
  
 
 
 

Regular Board Meeting Agenda 
Wednesday, April 4, 2018 

JCPSD Office 7:00PM 
 

The Board will discuss and may take action on the following items: 
 
Call to Order: 

 Roll call  
 Approval of the agenda 
 Public Comments 
 JCPSD Employee Comments 

 
Old Business: 

 Review minutes of the March 1 public hearing  
 Review minutes of the March 5 regular board meeting 
 Discuss the District’s financial status of paying bills 
 Discuss update from County Commission about JCPSD service area 
 Discuss and approve a financial auditor for a 1 year contract  
 Discuss public awareness options  
 Discuss update on pump station repairs, upgrades and related costs/funding options  

 
New Business: 
 Consider Fiscal Year 2018 sewer budget revision 
 Consider Fiscal Year 2018 water budget revision 
 Consider draft Fiscal Year 2019 sewer operating budget 
 Consider draft of Fiscal Year 2019 water operating budget 
 Discuss any expenses over budget for the year 
 Approve monthly disbursements 
 Approve transfer of $3,943.42 from the New Sewer Security Deposit account to the Sewer Operating account for 37 security 

deposit refunds 
 Approve transfer of $108.47 from the Water Security Deposit account to the Water Operating account for 1 security deposit 

refund 
 Approve transfer of $3,900.00 from the Renewal & Replacement account to the Sewer Operating account for pump repair at 

pump station 4-3 
 Approve transfer of $1,888.80 from the Renewal & Replacement account to the Sewer Operating account for pump repair at 

pump station 3-10 
 Approve transfer of $858.84 from the Renewal & Replacement account to the Sewer Operating account for pump repair at 

Deerfield plant #1 
 Update on status of current legal cases:  

o Jefferson County Commission PSC Case No. 17-0915-PSWD-PC consolidated with Complaint Case PSC Case 
No. 18-0006-PSD-C 

 Discuss General Manager report  
 Discuss other staff reports 
 Discuss correspondence 
 Public comments 

 
Discuss Litigation, Personnel Matters, and Contract Negotiations: 
       (The items below may be discussed in Executive Session) 

 Discuss potential office space/lease for the District  
 Discuss consolidated cases Jefferson County Commission PSC Case No. 17-0915-PSWD-PC & Complaint Case PSC Case No. 

18-0006-PSD-C 
 

Proposed items to include on agenda of next or future board meetings: 
 Discuss discharge monitoring report process and procedures and water/sewer testing and sampling 
 Discuss water/sewer rates for temporary pools resolution 
 Discuss the use of technology 
 Discuss posting online a bill estimator with all charges, surcharges, fee, taxes, etc. 
 Discuss unmetered (flat rate) accounts & customers 
 Discuss adding a standing agenda item for rate payers 
 Review and discuss wastewater Strategic Plan 2015 
 JCPSD Employee Manual (including but not limited to)  

http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=68252
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=69170
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=68252
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=69170
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o Grievance Process  
o Establishing a documented process for filling internal job vacancies 
o Employee conflicts of interest process and training 
o Posting of external comments and surveys on JCPSD Property 
o Disposal of JCPSD furniture & equipment  
o Employee Training 
o Employee communications/opinions 

 
March Billing: 

Public Service District:  Sewer (Metered) 
 Residential – 2426 Customers  

 March 2017 – 2303 Customers 
 Commercial – 163 Customers 

 March 2017 – 159 Customers 
 Public Authority – 11 Customers 

 March 2017 – 11 Customers 
 Industrial – 7 Customers (7 on Billing, 4 on NPDES Permit)  

 March 2017 – 7 Customers 
 EDU’s – 13,150,990 Gallons Billed in January (4500 avg gal/customer/mo) = 2922 EDU’s 
 2 New Homes in March (2 EDU’s) 
 1 New Commercial in March (24 EDU’s) 

Public Service District:  Sewer (Unmetered) 
      Residential – 72 Customers  
      Commercial – 0 Customers 

Public Service District: Water 
      Glen Haven – 74 Customers 
 Cavaland – 42 Customers 

Public Service District: Capital Improvement Fees Paid 
 2013 – 110 (87 residential, 23 commercial) 
 2014 – 47 (45 residential, 2 commercial) 
 2015 – 132 (32 residential, 100 commercial) 
 2016 – 85 (34 residential, 51 commercial) 
 2017 – 66 (65 residential, 1 commercial) 
 2018 – 29 (5 residential, 24 commercial)  

Public Service District: Capacity Assurance Fees Paid 
 2017 – 18 (18 residential) 

 
Next Meeting: 

 Monday, May 7, 2018 at 7:00PM – Jefferson County PSD Office, 340 Edmond Road, Suite A, Kearneysville  
 



Jefferson County 
Public Service District 

Jefferson County Public Service District 
Public Hearing 
March 1,2018 

The public hearing of the Jefferson County Public Service District was held at 6:00PM on Thursday, 
March 1, 2018 in the meeting room at the District's office in Kearneysville. Those in attendance included: 
Chairman, Roger Forshee; Secretary, Tara Ashley; Treasurer, Todd Milliron; General Manager, April 
Shultz; Office Administrator, Ashley Stottlemyer; and District attorney, David Hammer. 

Chairman Forshee called the meeting to order at 6:00pm. 

The purpose of the meeting was: 

1. To hold a public hearing to hear, and consider public comment, on the proposed transfer of the 
assets of the Sewer System and assets of the Water System of Jefferson County Public Service 
District to, and assumption of the long term indebtedness of Jefferson County Public Service 
District by, the City of Charles Town (collectively, the "Asset Acquisition"). 

Peter Chakmakian, attorney representing Arcadia Land Company, stated that it was hard to comment on 
a resolution authorizing an Asset Purchase Agreement when there hasn't been a draft available for public 
comment. He believed this reiterated the reasons for the pending complaint case at the Public Service 
Commission his client is a party of, which claimed inefficiencies of mismanagement of the District. Mr. 
Chakmakian stated he is in favor of consolidation only on the provision that the sewer collection project 
that was. approved by the Public Service Commission is completed. He stated the Board should wait to 
see what the Public Service Commission will do in the pending case rather than rush to move forward. 

Mike Wiley, Vice President of Beallair Homes and President of Jefferson County Citizens of Economic 
Preservation agreed with Mr. Chakmakian's comments. He stated it was premature for the Board to sign 
and ratify a contract. Mr. Wiley also commented that Beallair has spent millions of dollars in infrastructure 
to the District with the understanding they will continue to be provided infrastructure by the District. He 
commented that the District needs to address the sewer project approved by the Public Service 
Commission and has a duty to answer the Public Service Commission instead of moving forward with a 
contract at this time. 

Jacqueiyn Milliron, District customer, stated that she has been dealing with this for ten years and 
previously asked for consolidation and was told it was too complicated. She was happy to see something 
has been done for rate payers and the health of the system. Ms. Milliron commented that if the District's 
sewer project went through rates would have increased, and then the next project in line would have rates 
increased again, and so on. She stated the District's customer base would not be able to sustain the 
County growth if consolidation does not occur. Ms. Milliron believed consolidation would provide more 
efficiency. 

Josh Compton, District customer, stated he heard the same thing tonight as he heard at the County 
Commission meetings and made the comment that developers pay in other states. He stated that 
change is good and consolidation should be pushed forward so costs aren't pushed on the backs of the 
rate payers. 

Michael George, District customer and citizen of Charles Town, stated that his sewer bill has increased 
faster than is water bill and has pushed for consolidation. He believed there should be one utility to pay 
both water and sewer and to move forward with consolation now. 
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Heidi Parker, District customer, stated there is no need to wait and consolidation is the best option. She 
commented that she is glad to have a Board now who is pushing for consolidation. Ms. Parker stated her 
voice represents many other rate payers and believe they have paid enough. 

Mr. Milliron asked Mr. Chakmakian to expand on his idea of consolidation since he favored that idea as 
mentioned in his previous comments. Mr. Chakmakian stated again that he is for consolidation since it is 
often times more efficient, but is concerned about the efforts to improve the current system and to better 
serve his clients and Mr. Wiley. He stated that attractive funding was available for that sewer project and 
if it is not completed now then the future costs to do project will only increase. Mr. Chakmakian reiterated 
that he is for consolidation only if the sewer project is constructed. 

Mr. Forshee stated that he appreciated all the comments from the audience. He made the comment that 
if the project is needed then wouldn't it be more efficient to spread the costs over a larger customer base 
and believed that the funding package offered to the District for the sewer project could be transferred to 
another entity. Mr. Forshee stated that if funding would still be available, economies of scale, a lower 
cost to a larger customer base, and more consistency and standardization then consolidation seems to 
be the best option. 

2. To consider for adoption a proposed resolution approving, in substantially the form attached to 
the resolution, and authorizing the execution of, an Asset Purchase Agreement by and between 
Jefferson County Public Service District and the City of Charles Town (the "Asset Purchase 
Agreement"). 

Mr. Hammer stated that the resolution in summary authorizes the Board to move forward and enter into a 
contact with the Charles Town Utility Board for the purpose of transferring all of the assets to the Utility 
Board as well as all the management and operations of the Districts water and sewer system. 

Action: Motion made by Ms. Ashley and seconded by Mr. Milliron to adopt the 
resolution. 

Ms. Ashley commented that asking the rate payers to take on costs and burden of development in the 
County which doesn't benefit them is inconceivable and would like to move forward with consolidation. 

Mr. Milliron stated that he was in favor of moving into executive session to discuss the agreement with 
Charles Town if the other Board members agree. 

Mr. Forshee stated that staff has done a great job of supporting current customers and requests from 
developers at this point. The only concern he had was the treatment of employees and their sick leave, 
but was assured this would be.transferred. 

The motion was unanimously approved. 

3. To consider for approval and authorization any and ail matters related to the foregoing. 

Mr. Hammer stated that the Board can approve the asset purchase agreement with Charles Town Utility 
Board tonight or discuss further in executive session at the Districts next regular board meeting on March 
5th. He believed this to be the final version and have negotiated as far as the District can. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to approve the 
asset purchase agreement with Charles Town. Unanimously approved. 



Public Hearing 3 
March 1, 2017 

Action: Motion made Mr. Forshee and seconded by Mr. Milliron to adjourn. 
Unanimously approved. 

There being no further business at this time, the meeting was adjourned at 6:39PM. 

The next regular meeting is scheduled for Monday, March 5, 2018 at 7:00PM at 340 Edmond Road, Suite 
A at the Districts office in Kearneysville. 

Respectfully Submitted, 

Roger C. Forshee Jr. 
Chairman 

Tara D. Ashley 
Secretary 



Jefferson County 
Public Service District 

Jefferson County Public Service District 
Regular Board Meeting 

March 5, 2018 

The monthly meeting of the Jefferson County Public Service District was held at 7:00PM on Monday, March 5, 
2018 in the meeting room at the District's office in Kearneysville. Those in attendance included: Chairman, Roger 
Forshee; Treasurer, Todd Milliron; Secretary, Tara Ashley (speakerphone); General Manager, April Shultz; Office 
Administrator, Ashley Stottlemyer; Operations Manager, Joseph Freeze; and District Attorney, David Hammer. 

CALL TO ORDER 
Chairman Roger Forshee called the meeting to order at 7:00PM. 

Approval of agenda 
The agenda was approved unanimously. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to approve the agenda 
as presented. Unanimously approved. 

Public Comments , 
None. 

Employee Comments 
None. 

OLD BUSINESS 
Review minutes of February 5 regular board meeting 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to accept the February 
5, 2018 regular board meeting minutes as presented. Unanimously approved. 

Review minutes of February 8 special board meeting 
Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to accept the February 

8, 2018 special board meeting minutes as presented. Unanimously approved. 

