 52 291.86 
11/10/201 30.97,102 288.86 
1/27/2012 9E 287.86 
2/13/2012 61,102 285.86 
2/28/2012 80 284.88 
4/4/2012 99 283.86 

4/12/2012 54 282.86 
4/12/2012 115 281.86 
4/23/2012 56 280.86 

6/8/2012 100 279,86 
7/11/2012 98 278.86 
7/27/2012 62 277.86 
9/14/2012 77,78 275.86 

10/28/2012 85 274.86 
12/7/2012 74 273.86 
1/11/2013 57 272.86 

2 2/15/2013 67,73 270.86 
2 2/25/2013 76,119 268.86 
2 3/15/2013 €6,89 266.86 
3 4/8/2013 72,86,87 263.66 
2 4/19/2013 64,91 261.86 
2 5/10/2013 79,84 259.86 
1! 6/21/2013 ) 85 258.86 
2 6)28/2013 88,80 256.86 
1 8/7/201: 1 63 255.86 
2 8/16/2013 " 68,82 253.86 
1 8/23/2013 144 252.86 
1 8/22/2013 70 251.86 
2 9/26/2013 89,90 249.86 
1 12/3/2013 71 243.86 
1 2/7/2014 113 247.86 
1 2/27/2014 105 246.86 
2 3/18/201-1 75,107 244.86 
1 3/26/2014 106 243.86 
1 5/15/2014 101 242.86 
1 6/13/2014 81 241.86 
1 7/16/2014 112 240.86 
1 10/3/2014 87 239.86 
1 2/20/2015 108 238.86 
2 3/27/2015 110,111 236.86 

I 1 6/25/2015 109 235.86 
Briar Run VI (Lots 277-391) 75 8 5/1/2007 277-284 227.86 

8 7/5/2007 285-292 219.86 
8 2/16/2010 293-300 211.86 
7 9/9/2010 349-355 204.86 
8 10/2/2013 356-363 196.86 

Briar Run VI Community Blda 8 196.86 
Briar Run VI Pool House 4 196.86 
Roger Mattei Mobile Home Park 0 3 6/15/2007 15-17 193.86 
Briar Run VI (Lots 392-409) 18 I 193.86 
Sums StreetfH ostler (Lot 7-61 0 1 3/15/2006 7,8 192.86 
Briar Run VI Commercial 15 192.86 
Daniels Forest (Lots 1-192) 192 192.86 
Stonecrest (Forest View) (Lots 1 -225) 225 192.86 
Euclid Ave./JP Builders. LLC (Lot 10) 0 1 10/4/2006 10 191.86 
Walnut Grove (Sterlino) 0' 1 1/23/2006 190.86 
Jones/Walnut Grove (Lot 26) 0 1; 2/8/2006 26 189.86 
Crossroads Church 10 189.86 
BUT Perk Lot 44A 0 3 11/2/2006 44A 186.86 
3urr Perk Lot 44B 0 10 12(19/2006 44B 176.86 
Burr Park Lot 42A 5 42A 176.86 
Burr Park Lot42B 5 42B 176.86 
Burr Park Lot42C 5 42C 176.86 
vlr. Jenkins [Edward R. Jones Subd Lota B & C by Greenfield) 0, 1 9/21/2006 B&C 175.86 

Mr. Mazaris (8837 Charles Town Rd) 1 175.86 
Burr Lot 24 0 1 2/12/2009 24 174.86 
422 Bums Street (Roper) 0 1 3/21/2007 11.12 173.86 
420 Burns Street (Roper) 0 1 4/2/2007 12,13 172.86 
Beallair Mansion 0 1 6/5/2007 480 171.88 
Beall air Studio 0 1 6/5/2007 494 170.86 
Clems Drive (Kathleen Modolo) 0 1 6/29/2007 8 169.86 
tensomfResolution 6/22/07) 0 150 6/22/2007 Resolution 19.86 

Burr Park Lot43B-2 0 2| 4/10/2008 43B2 17.86 
Burns Street (Mark Roper 6,205.207.213.215,229,231,237, 
239,241,243,247) 0 12: 8/23/2007 5.66 
JeffarsoniCounty Development Authority 0 134 12/1/2007 CAA -128.14 
Sanson Self Storage 0 1 1/10/2008 -129.14 

Security Hills/Walnut Grove (Thomas Silger) 0 1 9/29/2008 20 -130.14 
Mowing Acres Road (Ricky French, Jr.) ; 0 1 10/29/2008 1 -131.14 

Reimburse'.150jEDU!s.fromRan8on per Sue 3/13/09 150 0 Resolution 18.86 
Board ot Education (New Elementary School) I o| 17 11/20/2009 1.86 
Apple Valley Waste Services (Burr Park) i o 1 10/29/2010 21 0.86 
R<5lmburses134:EDU's from JCOA-10/3/2011- 134 0 10/3/2011 " 134.86 
Burr Business Park Lot 42 (Mark Cerasi-Sur Loo) 0. ~ 1! 2/7/2012 42 133.86 
Burr Business Park Lot 8 (ARC-FD, Coast Guard) 0 23 8/22/2013 8 110.86 
Burr Industrial Pari* Lot 18A-2 0 1 4/9/2014 18A-2 109.86 
Burr Industrial Park Lot 29 (Kubic Enterprises) 0 1 7/7/2014 29 108.86 
Raymond L Johnson (85 Belvedere Dr Unft 2) 1 0 108.86 
toy Smoot (Lot 1 Euclid Ave) 0 1 8/7/2015 1 107.86 
ienjamin Dilworth (0 Iris Way) 0 1 8/19/2015 11-C 106.86 

Burr Industrial Park Lot 40 (McGee Civil Construction) ! 0 1 8/25/2015 40 105.86 

* indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect. 