Discuss the District's financial status (status of paving bills) 
Mrs. Shultz stated the District will have enough to pay the March disbursements for sewer, but will need to collect 
$7,500.00 to cover the previous disbursements for water. 

Action: No action required by the Board. 

Update from County Commission about JCPSD service area 
This item was tabled until next month since Commissioner Compton was absent from the meeting. 

Action: No action required by the Board. 

Consider conference call phone number for public participation 
Last month the Board directed staff to work with Neal Nilsen from Ask Neal to research various conference 
solutions for the ability to have a conference call number for public participation. Mr. Nilsen was in the audience 
and presented to the Board a technology called StartMeeting that he found to be most beneficial to the District's 
needs. The service is only $11 a month and will allow the District to offer a conference call number and web 
streaming for the public to listen to monthly meetings. Mr. Nilsen stated he can connect the meeting room 
microphones to this conference call system for better audio on streaming and recording. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to approve up to $1000 
at the General Manager's discretion to purchase the StartMeeting program and all 
related actions. Unanimously approved. 
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Discuss and approve a financial auditor for a 1 year contract 
Last month staff removed the requirement of the firm being registered in West Virginia and re-advertised in both 
the Spirit of Jefferson and The Journal for a Request for Proposals from certified public accounting firms. Mrs. 
Shultz stated she also sent the advertisement to multiple accounting firms, but received no proposals once again. 
She did talk with Perry & Associates about submitting a proposal, but has not received anything yet. The Board 
suggested Mrs. Shultz follow up with Perry & Associates and continue to reach out to firms. 

Action: No action required by the Board. 

Discuss public awareness options 
Mrs. Shuitz informed the Board that staff is continuing to work on transforming Mr. Millirons drafted talking points 
and incorporating them into a springtime newsletter for the District's customers. Staff will also incorporate the 
inflow and infiltration information drafted by the District's Engineering Technician into this newsletter. 

Action: No action required by the Board. 

Discuss pump station upgrades and related costs 
• Discuss generator options at pump station 1-12 

Last month the Board approved Mrs. Shultz purchasing fencing for both pump stations in Briar Run up to $8000. 
The District has ran into a problem with the City of Ranson and their ordinance for fence specifications in the City. 
Of the two pump stations, one is located in the City of Ranson limits. The City of Ranson is doing a change to 
their ordinance within the next few weeks to allow for chain link materials so the District will wait to proceed until 
then. Mrs. Shultz informed the Board she did send letters to the two homeowners on Bramble Drive near pump 
station 4-3 to get their thoughts on installing a fence around this pump station which is located in their front yards. 

The District's Engineering Technician drafted public education information on infiltration and inflow, which 
included pictures, and Mrs. Shultz informed the Board it will be uploaded onto the Districts website. 

Mrs. Shultz stated that staff had contacted Apparatus Repair & Engineering regarding moving the generator at the 
District's office and relocating to pump station 1-12. They stated this could be possible with a few modifications, 
but the Board was concerned the District, as a public utility, should have a central office in full operations in case 
of an emergency situation. At this time, the Board chose to keep the generator at the office since there is a 
Godwin connection at pump station 1-12. 

As far as pump station upgrades to 3-6, 4-2 and 1-10, Mrs. Shultz informed the Board that staff drafted a plan for 
the essential needs, including replacing saddles, discharge pipes, check valves, and guiderails, that need to be 
addressed at each location rather than full replacements. Mrs. Shultz stated that Charles Town Utility Board staff 
visited the three stations and agreed with District staff that upgrades are needed. The Board would like to delay 
action on pump station 1-10 and request from the Public Service Commission staff to use Capital Improvement 
Fee funds to pay for the full upgrades that were proposed by Thrasher for both pump station 3-6 and 4-2. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to direct staff to take 
action to secure Capital improvement Fee funds to repair and upgrade pump 
stations 3-6 and 4-2 in accordance with the Thrasher Engineering report. 
Unanimously approved. 

NEW BUSINESS 
Discuss contracted engineering 
This item was discussed during the above agenda item. 

Action: No action required by the Board. 

Discuss March 23. 2017 Public Service Commission press release 
Mr. Forshee requested this item on the agenda. He had concerns with the Public Service Commission's staff 
press release from March 23, 2017 and it stating that the sewer project was needed due to facilities in jeopardy of 
catastrophic failure and obsolete, failing pump stations that was mentioned in staff testimony. Mr. Forshee asked 
Mr. Freeze and Mrs. Shultz if pump stations were failing regularly and at the point of catastrophic failure. Staff 
responded by stating that there are several pump station parts that are now obsolete and have several that are 
need of repair, the three previously discussed are more urgent than others. 
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Action: No action required by the Board. 

Update on Status of Current Public Service Commission Cases 
• Jefferson County Commission PSC Case No. 17-0915-PSWD-PC consolidated with Complaint Case PSC 

no. 18-0006-PSD-C— In the February 7th order the PSC consolidated both cases and requested updates, as well 
as address matters identified in the Discussion section of the order, on or before March 14th. 

• Reopened Jefferson County PSC Case No. 15-1338-PSD-42R-PC - The District finally received the final 
order for this case and will post the revised tariff once it is signed. 

Action: No action required by the Board. 

Consider and approve closing of Bank of Charles Town sewer transmission project bank accounts and transfer 
funds to sewer operating account 
Mrs. Shultz requested the Board approve the closing of this bank account and transfer the accrued interest to 
sewer operating. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to close the Bank of 
Charles Town sewer transmission project bank accounts and transfer the funds to 
sewer operating account. Unanimously approved. 

Discussion of anv expenses over budget for the year 
Mrs. Shultz stated there were no items over budget since the Board will be approving the budget revision tonight 
for the Deerfield expenses. She also informed the Board that since she may be absent at the May monthly board 
meeting due to her pregnancy, she would like to provide the Board with 2018 revised budgets and the 2019 
budgets for approval next month. 

Action: No action required by the Board. 

Approve budget revision 
Ms. Shultz informed the Board that the Deerfield expenses are over for the year so she moved money from the 
pump station line item to the treatment and disposal line item. 

Action: Motion made by Mr. Milliron and seconded by Ms. Ashley to approve the budget 
revision of taking from the pump station expense line item and transfer to the 
treatment and disposal line item in the amount of $9950.00. Unanimously 
approved. 

Approve monthly disbursements 
Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve 

disbursements for Public Service District sewer expenses in the amount of 
$190,850.65. Unanimously approved. 

Action: Motion made by Mr. Milliron and seconded by Ms. Ashley to approve 
disbursements for the Public Service District water expenses in the amount of 
$7,019.89. Unanimously approved. 

Approve transfer of $4663.89 from the New Sewer Security Deposit account to the Sewer Operating account for 
39 security deposit refunds 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve transfer of 
$4,663.39 from the New Sewer Security Deposit account to the Sewer Operating 
account for 39 security deposit refunds. Unanimously approved. 

General Manager's Report 
In the General Manager's report this month, Mrs. Shultz informed the Board that the draft Source Water 
Protection Plans were sent to the state office for approval. Mrs. Shultz also completed all employee evaluations 
as requested by the Board last month. Staff received a request from Uniwest for 24 EDUs for a fourth apartment 
building at Jefferson Crossing. 

Action: No action required by the Board. 



PSD Meeting 
March 5, 2018 

4 

Other staff reports 
Mentioned in the Operations Managers report, staff stated that flat rate customers were being flagged for 
disconnection. Mrs. Shultz explained that these customers had very high bills so the owners were called. All 
were later resolved. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to accept the other staff 
reports as provided. Unanimously approved. 

Correspondence 
The District received a letter from Lee Snyder at the end of the March 1st public hearing that stated his opposition 
to the consolidation efforts. 

Action: No action required by the Board. 

Public Comment 
Jacquelyn Milliron, District rate payer, stated that she had just returned from the Charles Town City Council 
meeting where they approved unanimously the resolution and purchase agreement with the District. She also 
made the comment that she knows there can be issues when shutting off the water if the weather is too cold and 
hoped the Districts staff take that into consideration during cut off time. 

Motion made by Mr. Forshee and seconded by Mr. Milliron convene into executive 
session for the purpose of discussing the potential lease for the District's office 
space. Unanimously approved. 

Motion made by Mr. Forshee and seconded by Ms. Ashley to return to public 
session. Unanimously approved. 

Motion made by Mr. Forshee and seconded by Mr. Milliron to adjourn. 
Unanimously approved. 

There being no further business at this time, the meeting was adjourned at 9:20PM. 

The next regular meeting is scheduled for Wednesday, April 4, 2018 at 7:00PM at 340 Edmond Road, Suite A at 
the Districts office in Kearneysville. 

Respectfully Submitted, 

Roger C. Forshee Jr. 
Chairman 

Action: 

Action: 

Action: 

Tara D, Ashley 
Secretary 



 
 

MEMORANDUM 
 

Re: Discuss the Districts financial status of paying bills 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   April 2, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 

As of today, the District has the funds available to pay all of the March sewer 
disbursements and will need to collect $7,000 before all of the previous water 
disbursements can be paid. 
 
Action:  
No action at this time.  



 
 

MEMORANDUM 
 

Re: Discuss update from County Commission about JCPSD service 
area 

 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 29, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Mr. Compton will update the Board.  
 
 
Action:  
No action at this time.  



 
 

MEMORANDUM 
 

Re: Discuss and approve a financial auditor for a 1 year contract 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 29, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Last month the Board directed Mrs. Shultz to follow up with Perry & Associates and 
continue to reach out to firms.  The District still has not received any proposals.     
 
 
 
Action:  
The Board should discuss the next steps on hiring a certified public accounting firm.  



 
 

MEMORANDUM 
 

Re: Discuss public awareness options 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 29, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Staff is continuing to work on preparing a springtime newsletter for customers.  
 
 
Action:  
No action at this time.  



MEMORANDUM 

Re: Discuss pump station repairs, upgrades and related costs/funding 
options 

To: Jefferson County PSD Board Members & Professionals 

Date: March 29, 2018 

Preparers: April Shultz, General Manager 

Background: 

Last Month: 

At the January meeting, the Board directed staff to contact engineering staff at the VW 
Public Service Commission (PSC) for assistance on the evaluation of pump station 
capabilities/available EDUs. Staff contacted Jonathan Fowler, an engineer at the PSC, 
and he said he would check into this. Staff is still waiting for a response. 

Staff received three quotes for fencing around both pump stations (3-10 & 3-11) in Briar 
Run. The bid was awarded to Quality Fence for $5282.20. Staff also sent letters to the 
homeowners on Bramble Drive for their thoughts about putting a fence in their front yard 
at pump station 4-3. 

Pump station upgrades: 
The Staff acknowledges that the sanitary system owned by the JCPSD is approaching 
its end-of-life. As the Operations Manager, Joe Freeze is the individual ultimately 
responsible for the proper function of the sanitary system. The system was originally 
installed in the late 80's which results in that part of the system being over 30 years old. 
Additions to the original sanitary system have consisted of a "daisy chain" of 
installations that are not standardized with one another, and result in the field staff 
having to "piece mill" together repairs without actually correcting any significant 
problems within the system itself. 

As a logical approach to this obvious concern, the Operations Manager has prioritized 
the three most significant pump stations needing immediate attention to ensure that 
public health will be properly accounted for and service is uninterrupted. Pump stations 
1-10, 3-6 and 4-2 are the three most significant pump stations needing immediate 
repair; please note that these are only the highest priorities and that there are many 
more areas of the sanitary system that require attention in the near future. The District 
utilized Thrasher Engineering, as a consultant engineer, which is a company who has a 
good reputation and has been widely consulted by many agencies for numerous 
projects throughout Jefferson County and West Virginia, to assess the current 
conditions of the above mentioned pump stations. The report provided by Thrasher to 



the JCPSD describes rehabilitation/replacement for each pump station 1-10, 3-6 and 4
2. 

The total cost of these rehabilitation/replacements is estimated by Thrasher to be 
approximately $420,000. Ultimately, the rehabilitation/replacements described for pump 
stations 1-10, 3-6 and 4-2 will be required, however, the newly elected Board of 
Directors for the District wanted to look into the various ways to repair these pump 
stations without undertaking this cost at once. As a tertiary method of addressing the 
abundant needs of the sanitary system, the Operations Manager has been instructed to 
streamline the rehabilitation/replacement of each pump station 1-10, 3-6 and 4-2. The 
following information describes the streamlined necessities for each of the above 
mentioned pump stations pertinent to ensure the public health will be properly 
accounted for and service is uninterrupted: 

PS 1-10 
- Replace Guide Rails, Saddles, Discharge Pipes, Check Valves and reline the wet well 

PS 3-6 
- Replace Guide Rails, Saddles, Discharge Pipes, and Check Valves 

PS 4-2 
- Replace Guide Rails, Saddles, Discharge Pipes, Check Valves and reline the wet well 

The Operations Manager explains that the pumps currently working in these pump 
stations are not guaranteed to, but may remain in service for up to 3 additional years 
before needing rehabilitation/ replacement. If the pumps can remain at their respective 
pump stations then that will allow for the control panels to remain at each pump station 
as well, saving costs on new pumps and a new control panel. Please note, that in the 
event that the pumps are replaced in the future, the control panels will also need to be 
replaced for compatibility purposes. This streamlining of repairs, to these high priority 
pump stations is a method of saving costs but obviously does not fully address the 
needs of the entire sanitary system as a whole, but it does begin to address them in a 
conservative approach. 

The following cost estimates reveal two separate values. The Thrasher Estimate and 
the Priority Estimate. The Priority Estimate was derived from streamlining the PS 
upgrades and prioritizing the line items per the Board's request. 

PS 1-10 

Thrasher Estimate = $130,000 

Priority Estimate = $95,000 

PS 3-6 

Thrasher Estimate = $100,000 



Priority Estimate = $75,000 

PS 4-2 

Thrasher Estimate = $130,000 

Priority Estimate = $95,000 

The staff also met with representatives from the Charles Town Utility Board about this 
situation and visited pump station 3-6, 4-2, and 1-10 with District staff to evaluate their 
conditions. Charles Town agrees with staff that these pump stations do need repaired 
and agreed with the District staff that the pump stations could be upgraded without new 
pumps and control panels at this time. 

Charles Town is still looking into options with the Roxul line that could divert flows from 
pump station 1-10. At this time it might be beneficial to hold off on the repairs at pump 
station 1-10 until Charles Town reports back to our Board. The District may also be 
able to save money with these upgrades if Charles Town would be willing to do some of 
the work. 

Staff looked into the finance options for these repairs/upgrades. The best option at this 
time is to petition the Public Service Commission (PSC) to allow the District to use 
Capital Improvement Fee (CIF) funds to pay for the upgrades to pump station 3-6 & 4-2. 
We will provide the Board with the amount of funds available this evening. There is also 
approximately $150K in the Districts Renewal & Replacement account. 

This Month: 

The Board made the following motion at the March meeting: 

Motion made by Mr. Forshee and seconded by Ms. Ashley to direct staff to take action 
to secure Capital Improvement Fee funds to repair and upgrade pump stations 3-6 and 
4-2 in accordance with the Thrasher Engineering report. Unanimously approved. 

The direction of the Board has since changed and we are not securing Capital 
Improvement Fees to repair and upgrade pump stations 3-6 and 4-2 in accordance with 
the Thrasher Engineering report. District staff is currently working with several 
contractors to get quotes to repair some of the issues at 3-6 with the option of using the 
Renewal & Replacement account to pay for these repairs. 4-2 will be addressed at a 
later date. 

Action: 
The Board will need to have a special meeting if the quotes are not received by the April 
4th board meeting to decide on one of the quotes and to approve using funds from the 
Renewal & Replacement account. 



ENGINEERING 
ARCHITECTURE 
FIELD SERVICES 

March 20,2018 

Ms. April Schultz 
Jefferson County Public Service District 
340 Edmond Road, Suite A 
Kearneysville, WV 25430 

RE; Engineering Proposal - To Bid Pump Station Rehabilitaion 

Dear Ms. Schultz: 

The Thrasher Group, Inc. (Thrasher) is pleased to present a proposal to design and bid the pump 
station upgrades for Jefferson County P.S.D.'s Pump Station (PS) 4-2 and PS 3-6, A site visit to the 
stations was previously completed and the concerns of Jefferson County P.S.D. were verified. Issues 
at Pump Station 4-2 included the pumps being worn out and reaching their life expectancy, the slide 
rails and piping need replaced and upgraded, the control panel being outdated making it difficult to 
find replacement parts and the concrete in the wet well being pitted and falling in due to the 
hydrogen sulfide exposure. Pump Station 3-6 is experiencing the same issues expect for the cracked 
and pitted wet well, this issues was taken care of by relining the wet well a few years ago which 
saved the concrete. Thrasher is pleased to present the following scope to design and bid the Pump 
Station rehabilitation work: 

A. SCOPE OF WORK 

1. Preparation of Contract Documents: 
a. Preparation of bid documents for the proposed rehabilitation. Bid documents 

will include plans, pump station details, specifications, and contracts. 
2. Permitting: 

a. Prepare application for WV Bureau of Public Health permit, including the 
design manual. 

3. Bidding: 
a. Prepare legal advertisement; prepare any necessary addendums; conduct pre-

bid meeting and bid opening; review certification of bids; prepare contracts 
for signature; and attend and conduct pre-construction meeting. 

4. Construction: 
a. Review of submittals; preparation of any necessary change orders; review of 

applications for payment; attend pump station draw down; and project close 
out. Construction oversight will be performed by Jefferson County P.S.D. 

600 White Oaks Blvd I Bridgeport, WV 26330 | tel: 1-800-273-6541 ] www.thethra5heryr0up.com 



Ms. April Schultz 
March 20,2018 
Page 2 

B. PROJECT SCHEDULE 

1. Thrasher is prepared to begin the work within one (1) week of getting notice to 
proceed. Design work should take approximately one (1) month and it is anticipated 
to advertise to bid the project within two (2) months. 

C. FEES AND PAYMENT 

1. The proposed fee for the Scope of Work identified in Section A is shown in the 
following breakdown: 

a. Preparation of Contract Documents 
b. Permitting 
c. Bidding 
d. Construction 

$15,000 
$ 1,500 
$12,500 
$10.000 

TOTAL $39,000 

2. All payments are to be made within 30 days of the billing date. 

If you have questions, or need further clarification, please don't hesitate to contact me. 

Sincerely, 

THE THRASHER GROUP, INC. 

DANIEL E. FERRELL, P.E. 
Project Manager 



Ms. April Schultz 
March 20, 2018 
Page 3 

ACCEPTANCE 

Upon reviewing this Agreement, should Client find all matters satisfactory, this Agreement shall be 
considered a binding contract which shall be signed by authorized representatives of Client and 
Consultant. Signing and returning this agreement shall be considered as a notice to proceed for 
Consultant to commence work on the project and constitutes acceptance of the Terms and 
Conditions of this Agreement attached. 

On this day of , 2018, Jefferson County Public Service District 
accepts and agrees to this proposal and the attached Terms and Conditions from the Thrasher Group, 
Inc. 

CLIENT 

Signature: 

Name: 

Title: 

Date: 

R:\020-1212 JCPSD Transmission Alt\Documents\Correspondence\Proposal Letter to April Schultz - Jefferson County PSD.docx 



TERMS AND CONDITIONS 

Let it be known that, "Consultant" means The Thrasher Group, Inc. "Client" means Charles Town 
Utility Board and your successions assigns. 

Period of Performance: Services provided under this Work Order are proposed to be completed within a 
reasonable amount of time from execution of this document, unless a separate schedule is attached. 

Payment: Client will be billed monthly for Services provided under Work Order. Invoices shall be 
payable within thirty (30) days of receipt of invoice. Client agrees to pay a 1.5% per month late payment 
charge after thirty (30) days. Client agrees to review invoices promptly and raise any questions regarding 
the invoiced items or amounts within seven (7) days of the date of the invoice. 

In the event of nonpayment of the account within sixty (60) days after invoices are rendered, Consultant 
shall have the right to cease all further Services on the project and pursue legal methods of collection. 

Existing Information and Subsurface Conditions: Client will provide Consultant with all information 
Client has, or can reasonably obtain, concerning the Project, including subsurface conditions and the 
location of subsurface or hidden pipes, utilities or structures, all upon which we can rely. 

Hazardous Materials: If hazardous materials are discovered at the project site, Consultant can terminate 
our obligations under this Agreement. 

Limitations on Liability: Consultant's liability, and the liability of the Consultant's employees and/or 
subcontractors to the Client for damages arising from service provided or from the Agreement shall be 
limited for any and all claims, losses, costs, damages, and expenses including attorney's fees and cost for 
expert witness fees to the Consultant's total fee for services received under this Agreement 

Insurance: Consultant shall maintain claims made professional liability insurance, general liability, 
automobile liability, and workers compensation insurance. Client has, or will purchase, property 
insurance sufficient to protect any property in which Client has an insurable interest. Client and 
Consultant waive any claims against each other for damage to property covered, or that should have been 
covered by property insurance required by this paragraph, including subrogated claims. 

Mediation: Prior to any litigation, arbitration or other proceeding, Client and Consultant shall attempt to 
mediate any dispute arising from services provided under this Agreement. The American Arbitration 
Association will conduct the mediation, unless otherwise agreed. Client and Consultant will equally share 
all fees and costs of mediation. 

Termination: Client or Consultant may terminate this Agreement for convenience by giving fourteen (14) 
days written notice, or may terminate this Agreement for cause by giving seven (7) days written notice. If 
this Agreement is terminated by Client, Client shall pay Consultant, in addition to any other compensation 
due under this Agreement, any amount incurred by Consultant in performing services, in preparing to 
perform services, and in orderly terminating Services. 

Full and Final Agreement: This Agreement is the full and final agreement between Client and Consultant, 
supersedes any prior agreements, and may not be modified except by in writing executed by both Client 
and Consultant. Should no action be taken by Client within 90 days of the date of submission, this 
proposal shall be considered null and void. 



INDEMNIFICATION 
Subject to Limitations of Liability, Consultant agrees, to the fullest extent permitted by law, to indemnify 
and hold the client harmless from damage or liability to the extent caused by Consultant's negligent acts, 
errors, or omissions in the performance of professional services under this Agreement and those of his or 
her sub-consultants or anyone for whom Consultant is legally liable. 

The Client agrees, to the fullest extent permitted by law, to indemnify and hold Consultant harmless from 
damage or liability to the extent caused by the Client's negligent acts, errors, or omissions and those of 
his or her contractors, subcontractors, or consultants or anyone for whom the client is legally liable and 
arising from the project that is the subject of this Agreement. 

Neither Party is obligated to indemnify the other in any manner whatsoever for the other's own 
negligence. 

STANDARD OF CARE 
Consultant shall provide its services pursuant to the Agreement in accordance with current, accepted 
professional standards, appropriate for the size, complexity, schedule and other characteristics of the 
Project in the jurisdiction where the Project is located ("Standard of Care"). Regardless of any other term 
or condition of this Agreement, Consultant makes no express or implied warranty of any sort. All 
warranties including warranty or merchantability or warrant of fitness for a particular purpose, are 
expressly disclaimed. 