Commitment and Request Information 
as of 1/31/18 

Commrtment Requests as of 1/31/18 Request 
Balance 

EDUs 
Issued 

Date Given Lot No, Balance 

Marcus Homes LLC (Lot 2 Euclid Ave) 0 1 11/2/2015 2 104.86 
CD DG Charles Town, LLC (Dollar General) 0 1 2/3/2016 103.86 
Burr Industrial Park Lot 41 (Kubic Construction) 0 1 3/10/2016 102.86 
Burr Industrial Park Lot 11 (Kublic Construction) 0 1 5/18/2016 101.86 
Jefferon Crossing • Homes 2 Suites Hotel (Uniwest) 0 40 61.86 
Apple Valley Waste Services (Burr Park) Lot 2&3 0 8 7/20/2016 53.86 
Euclid Ave JPD Propst Enterprise, LLC (Lot 23) 0 1 7/22/2016 52.86 
Lutmar Properties (Jefferson Ave Lot 4) 0 1 12/20/2016 51.86 
Lutman Properties (Jefferson Ave Lots) 0 1 12/20/2016 50.83 
Aspsn Grsens Phase 1 (Lots 1-20) 13 2 4/26/2017 17,18 48.86 

1 8/22/2017 14 47.86 
1 10/26/2017 16 46.86 
1 11/2/2017 15 45.66 
1 11/9/2017 19 44.66 
1 1/26/2016 10 43.66 

Doug Quigley- Greenfield 0 1 11/30/2017 23 42.66 
Total Requests 2372.14 
*"5/21/07 PerGM instructions. .5 EDU's w?l be droDDed from this list and moving forward. EDU's will be sold onlv ae whole numbers 

* indicates a reduction in the # issued as customers applied for service 
"Change was mada to this number during revision, change was incorrect. 



Impact Fees Collected for January 2018 

IjiEoSSpsI 
SsHfilt! I ! •Hi :/ 

11:Jan:18 
12-Jan-18 

1800002 Single Family : K Hovnanian Homes K Hovnanian Homes Shenandoah Springs 11E 08 Ranson Corp 8D 11E 0 11:Jan:18 
12-Jan-18 1800003 Single Family Whisner Canton Stagner Minor 3 06 Kabletown 15 3.4 O 
12-Jan-18 1800005 Sinqle Family Leathers 

Jeffrey Mohn 

Jamey Leathers Jamey 
Jefferson County 
Development Authority 

C 

20-21 

07 Middleway 1? 2 0 

0 17-Jan-18 1800006. Manufacturing 

Leathers 

Jeffrey Mohn Howard Shockey & Sons, Inc. Nicholas Diehl 

Jamey 
Jefferson County 
Development Authority Burr Business Park 

C 

20-21 02 Charles Town 1 120-121 

0 

0 
17-Jan-18 1800007 Single Family Gutierrez Kim Gutierrez Kim 5 1.3 

1800008 Single Family Sprinqs at Shepherdstown 18 09 Shepherdstown 10 18 
lo 

0 
0 17-Jan-18 1800009 Single Family JC 2017 : JC 2017 Springs at Shepherdstown 10 09 Shepherdstown 10 

18 
lo 

0 
0 

9 04 Harpers Ferry 3-2 9 0 

17-Jan-18 
1800011 Sinqle Family McMahoniyiinor _ 

McMahon Minor 
11 04 Harpers Ferry 3-2 

3-? 
11 
io 

0 
'"o 17-Jan-18 1800012 Single Family JC 2017 JC 2017 

McMahoniyiinor _ 
McMahon Minor 10 04 Harpers Ferry 

3-2 
3-? 

11 
io 

0 
'"o 

17-Jan-18 1800013 Single Family JC 2017 JC 2017 Barlow Minor 4 09 Shepherdstown 1S 10.09 0 
26-Jan-18 1800019 Comm25Less Binkjey Jacob and Anna 'Binkley Jfcob and Anna 

DR Acquisitions, LLC 139 
09 Shepherdstown ?fl 4.1 0 

-""o 26-Jan-18 1800020 Single Family 
Binkjey 

DR Acquisitions, LLC 
Jfcob and Anna 
DR Acquisitions, LLC Sheridan Estates 139 04 Harpers Ferry 9 139 

0 
-""o 

26-Jan-18 1800021 Single Family DR Acquisitions, LLC DR Acquisitions, LLC Sheridan Estates 177 04 Harpers Ferry 9 177 0 
26-Jan-18 1800022 Single Family 

Single Family 
Dan Ryan Builders •— Dan Ryan Builders Aspen Green 10 02 Charles Town 4 

7 
19 
6~8 """ 

0 
0 26-Jan-18 1800023 

Single Family 
Single Family Dan Ryan Builders •— Dan Ryan Builders The Crofts 8 09 Shepherdstown 

4 
7 

19 
6~8 """ 

0 
0 

29-Jan-18 1800024 Single Family Lee Snyder Keyes Crossing, LLC Lee Snyder Keyes Crossing, LLC Keyes Ferry Acres 27 04 Harpers Ferry 13C 1 0 
30-Jan-18 1800025 : Single Family Kelley_ Stephen Kelley Stephen Blue Ridge Acres 705-707 04 Harpers Ferry 12B 163-165 0 
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