Jefferson County PSD - Budget Revision FY 2018
4/4/2018

FY 2018 BUDGET  CHANGE Revised- FY 2018 BUDGET

Supplies & Expense 4,325.00 0.00 4,325.00
* Operation Labor 28,000.00 (5,000.00) 23,000.00

32,325.00 (5,000.00) 27,325.00

Power & Fuel 46,550.00 0.00 46,550.00
Supplies & Expense 151,440.00 0.00 151,440.00

* Operation Labor 97,000.00 (13,000.00) 84,000.00

294,990.00 (13,000.00) 281,990.00

Treatment and Disposal
(1) Rents 1,010,573.28 30,276.72 1,040,850.00

Supplies & Expense 16,000.00 0.00 16,000.00
Operation Labor 6,500.00 0.00 6,500.00

1,033,073.28 0.00 1,063,350.00

Billing, Collecting & Acct. (Postage) 20,916.00 0.00 20,916.00
* Labor 142,500.00 (12,000.00) 130,500.00

163,416.00 (12,000.00) 151,416.00

* Admin & General Salaries 239,300.00 (18,000.00) 221,300.00
General Officers Salaries 8,050.00 0.00 8,050.00
Expense of General Officers 3,300.00 0.00 3,300.00

(2) Gen. Office Suppliers & Exp. 76,272.00 2,728.00 79,000.00
Admin & General Insurance 48,812.00 0.00 48,812.00
Injuries & Damages/Workers Comp 16,596.00 0.00 16,596.00
Employee Insurance 60,300.00 0.00 60,300.00

(3) Pension & Fica Tax Expense 95,730.45 (8,952.00) 86,778.45
Misc. General Expense 41,400.00 0.00 41,400.00
Maintenance of General Property 4,615.00 0.00 4,615.00
Bad Debt Expense 15,000.00 0.00 15,000.00
Transportation 21,700.00 0.00 21,700.00
Rent Expense 94,363.00 0.00 94,363.00

(4) Special Expense 139,575.64 23,002.76 162,578.40
865,014.09 (1,221.24) 863,792.85

2,388,818.37 (31,221.24) 2,387,873.85

Debt Service Expense 454,623.00 0.00 454,623.00
Note Payable 56,376.00 0.00 56,376.00

510,999.00 0.00 510,999.00

(5) Renewal & Replacement 75,847.78 770.87 76,618.65
(6) Reserve per SB 234 202,317.00 (202,317.00) 0.00

278,164.78 (201,546.13) 76,618.65

3,177,982.15 (232,767.37) 2,975,491.50

(7) Operating Revenue 2,936,983.43 30,835.00 2,967,818.43
Non-Operating Revenue 96,927.57 0.00 96,927.57

3,033,911.00 30,835.00 3,064,746.00

Admin & General Expenses

Total Reserve Requirements

Total Debt Service Expense

Total Operation and Maintenance

Billing, Collecting & Accounting

Total

Total

Total Cash Requirement

Total Revenue

Operation & Maintenance

Total

Total

Total

Revenue Estimate

Collection System Expenses

Pumping System Expenses



Coverage Calculation:
Available Cash 3,033,911.00 30,835.00 3,064,746.00

(2,388,818.37) 31,221.24 (2,387,873.85)
645,092.63 62,056.24 676,872.15
515,714.80 515,714.80
129,377.83 62,056.24 161,157.35
125.09% 131.25%

Cash flow Calculation:
Available cash (above) 3,033,911.00 30,835.00 3,064,746.00
Total cash requirement (above) (3,177,982.15) 232,767.37 (2,975,491.50)
Total excess (deficit) cash (144,071.15) 263,602.37 89,254.50

EXPLANATION:

Cash Requirements- Operating Expense
Cash Available for Debt Service (A)

(1)Treatment & Disposal Rents- Increased account $30,276.72 to reflect increase in gallons in FY 2018.

Debt Service Requirement (B)

*Labor accounts reduced because of decrease in the number of positions at the District. Finance Manager duties are shared 
by the Office Administrator & General Manager at this time.

Percent Coverage (A)(B)
Remaining Cash Surplus

(2)Office Suppliers & Expense- Increased account $2,728 to reflect actual expense.

(3) Pension & Fica-Total Labor-Based on gross salaries($465,300 * 7.65%=35,595.45) & ($465,300 * 11%=51,183)= $86,778.45. 

(4) Special Expense- Increased account $23,002.76 to reflect actual expense for engineering, accounting, and legal.

(5)Renewal & Replacement- 2.5% of revenues.

(7)Operating Revenue- Increased $30,835 to reflect actual revenue expected.

(6)Reserve for SB 234- Account is currently funded.



Jefferson County PSD - Water Budget Revision FY 2018

FY 2018 Budget  CHANGE Revised FY 2018 Budget

(1) Supplies & Expense 4,300.00 700.00 5,000.00

4,300.00 700.00 5,000.00

(2) Power & Fuel 6,100.00 2,200.00 8,300.00
Supplies & Expense 5,800.00 0.00 5,800.00

11,900.00 2,200.00 14,100.00

(3) Water System Labor 32,500.00 (7,500.00) 25,000.00
Supplies & Expense 4,170.00 0.00 4,170.00

36,670.00 (7,500.00) 29,170.00

52,870.00 (4,600.00) 48,270.00

Debt Service Expense 35,391.00 0.00 35,391.00
Debt Service Reserve Funding 3,539.00 0.00 3,539.00

38,930.00 0.00 38,930.00

(4) Renewal & Replacement 2,595.00 (105.00) 2,490.00
(5) Reserve per SB 234 4,136.00 (178.84) 3,957.16

98,531.00 (4,883.84) 93,647.16

(6) Operating Revenue 103,500.00 (4,500.00) 99,000.00
(7) Non-Operating Revenue 300.00 300.00 600.00

103,800.00 (4,200.00) 99,600.00

Coverage Calculation:
Available Cash 103,800.00 (4,200.00) 99,600.00

(52,870.00) (4,600.00) (48,270.00)
50,930.00 (8,800.00) 51,330.00
38,930.00 0.00 38,930.00
12,000.00 (8,800.00) 12,400.00

130.82% 131.85%

Cash Flow Calculation:
Available Cash 103,800.00 (4,200.00) 99,600.00

(98,531.00) (4,883.84) (93,647.16)
5,269.00 (9,083.84) 5,952.84

EXPLANATION:

Total

Total

(3) Admin & General-Water System Labor- Decreased to reflect actual expense.

Source of Supply 

Total excess (deficit cash)

Total Operation and Maintenance

Total

Operation & Maintenance

Pumping System Expenses

Cash Available for Debt Service (A)

Revenue Estimate

Total Debt Service Expense

Debt Service Requirement (B)

(5) SB 234 funding requirement per PSC order.

Total Revenue

(4) Renewal & Replacement- 2.5% of revenues.

(2)Pumping System- Power & Fuel- Increased to reflect actual expense.

Total Cash Requirement

Cash Requirements- Operating Expense

Remaining Cash Surplus

(7) Non-Operating Revenue- Increased to reflect actual non-operating revenues for FY 2018.

4/4/2018

(6) Operating Revenue- Decreased to reflect expected revenues for FY 2018.

(1)Source of Supply- Supplies & Expense- Increased to cover the expenses to repair a leak at Cavaland next month.

Percent Coverage A/B

Admin & General Expenses

Cash Requirements- Operating Expense



Jefferson County PSD - Budget FY 2019

REVISED FY18 BUDGET  CHANGE FY 2019 BUDGET

Supplies & Expense 4,325.00 0.00 4,325.00
* Operation Labor 23,000.00 0.00 23,000.00

27,325.00 0.00 27,325.00

Power & Fuel 46,550.00 0.00 46,550.00
Supplies & Expense 151,440.00 0.00 151,440.00

* Operation Labor 84,000.00 0.00 84,000.00

281,990.00 0.00 281,990.00

Treatment and Disposal
Rents 1,040,850.00 0.00 1,040,850.00
Supplies & Expense 16,000.00 0.00 16,000.00

* Operation Labor 6,500.00 0.00 6,500.00
1,063,350.00 0.00 1,063,350.00

Billing, Collecting & Acct. (Postage) 20,916.00 0.00 20,916.00
* Labor 130,500.00 0.00 130,500.00

151,416.00 0.00 151,416.00

* Admin & General Salaries 221,300.00 0.00 221,300.00
General Officers Salaries 8,050.00 0.00 8,050.00
Expense of General Officers 3,300.00 0.00 3,300.00
Gen. Office Suppliers & Exp. 79,000.00 0.00 79,000.00
Admin & General Insurance 48,812.00 0.00 48,812.00

1 Injuries & Damages/Workers Comp 16,596.00 (3,848.00) 12,748.00
Employee Insurance 60,300.00 0.00 60,300.00

2 Pension & Fica Tax Expense 86,778.45 (4,653.00) 82,125.45
Misc. General Expense 41,400.00 0.00 41,400.00
Maintenance of General Property 4,615.00 0.00 4,615.00
Bad Debt Expense 15,000.00 0.00 15,000.00
Transportation 21,700.00 0.00 21,700.00

3 Rent Expense 94,363.00 (22,875.88) 71,487.12
4 Special Expense 162,578.40 (63,250.00) 99,328.40

863,792.85 (94,626.88) 769,165.97

2,387,873.85 (94,626.88) 2,293,246.97

Debt Service Expense 454,623.00 0.00 454,623.00
Note Payable 56,376.00 0.00 56,376.00

510,999.00 0.00 510,999.00

Renewal & Replacement 76,618.65 0.00 76,618.65
Reserve per SB 234 0.00 0.00 0.00

76,618.65 0.00 76,618.65

2,975,491.50 (94,626.88) 2,880,864.62

Operating Revenue 2,967,818.43 0.00 2,967,818.43
Non-Operating Revenue 96,927.57 0.00 96,927.57

3,064,746.00 0.00 3,064,746.00

Operation & Maintenance

Total

Total

Total

Revenue Estimate

Total Revenue

Collection System Expenses

Pumping System Expenses

Total Reserve Requirements

Total Debt Service Expense

Total Operation and Maintenance

Billing, Collecting & Accounting

Total

Total

Total Cash Requirement

Admin & General Expenses



Coverage Calculation:
Available Cash 3,064,746.00 0.00 3,064,746.00

(2,387,873.85) 94,626.88 (2,293,246.97)
676,872.15 94,626.88 771,499.03
515,714.80 515,714.80
161,157.35 94,626.88 255,784.23
131.25% 149.60%

Cash flow Calculation:
Available cash (above) 3,064,746.00 0.00 3,064,746.00
Total cash requirement (above) (2,975,491.50) 94,626.88 (2,880,864.62)
Total excess (deficit) cash 89,254.50 94,626.88 183,881.38

EXPLANATION:

(1) Injuries & Damages/Workers Comp-Based on FY-19 quote received on 3/29/18 from Brickstreet.

Cash Available for Debt Service (A)

(2) Pension & Fica-Total Labor-Based on gross salaries($465,300 * 7.65%=35,595.45) & ($465,300 * 10%=46,530)= $82,125.45. 
Decreased to reflect the change in WV Public Retirement Board from 11% of gross to 10% in FY19.

*Total labor did change in aggregate.  1.5% average pay increase/reduction in overtime/change in employee hourly rate in FY 
2018. 

Debt Service Requirement (B)

Percent Coverage (A)(B)
Remaining Cash Surplus

(4) Special Expense- Decreased to reflect actual expected expense.  The District no longer uses a professional team on a 
regular basis-only legal & possible yearly audit expenses.

(3) Rent Expense- Decreased to reflect reduction in rent after 10/31/18.

Cash Requirements- Operating Expense



Jefferson County PSD - Water Budget FY 2019

REVISED FY18 BUDGET  CHANGE FY 2019 BUDGET

Supplies & Expense 5,000.00 0.00 5,000.00

5,000.00 0.00 5,000.00

(1) Power & Fuel 8,300.00 (1,300.00) 7,000.00
Supplies & Expense 5,800.00 0.00 5,800.00

14,100.00 (1,300.00) 12,800.00

Water System Labor 25,000.00 0.00 25,000.00
Supplies & Expense 4,170.00 0.00 4,170.00

29,170.00 0.00 29,170.00

48,270.00 (1,300.00) 46,970.00

Debt Service Expense 35,391.00 0.00 35,391.00
Debt Service Reserve Funding 3,539.00 0.00 3,539.00

38,930.00 0.00 38,930.00

(2) Renewal & Replacement 2,490.00 (55.23) 2,434.77
(3) Reserve per SB 234 3,957.16 (3,957.16) 0.00

93,647.16 (5,312.39) 88,334.77

(4) Operating Revenue 99,000.00 (2,209.24) 96,790.76
Non-Operating Revenue 600.00 0.00 600.00

99,600.00 (2,209.24) 97,390.76

Coverage Calculation:
Available Cash 99,600.00 0.00 97,390.76

(48,270.00) 1,300.00 (46,970.00)
51,330.00 1,300.00 50,420.76
38,930.00 0.00 38,930.00
12,400.00 1,300.00 11,490.76

131.85% 129.52%

Cash Flow Calculation:
Available Cash 99,600.00 (2,209.24) 97,390.76

(93,647.16) 5,312.39 (88,334.77)
5,952.84 3,103.15 9,055.99

EXPLANATION:

(2) Renewal & Replacement- 2.5% of revenue.

Total

Admin & General Expenses

Total excess (deficit cash)

(4) Operating Revenue-Decreased to reflect the Step 2 rate reduction after 1/25/19.

(1) Pumping System-Power & Fuel- FY 2018 was unusually high because of the leak at the Cavaland subdivision.  
Decreased to reflect actual expense.

Total Revenue

Percent Coverage A/B

Cash Requirements- Operating Expense

Cash Available for Debt Service (A)
Cash Requirements- Operating Expense

Remaining Cash Surplus
Debt Service Requirement (B)

Total Cash Requirement

Source of Supply 

Total

Total

Revenue Estimate

Pumping System Expenses

(3) SB 234 requirement will be funded by the FY 2018 or shortly after. Must be funded by December 2018.

Total Operation and Maintenance

Operation & Maintenance

Total Debt Service Expense



Jefferson County Public Service District 
FY 2017-2018 Budget -8 month 
Operation & Maintenance 

Collecting System Expenses: Total Budget Budget Feb. Total Year to Date Difference 
Supplies and Expenses 4,325.00 2,883.33 0.00 1,478.72 1,404.61 
Operation Labor 28,000.00 18.666.67 1,176.42 10,826.89 7,839.78 

Total 32,325.00 21,550.00 1,176.42 12,305.61 9,244.39 

Pumping System Expenses: 
Power and Fuel 46,550.00 31,033.33 3,480.57 30,378.63 654.70 
Supplies and Expense 151,440.00 100,960.00 4,133.06 62,939.78 38,020.22 
Operation Labor 97,000.00 64.666.67 5,813.58 52,810.11 11,856.56 

Totai 294,990.00 196,660.00 13,427.21 146,128.52 50,531.48 

Treatment and Disposal: 
Rents 1,010,573.28 673,715.52 84,575.00 693,900.00 (20,184.48) 
Supplies & Expense 16,000.00 10,666.67 509.13 8,683.36 1,983.31 
Operation Labor 6,500.00 4.333.33 555.40 3,454.10 879.23 

Total 1,033,073.28 688,715.52 85,639.53 706,037.46 (17,321.94) 

Billing and Collecting and Accounting: 
Billing, Collecting, and Accounting 20,916.00 13,944.00 1,772.23 13,003.32 940.68 
Labor 142,500.00 95.000.00 9,436.96 84,170.70 10,829.30 

Total 163,416.00 108,944.00 11,209.19 97,174.02 11,769.98 

Administrative and General 
Administrative and General Salaries 239,300.00 159,533.33 16,208.65 138,812.12 20,721.21 
General Officer Salaries 8,050.00 5,366.67 0.00 2,750.00 2,616.67 
Expense of General Officers 3,300.00 2,200.00 513.50 1,589.16 610.84 
General Office Suppliers and Expense 76,272.00 50,848.00 6,801.66 52,477.93 (1,629.93) 
Admin, and General Insurance 48,812.00 32,541.33 0.00 24,406.00 8,135.33 
Injuries and Damages/Workers Comp 16,596.00 11,064.00 1,383.00 12,823.00 (1,759.00) 
Employee Insurance 60,300.00 40,200.00 4,697.59 36,304.79 3,895.21 
Pension and FICA Tax Expense 95,730.45 63,820.30 6,000.76 57,034.32 6,785.98 
Miscellaneous General Expense 41,400.00 27,600.00 2,218.42 16,928.47 10,671.53 
Maintenance of General Property 4,615.00 3,076.67 250.00 2,700.00 376.67 
Bad Debt 15,000.00 10,000.00 715.58 8,442.89 1,557.11 
Transportation 21,700.00 14,466.67 1,816.29 14,370.41 96.26 
Rent Expense 94,363.00 62,908.67 7,871.78 62,400.56 508.11 
Special Expense 139,575.64 93.050.43 8,845.63 117,503.88 (24,453.45) 

Total 865,014.09 576,676.06 57,322.86 548,543.53 28,132.53 

Total Operation and Maintenance 2,388,818.37 1,592,545.58 168,775.21 1,510,189.14 82,356.44 

Debt Service Expense 454,623.00 303,082.00 37,574.50 300,596.00 2,486.00 
Note Payable 56,376.00 37.584.00 4,697.65 37,581.20 2.80 
Total Debt Service 510,999.00 340,666.00 42,272.15 338,177.20 2,488.80 

Renewal and Replacement Fund 75,847.78 50,565.19 6,280.71 50,723.72 (158.53) 
Reserve per SB 234 202.317.00 134.878.00 0.00 83.875.84 51.002.16 
Total Renewal and Replacement Func 278,164.78 185,443.19 6,280.71 134,599.56 50,843.63 

Total Cash Requirement 3,177,982.15 2,118,654.77 217,328.07 1,982,965.90 135,688.87 



Jefferson County Public Service District 
FY 2017-2018 Budget -8 month 

Revenue Estimate: 

Operating Revenue 
Non-Operating Revenue 
Total Revenue 

Total Budget 
2,936,983.43 

96.927.57 
3,033,911.00 

Budget 
1,957,988.95 

64.618.38 
2,022,607.33 

Feb. Total 
237,123.10 

7.536.72 
244,659.82 

Year to Date 
1,984,983.94 

65.793.47 
2,050,777.41 

Difference 
(26,994.99) 

(1,175.09) 
(28,170.08) 

Cash Flow: 
Available Cash: 

Operating Revenues 1,984,983.94 
Other Income 65,793.47 

Total Available Cash 2,050,777.41 

Cash Requirements: 
Operating Expenses 

Total Cash Requirements 
Cash Available for Debt Service (A) 

1.510.189.14 
1,510,189.14 

Debt Service Requirements: 
Total Debt Service Requirements ($38,632 x 12 month) (B) 

Remaining Cash Surplus (Deficit) to fund Renewal and Replacement 
fund, SB 234 and bank loan payments (A-B) 
Renewal and Replacement Account and SB 234 (Bond and Legislative Requirements 
Note payable, (truck and other large acquisitions) 

Remaining Cash Surplus (Deficit) 

540,588.27 

309,056.00 

231,532.27 
134,599.56 

37.581.20 
59,351.51 

Percent Coverage (A)(B) 175% 

*This is a monthly budget that is submitted to the District Board Members for informational purposes. Items that are 
over-budget for the year must be approved by the board and a budget revision is prepared for the following board 

meeting. 
EXPLANATION: 

1. Treatment and Disposal-Rents- Gallons have been higher than expected this year. Line item will be revised this month. 
2. Treatment & Disposal-Supplies & Expense-Line item will be revised this month with a budget revision. 
3. General Office Suppliers & Expense-Line item is over because we paid for billing envelopes & paper last month. Will be ok by 
year end. 
4. Workers Comp-Une item should be ok by year end. 
5. Special Expense- Line item is usually over in the first quarter of each fiscal year because of audit expenses but appears to be 
higher than expected. Line item may need revised this month. Below are the individual "Special Expense" line items and the 
year to date balance: 

Contract Services 15,283.73 
Special Services (Engineering) 4,507.50 
Accounting Services 36,295.71 
Legal Expense 61.416.94 

$117,503.88 
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Jefferson County Public Service 
Sewer 

Revenue & Expense February 28, 2018 

February 2018 YTD 

Revenues 

1-00-0-3190 Interest Income 304.18 1,884.35 
1-00-0-3191 Revenue - Sinking & Other 0.00 2,951.74 
1-00-0-3192 Reconnect & Disconnect Fee 360.00 2,610.00 
1-00-0-3601 Unmetered Residential Sales 11,812.08 95,955.08 
1-00-0-3611 Metered Residential Sales 150,422.67 1,243,100.28 
1-00-0-3612 Metered Commercial Sales 48,203.56 409,728.16 
1-00-0-3613 Metered Industrial Sales 4,514.78 38,403.76 
1-00-0-3614 Metered Public Authorities 14,526.17 130,592.16 
1-00-0-3616 Metered Residential Sales - 3,013.34 26,591.69 
Deerfield 
1-00-0-3700 Penalties 4,630.50 40,612.81 
1-00-0-3950 Capital Contribution 0.00 250.00 
1-00-0-3962 Income from Bad Debts Recovered 306.32 656.15 
1-00-0-3990 Miscellaneous Revenues 3,115.22 29,833.23 
1-00-0-3991 Misc nonoperating income 3,451.00 27,608.00 

Total Revenues 244,659.82 2,050,777.41 

Expenses 

Collecting System 

1-10-0-5030 CS - Operation Labor 1,141.00 10,190.01 
1-10-0-5040 CS - FICA Taxes 87.30 847.71 
1-10-0-5050 CS - Group Insurance 0.00 1,004.39 
1-10-0-5060 CS - Retirement 125.52 1,244.67 
1-10-0-6150 CS - M&R Service Connection 0.00 345.00 
1-10-0-6160 CS - MAR Collect <& Trans. Mains 0.00 896.70 
1-10-0-7410 CS - Materials & Supplies 0.00 237.02 

Total Collecting System 1,353.82 14,765.50 

Deerfield Collecting System 

1-11-0-5030 CS- Deerfield Operation Labor 35.42 636.88 
1-11-0-5040 CS-Deerfield FICA Tax 2.70 48.72 
1-11-0-5050 CS- Deerfield Group Insurance 0.00 41.38 
1-11-0-5060 CS- Deerfield Retirement 3.89 70.06 

Total Deerfield Collecting System 42.01 797.04 

Ranson Collecting System 

Total Ranson Collecting System 0.00 0.00 

Pumping System 

1-20-0-5030 PS - Operation Labor 
1-20-0-5040 PS - FICA Taxes 

4,712.28 
360.46 

41,355.33 
3,347.97 
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Jefferson County Public Service 
Sewer 

Revenue A Expense February 28, 2018 

February 2018 YTD 
1-20-0-5050 PS - Group Insurance 0.00 2,933.78 
1-20-0-5060 PS - Retirement 518.32 4,879.79 
1-20-0-6110 PS - Telephone Expense 593.00 4,740.37 
1-20-0-6130 PS - Power - Electric 3,190.23 26,958.73 
1-20-0-6131 PS - Power - Gas 0.00 1,952.85 
1-20-0-6150 PS - MAR Bldgs A Grounds 600.00 2,434.24 
1-20-0-6160 PS - MAR Equipment 676.25 17,219.98 
1-20-0-7410 PS - Materials A Supplies 2,001.68 29,001.86 
1-20-0-9900 PS - Miscellaneous A Genera 1 4.02 14.01 

Total Pumping System 12,656.24 134,838.91 

Deerfield Pumping System 

1-21-0-5030 PS-Deerfield Operation Labor 
1-21-0-5040 PS-Deerfield FICA Taxes 
1-21-0-5050 PS- Deerfield Group Insurance 
1-21-0-5060 PS- Deerfield Retirement 
1-21-0-5070 PS-Deerfield Workers 
Compensation 
1-21-0-6110 PS- Deerfield Telephone Expense 
1-21-0-6130 PS-Deerfield-Power-Electric 
1-21-0-6131 PS-Deerfield Power- Gas 
1-21-0-6150 MAR Bldgs A Grounds - Deerfield 
1-21-0-7410 PS- Deerfield Supplies Expense 

Total Deerfield Pumping System 

Sewer Treatment Plant 

1-30-0-6190 STP - Rents 

Total Sewer Treatment Plant 

Deerfield Sewer Treatment Plant 

1-31-0-5030 STP-
1-31-0-5040 STP-
1-31-0-5050 STP-
1-31-0-5060 STP-
1-31-0-6130 STP-
Electric 
1-31-0-6160 STP-
Equipment 
1-31-0-7410 STP-
Supplies 

•Deerfield Treatment Plant 
• Deerfield FI CA 
•Deerfield Group Insurance 
• Deerfield Retirement 
Deerfield Treatment 

Deerfield Plant MAR 

Deerfield Materials A 

67.02 
5.13 
0.00 
7.38 
0.00 

144.85 
290.34 

0.00 
68.14 
45.12 

627.98 

84,575.00 

84,575.00 

555.40 
42.49 
0.00 

61.09 
2.68 

0.00 

506.45 

681.69 
55.60 
0.00 

80.82 
0.00 

1,158.73 
1,467.05 

0.00 
5,678.14 
2,692.45 

11,814.48 

693,900.00 

693,900.00 

3,454.10 
273.98 
111.40 

398.54 
798.92 

5,817.50 

2,066.94 

Total Deerfield Sewer Treatment Plant 

Customer Accounts 

1,168.11 12,921.38 

1-50-0-5030 CA - Billing, Collecting A 
Accounting 

5,693.45 48,390.40 
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Jefferson County Public Service 
Sewer 

Revenue & Expense February 28, 2018 

1-50-0-5032 CA - Accounting 
1-50-0-5040 CA - FICA Taxes 
1-50-0-5050 CA - Group Insurance 
1-50-0-5060 CA - Retirement 

Total Customer Accounts 

Deerfield Customer Accounts 

1-51-0-5030 CA- Deerfield Billing 
1-51-0-5040 CA- Deerfield Fica Taxes 
1-51-0-5060 CA- Deerfield Retirement 

Total Deerfield Customer Accounts 

Meter Reading 

Total Meter Reading 

General & Administrative 

1-70-0-5030 G&A - Salaries <& Wages 
1-70-0-5031 G&A - Board Member 
Compensation 
1-70-0-5032 G&A - Annual Leave 
1-70-0-5033 G&A - Sick Pay 
1-70-0-5034 G&A - Holiday Pay 
1-70-0-5040 G&A - FICA Taxes 
1-70-0-5050 G&A - Group Insurance -
Employees 
1-70-0-5060 G&A - Retirement 
1-70-0-5070 G&A - Workers Compensation 
1-70-0-6110 G&A - Telephone Expense 
1-70-0-6130 G&A - Power - Electric 
1-70-0-6131 G&A - Power - Gas 
1-70-0-6145 G&A - Training 
1-70-0-6150 G&A - M<&R Bldgs <& Grounds 
1-70-0-6170 G&A - MAR Autos & Trucks 
1-70-0-6180 Postage 
1-70-0-6190 G&A - Rents 
1-70-0-6220 G&A - Dues & Regulatory Fees 
1-70-0-6240 G&A - Board Member Expense 
1-70-0-6260 G&A - Insurance 
1-70-0-6270 G&A - Property Tax 
1-70-0-6300 G&A - Contract Services 
1-70-0-6301 G&A - Special Services 
1-70-0-6310 G&A - Accounting Services 
1-70-0-6320 G&A - Legal Services 
1-70-0-6400 G&A - Interest Expense 
1-70-0-6401 G&A - Interest on Long Term 
Debt 

February 2018 
3,570.27 

681.70 
0.00 

1,019.04 

10,964.46 

11.17 
0.86 
1.24 

13.27 

0.00 

YTD 
34,245.40 
6,442.55 

10,061.26 
9,863.55 

109,003.16 

11.17 
0.86 
1.24 

13.27 

0.00 

10,143.27 91,248.59 
0.00 2,750.00 

2,240.48 20,777.93 
2,254.58 10,392.31 
1,570.32 16,393.29 
1,149.35 11,131.14 
4,697.59 21,497.16 

1,711.15 15,936.64 
1,383.00 12,823.00 

422.49 3,863.09 
599.49 3,047.74 

1,675.25 11,746.63 
0.00 339.00 

250.00 2,700.00 
141.04 2,623.78 

1,772.23 13,003.32 
7,538.18 59,646.76 
1,550.00 5,990.44 

513.50 1,589.16 
0.00 24,406.00 

333.60 2,753.80 
1,596.85 15,283.73 

0.00 4,507.50 
0.00 36,295.71 

7,248.78 61,416.94 
38.27 656.03 

12,467.61 97,123.10 
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Jefferson County Public Service 
Sewer 

Revenue 6 Expense February 28, 2018 

1-70-0-6402 G&A - Amort. - Debt Disc & Exp 
1-70-0-6403 G&A - Depreciation Expense 
1-70-0-7410 G&A - Materials & Supplies 
(Office Expenses) 
1-70-0-9900 G&A - Miscellaneous & General 
1-70-0-9950 G&A - Bill/Coll - Bad Debts 

February 2018 
5,114.50 

34,021.22 
5,779.68 

630.15 
715.58 

YTD 
40,916.00 

272,169.76 
45,567.10 

9,943.00 
8,442.89 

Total General & Administrative 107,558.16 926,981.54 

Deerfield General & Administrative 

Total Deerfield General & Administrative 0.00 0.00 

Cavaland Supply Payroll 

1-90-1-5030 CS - Operation Labor 
1-90-1-5040 CS - FICA Taxes 
1-90-1-5050 CS - Group Insurance 
1-90-1-5060 CS - Retirement 

491.60 
37.62 

0.00 
54.10 

4,640.68 
368.76 
293.04 
538.66 

Total Cavaland Supply Payroll 583.32 5,841.14 

Cavaland Dstrb System Payroll 

1-90-2-5030 CDS - Operation Labor 
1-90-2-5040 CDS - FICA Taxes 
1-90-2-5050 CDS - Group Insurance 
1-90-2-5060 CDS - Retirement 

45.75 
3.49 
0.00 
5.03 

588.47 
45.01 
12.77 
64.94 

Total Cavaland Dstrb System Payroll 54.27 711.19 

Cavaland Billing Payroll 

1-90-3-5030 CB - Operation Labor 
1-90-3-5040 CB - FICA Taxes 
1-90-3-5050 CB - Group Insurance 
1-90-3-5060 CB - Retirement 

67.02 
5.11 
0.00 
7.35 

767.90 
58.72 
24.29 
85.83 

Total Cavaland Billing Payroll 79.48 936.74 

Glen Haven Supply 

1-90-4-5030 GHS - Operation Labor 
1-90-4-5040 GHS - FICA Taxes 
1-90-4-5050 GHS - Group Insurance 
1-90-4-5060 GHS - Retirement 

496.93 
38.02 

0.00 
54.67 

4,622.29 
370.48 
286.91 
540.78 

Total Glen Haven Supply 589.62 5,820.46 

Glen Haven Dstrb System Payroll 

1-90-5-5030 GHDS - Operation Labor 
1-90-5-5040 GHDS - FICA Taxes 
1-90-5-5050 GHDS - Group Insurance 

0.00 
0.00 
0.00 

921.65 
70.52 

4.42 
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Sewer 

Revenue & Expense February 28, 2018 

February 2018 YTD 
1-90-5-5060 GHDS - Retirement 0.00 101.69 

Total Glen Haven Dstrb System Payroll 0.00 1,098.28 

Glen Haven Billing Payroll 

1-90-6-5030 GHB - Operation Labor 95.05 755.83 
1-90-6-5040 GHB - FICA Taxes 7.28 66.88 
1-90-6-5050 GHB - Group Insurance 0.00 33.99 
1-90-6-5060 GHB - Retirement 10.47 98.21 

Total Glen Haven Billing Payroll 112.80 954.91 

Cavaland Accounting 

Total Cavaland Accounting 0.00 0.00 

Glen Haven Accounting 

Total Glen Haven Accounting 0^00 0.00 

Total Expenditures 220,378.54 1,920,398.00 

Net Revenue & Expenses 24,281.28 130,379.41 
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Jefferson County 
Public Service District 

Balance Sheet 
February 28, 2018 

ASSETS 

Cash 
Operating Cash 153,328.16 
Cash Drawer 200.00 
Petty Cash 500.00 
Cash - 2015 CIF Account 374,839.03 
Cash - New WW TP CIF-CAF 152,113.38 
Cash - COI Series 2015A 1.00 
Cash - Renewal & Replacement 151,190.30 
Cash - BCT- ICS Account 3,715.55 
Cash - Customer Security Deposits 171,135.90 
Cash - Online Customer Payments 7,818.08 
Cash - Sewer SB-234 Reserve Fund 262,910.82 
Sinking Fund - 88B Revenue 7,416.92 
Sinking Fund - 88B Reserve 10,898.98 
Sinking Fund - 98B Revenue 29,895.60 
Sinking Fund - 98B Reserve 12,421.94 
Sinking Fund - 99A Revenue 5,109.39 
Sinking Fund - 99A Reserve 12,586.57 
Sinking Fund - 00A Revenue 14,714.83 
Sinking Fund - 00A Reserve 38,418.37 
Sinking Fund - 2008A Reserve 66,701.23 
Sinking Fund - 2008A Revenue 18,115.23 
Sinking Fund- 2010A Revenue 70,259.42 
Sinking Fund- 2010A Reserve 154,677.89 
Sinking Fund- 2013A Sewer Revenue 91,234.05 
Sinking Fund- 2013A Sewer Reserve 145,705.70 

Total Cash 1,955,908.34 

Accounts Receivable 
A/R - Customer 90,086.31 
Allowance for Doubtful Accounts (10,000.00) 
A/R-Other 12,481.90 
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Jefferson County 
Public Service District 

Balance Sheet 
February 28, 2018 

Due To/From Other Utilities 8,015.78 
Total Accounts Receivable 100,583.99 

Accrued Utility Revenues 
A/R - Accrued Utility Revenue 255,033.30 
A/R - Damage to PS 1-12 A 3,700.00 

Total Accrued Utility Revenues 258,733.30 

Fixed Assets 
Utility Plant 19,831,216.51 
Construction in Progress 0.00 
Preliminary Surveys 897,165.19 
Accumulated Depreciation (7,396,043.36) 

Total Fixed Assets 13,332,338.34 

Other Assets 
Office Lease Deposit 5,781.80 
Prepayment-Insurance 24,406.00 
Def Loss on Bond Refinancing 205,712.29 
Unamortized Bond Issue Costs 215,650.62 

Total Other Assets 451,550.71 

TOTAL ASSETS 16,099,114.68 

LIABILITIES 

Accounts Payable 
A/P - Trade 118,934.48 
A/P-Sewer Transmission Project 12,714.91 
Advances for Construction-CIF 3,381.00 
Accrued Interest 38,205.91 
Customer Deposits Payable 167,359.93 
Accrued- Salaries, Taxes & 20,169.77 
Expenses 
Accrued Vacation 15,141.71 
Revenue Bonds & Notes Payable 6,089,843.44 
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Jefferson County 
Public Service District 

Balance Sheet 
February 28, 2018 

OPEB Liability 203,524,04 
Total Accounts Payable 6,669,275.19 

Contributed Capital 
Contrib In Aid of Constr. 9,924,080.19 
CIAC-Governors Grant 240,000.00 

Total Contributed Capital 10,164,080.19 

TOTAL LIABILITIES 16,833,355.38 

RETAINED EARNINGS 

Net Rev & Exp, Current Year 130,379.41 

Retained Earnings Prior Year (864,620.11) 
TOTAL RETAINED EARNINGS (734,240.70) 

TOTAL LIABILITIES <& RETAINED 
EARNINGS 

16,099,114.68 



Ending Balance from March 5, 2018 board meeting (per books) (12,949.23)$         

Checking Account Balance April 4, 2018 192,248.40$        

System  Fees
Glen Haven & Cavaland 2,059.63              

Transfers
Transfer from Sewer Security Deposit Account 3,943.42$            
Transfer from Renewal & Replacement Account 3,900.00$            
Transfer from Renewal & Replacement Account 1,888.80$            
Transfer from Renewal & Replacement Account 858.84$               

Total Other Funds
       Total Funds Available 204,899.09$        

Recommended Approval 187,794.35$   
Remaining Balance  17,104.74$          

Expenses 
Pay To: Total Recommended 

Approval
Bank of Charles Town 4,697.65 4,697.65 *
Charles Town Utility Board 80,485.00 80,485.00
Dept. of Tax & Revenue 2,096.55 2,096.55 *
PEIA 3,750.60 3,750.60
Petty Cash 183.34 183.34
RAI Group 333.60 333.60
RAI Group 7538.18 7,538.18 *
Renewal & Replacement 6,177.35 6,177.35 *
Retiree Health Benefit Trust Fund 1,416.00 1,416.00
WV Municipal Bond 38,831.39 38,831.39
WV Public Retirement Board 7,676.84 7,676.84

Aflac 57.60 57.60
Amerigas 77.26 77.26
Amerigas 126.19 126.19
Amerigas 509.44 509.44
Ashley, Tara 750.00 750.00
AskNeal, LLC 595.00 595.00
AskNeal, LLC 734.00 734.00
AskNeal, LLC 1,360.00 1,360.00
BB&T Bankcard Corporation 2,529.27 2,529.27 *
Biedlers Electric 858.84 858.84
Biedlers Electric 1,888.80 1,888.80 *

JEFFERSON COUNTY PUBLIC SERVICE DISTRICT
Revenue & Recommended Payment-April 4, 2018



Bowles Rice 102.88 102.88
Charles Town Utility Board 550.00 550.00
Charles Town Utility Board 1,048.50 1,048.50
Comcast 442.96 442.96
Core & Main 109.41 109.41
Crystal Springs 34.04 34.04
Crystal Springs 40.79 40.79
Dean's Lawnmower Shop 75.77 75.77
Evoqua Water Technologies, Inc. 260.00 260.00
Evoqua Water Technologies, Inc. 300.00 300.00
Finely Finished Floors 90.00 90.00
Fluid Solutions 3,900.00 3,900.00 *
Forshee, Roger 750.00 750.00
Frontier 150.74 150.74
Home Depot 6.98 6.98
iMeet 360.00 360.00
Jefferson Utilities 260.00 260.00
Jefferson Utilities 886.00 886.00
Main Finance 667.98 667.98
Milliron, Todd 750.00 750.00
Miss Utility 53.20 53.20
Omnisite 593.00 593.00
Potomac Edison 13.76 13.76
Potomac Edison 29.24 29.24
Potomac Edison 114.77 114.77
Potomac Edison 312.52 312.52
Potomac Edison 3,546.81 3,546.81 *
Records Managerment 189.60 189.60
Sheetz Advantage Card 1,230.67 1,230.67
Spirit of Jefferson 89.50 89.50
Sprint 432.48 432.48
Staples 356.76 356.76
Tammy Wilt 250.00 250.00
Teltronic 180.00 180.00
The Journal 46.38 46.38
The Thrasher Group 5,000.00 5,000.00 *
Thomassen Auto Group 46.31 46.31
Toshiba Financial Services 367.50 367.50
United Concordia Companies, Inc 484.99 484.99
USA Bluebook 890.56 890.56
Valley Credit Service, Inc 107.35 107.35

187,794.35$     187,794.35$     
*Denotes Payments Signed By The Board
All Other Payments Have Been Signed By The General Manager



Ending Balance from March 5, 2018 (per books) (8,061.44)$         

Checking Account Balance April 4, 2018 7,522.83

Transfers
Transfer from Water Security Deposit Account 108.47

       Total Funds Available 7,631.30$          

 7,570.94$       

Recommended Approval          Due                             Recommended

NEW BILLS

PSD Labor approved at prev. meetings (not paid) 7,565.00           500.00
Jefferson County PSD Labor 2,059.63 2,059.63
SB 234 400.00 400.00
Renewal & Replacement 196 196
WV Municipal Bond 3,462.55 3,462.55

BB&T Bankcard Corporation 52.92 52.92
Frontier 87.02 87.02
Frontier 87.58 87.58
Potomac Edison 328.39 328.39
Potomac Edison 356.85 356.85
WVDHHR 40.00 40.00

Total New Bills 14,635.94$       7,570.94$          
          New Balance Forward

(7,004.64)$        60.36$               

 Water System Expenses
Revenue & Recommended Payments-April 4, 2018



 
MEMORANDUM 

 
Re: Approve transfers 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 29, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
 
Action: 
 
Approve transfer of $3,943.42 from the New Sewer Security Deposit account to the 
Sewer Operating account for 37 security deposit refunds.  
 
Approve transfer of $108.47 from the Water Security Deposit account to the Water 
Operating account for 1 security deposit refund.  
 
Approve transfer of $3,900.00 from the Renewal & Replacement account to the Sewer 
Operating account for pump repair at pump station 4-3.  
 
Approve transfer of $1,888.80 from the Renewal & Replacement account to the Sewer 
Operating account for pump repair at pump station 3-10. 
 
Approve transfer of $858.84 from the Renewal & Replacement account to the Sewer 
Operating account for pump repair at Deerfield plant #1. 
 
 



 
 

MEMORANDUM 
 

Re: Update on status of current legal cases 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 29, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
 
Consolidated cases 17-0195-PSWD-PC (Dissolution Case) & 18-0006-PSD-C 
(Complaint Case): All parties filed updates, as well as addressed matters identified in 
the Discussion Section of the order, on March 14th.  Mr. Hammer will update the Board 
at the meeting.  
 
 
Action: 
I don’t know what action if any, the Board will want to take. 
 
  
 
 



GENERAL MANAGER’S REPORT 
for Occurrences During March, 2018 

For April, 2018 Board Meeting 
 

Below are updates on items we have been involved in this month. 
 

Glen Haven & Cavaland Water Systems: 
Last Month:  Staff was instructed by our Board to complete the Source Water Protection Plan as soon 
as possible.  Monica from the Health Department has sent the plan to Charleston for approval.  She 
explained that because the regulations have recently changed the State is overburdened with plans 
that are waiting for approval and since we are not required to do this plan it could be delayed.  
 
This Month:  The State has approved the Source Water Protection Plan for each water system and both 
approved versions are uploaded on the Districts website.  
 
Pump Stations and Collection System:  
Four Months Ago:  
Dan Ferrell from Thrasher prepared a document for the December 4th board meeting which details the 
estimated costs to upgrade pump stations 1-10, 3-6, and 4-2.  If the three pump stations are completed 
during one construction period then the cost are as follows: 
 
PS 1-10 -   130,000 
PS 3-6 -     100,000 
PS 4-2 -     130,000 
     $360,000 
Soft Costs    60,000 
Total        $420,000 
 
If the pump stations are completed separately, Thrasher estimates each station would be 
approximately 10% more expensive to construct and the soft costs would be approximately 25% of 
each total. 
 
Pump Station 1-12- Mr. Freeze informed me this week that this pump station’s generator will need to 
be refurbished or replaced in the near future.  A tech from AR&E has been out to look at it twice and 
he is supposed to get back to Joe with further information soon. 
 
Three Months Ago:   
There have been questions about the capacity and remaining EDU’s at each of the pump stations.  I 
checked to see if we had this information available, but apparently it will require additional research to 
gather this information.  Thrasher has submitted a proposal to determine the current capacity at our 
pump stations.  After we received the proposal, I met with staff and they said they could do a few of 
the items listed on the proposal to eliminate some of the costs.   
 



Apparatus Repair & Engineering submitted their recommendation regarding the generator at pump 
station 1-12.  They stated that the current generator is under sized and they do not believe a repair will 
correct the underlying issue.   
 
Two Months Ago:   
The Operations Manager, Joe Freeze, contacted Jonathan Fowler, an engineer at the PSC, and he 
informed him that they do not do actual design work (due to liability and other such issues) but, will be 
glad to look over the findings.  Mr. Freeze provided Mr. Fowler with detailed information on the 
generator and now waiting for a response.  Mr. Freeze stated that we can use a Godwin at pump 
station 1-12 in case of an emergency and he would rather use the money we would spend on a 
generator for upgrades at pump station 3-6. The upgrades at pump station 3-6 are needed 
immediately and continue to be a topic of discussion. A representative from the City of Charles Town 
will be attending our meeting to discuss the upgrades at pump station 3-6, 4-2, and 1-10.  
 
Mr. Freeze also asked Mr. Fowler if he could assist the District with an evaluation of our pump station 
capacities/available EDUs.  He said he would check into this and get back to us with an answer.  
 
Last Month:  
Staff evaluated upgrades needed at pump station 3-6, 4-2, and 1-10 and also met with Charles Town 
representatives at each of these pump stations.  Please see the pump station memo for further detail. 
 
This Month:  
At the March board meeting, the Board made the following motion: 
 
“Motion made by Mr. Forshee and seconded by Ms. Ashley to direct staff to take action to secure 
Capital Improvement Fee funds to repair and upgrade pump stations 3-6 and 4-2 in accordance with 
the Thrasher Engineering report. Unanimously approved.” 
 
Staff contacted Thrasher to get a proposal to start the bidding process for the pump station upgrades.  
Shortly after the Board changed direction so the staff did not secure Capital Improvement Fees or 
continue to discuss upgrades with Thrasher.  The Operations Manager was asked by one of the board 
members to get quotes from one of our contractors to repair some of the issues at pump station 3-6.  
The Renewal & Replacement account might be used for these upgrades rather than the CIF funds.  I 
asked the Operations Manager to contact both of our contractors for estimates and we should be 
receiving these within the next week or so.  The Board may need to have a special meeting to consider 
the quotes and the related funding options for these repairs later this month. Pump station 4-2 will be 
addressed at a later date. 
 
Deerfield Sewage System:   
Last Month:   
Maintenance staff had to pull pump 2 at plant 001 for repair.  A budget revision request has also been 
submitted because the additional expenses that have been occurred at the Deerfield treatment plant 
in the last few months. 
 



This Month:  
 The Operations Manager, Joe Freeze informed me that four pumps will need to be pulled at the 
treatment plant and repaired/replaced in the next few weeks. 
 
Wasteload Allocations and NPDES Applications:  
No major issues/updates. 
 
Classes & Meetings of Interest:  
Classes:  Mr. Milliron and Ms. Ashley will be attending the board member seminar in Bridgeport later 
this month.    
Meetings: I will be meeting with Kristen at the City of Charles Town on April 2nd to discuss their revised 
project that was submitted to the Public Service Commission. 
 
Vehicles & Equipment: 
No updates. 
 
Other issues: 
Last Month:  
Staff removed the WV requirement from the RFP and submitted the advertisement again. The RFP was 
also sent to multiple accounting firms.  The District did not receive any proposals.   
 
During the February board meeting the Board asked that employee evaluation be completed within a 
responsible time.  All of the employee evaluations were completed this month.   
 
The District also received a request from Uniwest for 24 EDUs/CIFs at Jefferson Crossing for another 
apartment building.  They should be coming in this week to pay the CIFs. 
 
This Month:  
No updates. 
 
Next Regular Board meeting will be on Monday, May 7, 2018 @ 7:00 pm at our office. 
 
 
 
 
 
 
 

 



Operation Managers Report 
March 2018 

Pump Stations: 
3/26 P.S.3-6, Took Fluid Solution rep to the pump station for evaluation of the station and to give the PSD a 

quote for needed repairs. 
3/30 P.S.3-10, Installed pump"A". 
3/30 P.S.4-3, Installed pump "A". 

Collection System: 
3/19 332 Harrow, Had Kidwell Plumbing try to cut roots out of a 6" line with no luck. We ended up renting a 

loader and digging the line and clean out up. The clean out and 6 feet of the 6" line was full if roots. We 
replaced what we had taken out with new pipe. 

3/26 149 Sawmill. Measured the sludge in their septic tank. Will set up to be pumped out. 
3/28 20 cut offs for Charles Town. 
3/29 2 cut offs for JUI. 

Grease traps inspections: 
3/8 Completed grease trap inspection for 4 Schools and 20 Commercial grease traps. 

Deerfield: 
3/5 Plant 001 replaced the ballast in the UV system. 
3/6 Plant 002 replaced the ballast in the UV system. 
3/13 Plant 001 installed repaired effluent pump 2. 

Water Systems: 
3/6 Replaced the lA" tubing on the chlorine feed lines at Glen Haven. 
3/13 Replaced the Chlorine pump at Cavaland. 
3/26 2 Water cut offs. 

Inspections: 
3/26 Cambridge Lot #112. 



Technology Report for March 2018 

Travis Markley 

Engineering: 

Met with Chris Dimon regarding the logistics behind providing sanitary service to a mobile 
home residence on his existing property. 

Met with Mike Kidwell regarding his concern of an existing alleyway in Charles Town that 
recently became private property and how that would affect his sanitary sewer. 

Purchased and mobilized a utility trailer for use with the newly acquired John Deere 
lawnmower. 

Attended the pre-construction meeting for Briar Run Phase VI and communicated standards 
and specifications to the contractor. 

Performed site inspections for Briar Run Phase VI 

Submitted well and septic information request form to JCHD regarding 224 and 234 Harrow 
Place. 

Began discussion with Mr. James Gilley regarding his inquiry about sewer capacity for the 
proposal of additional lots along Charles Town Road Rt 115. 

Drafted a letter of acceptance for a section of the sanitary sewer system that has been installed 
for Lots 364-367, 368-371, 392-397 at Briar Run Phase VI. 

Observed sewer tap at 127 Jefferson Avenue that was done by Charles Town. 

I&l: 

Performed field work at 332 Harrow Place to remove large root debris from sanitary sewer 
system. 

GIS: 

Assisted field staff with multiple Miss Utility Calls. 

Began editing the customer database in GIS to show the customers flows that are going to 
which pump station. 

Safety Management: 

Performed initial field test with the newly acquired 4-way portable gas monitor for use with 
confined space entries. 



Billing Department Information 
Information is based off of data gathered from the March billing reports for February usage. 

Sewer Billing 
HSU customers trom water meters owned bv 

Jefferson Utilities 
PSD customers trom water meters owned bv 

Charles Town Water 
Number of Customers Billed 1124 1349 
Number of Pastdue Customers 649 
Number of Customers Terminated 2 19 
Total Amount Billed $223,124.70 
Total Amount Collected $228,978.66 

Water Sales 
Glen Haven Cavaiand 

Gallons Sold 161,660 136,300 
Number of Customers Billed 74 42 
Number of Customers Terminated 1 1 
Total Amount Billed $5,371.32 
Total Amount Collected $7,085.33 



Commitment and Request Information
as of 2/28/18

* indicates a reduction in the # issued as customers applied for service
**Change was made to this number during revision, change was incorrect.

Prior Commitments 
Outstanding as of 2/28/18

Remaining 
Requests

Jefferson Crossing (Ph. 1) 5
Burns Street 4

                    Total = 9

Commitment Requests as of 2/28/18 Request 
Balance

EDUs 
Issued Date Given Lot No. Balance

1018
Beallair (Lots 1-3, 9-49) 0 44 12/16/2005 1-3, 9-49 974
Beallair   ( Lots 50-304, poolhouse, store, clubhouse) 189 974

1 4/25/2013 83 973
1 5/3/2013 82 972
4 6/19/2013 79, 85, 86, 89 968
1 11/19/2013 97 967
2 12/12/2013 81, 87 965
1 1/17/2014 96 964
1 2/28/2014 98 963
1 4/18/2014 99 962
1 5/1/2014 101 961
1 6/25/2014 90 960
2 8/1/2014 95, 100 958
1 10/27/2014 77 957
1 1/7/2015 102 956
1 1/27/2015 91 955
2 5/1/2015 94, 110 953
1 5/4/2015 120 952
1 6/23/2015 88 951
1 7/10/2015 115 950
3 1/11/2016 92, 109, 111 947
1 6/13/2016 103 946
1 7/27/2016 84 945
3 9/16/2016 105, 112, 93 942
1 10/14/2016 119 941
1 1/10/2017 132 940
1 1/27/2017 126 939
1 1/31/2017 113 938
1 3/30/2017 127 937
1 4/14/2017 131 936
1 5/8/2017 76 935
1 5/24/2017 80 934
2 5/30/2017 114, 128 932
4 9/8/2017 50, 51, 52, 53 928
1 9/21/2017 133 927

(CAFs) 18 11/6/2017 68-75, 116-118, 121-125, 129-130 909
Burr Park  Lot 22 0 1 12/14/2005 22 908
Holiday Inn 0 64 12/21/2005 844
Burr Park  Lot 23 0 1 5/30/2017 23 843
County Green (Lots 37-73, 119, 124, 130-131) 3** 38 12/23/2005 37-73, 119 805
Breckenridge Lot 64 0 1 3/27/2006 64 804
Burr Park Lot 44D  (DMV) 0 5.5 1/6/2006 44D 798.5
Cambridge  (Lot 74-75, 87-90, 111-114, 134-143) 12 1 10/31/2006 111 797.5

5 6/24/2010 75, 87, 89, 90, 112 792.5
**5 Cambridge Lots Refunded 5 0 75, 87, 89, 90, 112 797.5

1 8/22/2013 75 796.5
2 9/17/2013 138, 139 794.5
1 6/12/2014 76 793.5
1 4/3/2017 143 792.5
1 9/29/2017 100 791.5
1 11/21/2017 112 790.5

Rockwells Moving & Storage (Lot 1&2) 2 790.5
Jefferson County Board of Education 88 790.5
R&L Inc. Burr Lot 1B 0 1 7/6/2006 1B 789.5
Turf II- New Motel 120 789.5
First Charles Town Group, Inc. (Badger Bldg) 0 2 2/21/2008 787.5
Harris & Owens (Restaurant) 42 787.5
Arcadia (NB lots 1-13) 1 1 2/28/2006 8 786.5

1 3/3/2006 2 785.5
1 3/10/2006 3 784.5
1 3/24/2006 7 783.5
1 3/31/2006 1 782.5
1 5/12/2006 6 781.5
1 5/22/2006 9 780.5
1 5/26/2006 10 779.5
1 6/19/2006 4 778.5
1 9/24/2007 5 777.5
1 11/19/2012 12 776.5
1 11/27/2012 11 775.5

Arcadia (NB lots 46-49) 0 1 3/6/2017 46 774.5
1 3/21/2017 47 773.5
1 4/14/2107 49 772.5
1 8/15/2017 771.5

Arcadia (NB lots 65-250) 7 10 1/13/2006 65-74 761.5
1 9/6/2006 76 760.5
1 9/8/2006 86 759.5
1 11/3/2006 84 758.5
1 12/19/2006 77 757.5
1 5/18/2007 89 756.5
2 10/27/2011 97,98 754.5
5 5/22/2012 82, 83, 92, 93,94 749.5
1 8/22/2012 81 748.5
3 9/24/2012 85, 87, 88 745.5
3 10/5/2012 13, 78, 100 742.5
3 10/31/2012 80, 95, 141 739.5
2 11/19/2012 74, 79 737.5
1 12/18/2012 103 736.5
1 12/7/2012 104 735.5
2 1/11/2013 158, 159 733.5
3 2/20/2013 101,107,153 730.5
3 3/4/2013 96, 108, 142 727.5

Commitments Prior to Upgrades at Charles Town WWTP

New Capacity at Charles Town WWTP Available as of 12-12-05



Commitment and Request Information
as of 2/28/18

* indicates a reduction in the # issued as customers applied for service
**Change was made to this number during revision, change was incorrect.

Commitment Requests as of 2/28/18 Request 
Balance

EDUs 
Issued Date Given Lot No. Balance

2 3/15/2013 140, 147 725.5
1 3/22/2013 110 724.5
4 4/3/2013 143, 150, 151, 152 720.5
5 4/12/2013 102, 109, 154, 155, 156 715.5
2 4/26/2013 105, 175 713.5
2 5/10/2013 106, 149 711.5
3 6/3/2013 90, 99, 174 708.5
2 6/7/2013 139, 160 706.5
1 6/14/2013 146 705.5
3 6/24/2013 114, 137, 161 702.5
1 7/17/2013 138 701.5
1 7/18/2013 112 700.5
2 7/31/2013 145, 148 698.5
1 8/30/2013 91 697.5
2 11/6/2013 113, 162 695.5
1 11/12/2013 111 694.5
1 12/12/2013 166 693.5
3 1/28/2014 179, 180, 181 690.5
2 3/21/2014 119, 163 688.5
2 3/24/2014 118, 165 686.5
1 3/26/2014 121 685.5
1 4/4/2014 135 684.5
3 4/8/2014 115, 116, 133 681.5
1 4/16/2014 117 680.5
1 6/4/2014 134 679.5
2 6/16/2014 125, 136 677.5
1 6/25/2014 188 676.5
1 6/30/2014 177 675.5
2 7/15/2014 124, 164 673.5
1 8/7/2014 218 672.5
2 8/5/2014 205, 218 670.5
1 8/27/2014 178 669.5
2 9/29/2014 123, 210 667.5
1 11/20/2014 211 666.5
2 2/4/2015 182, 186 664.5
1 3/13/2015 122 663.5
4 4/1/2015 176, 208, 184, 212 659.5
1 5/6/2015 206 658.5
1 5/7/2015 172 657.5
4 5/26/2015 120, 157, 203, 207 653.5
1 5/29/2015 220 652.5
1 7/13/2015 216 651.5
1 8/20/2015 213 650.5
2 10/27/2015 204, 209 648.5
1 1/11/2016 214 647.5
2 1/29/2016 132, 173 645.5
2 3/2/2016 189, 190 643.5
2 3/15/2016 129, 200 641.5
1 5/26/2016 246 640.5
1 6/23/2016 187 639.5
2 9/1/2016 131, 193 637.5
2 9/19/2016 183, 185 635.5
1 9/20/2016 215 634.5
3 9/30/2016 130, 219, 229 631.5
1 11/14/2016 199 630.5
1 12/2/2016 197 629.5
3 12/13/2016 230, 235, 244 626.5
5 1/3/2017 126,127,128,232,241 621.5
1 2/14/2017 223 620.5
2 2/23/2017 202, 231 618.5
3 3/9/2017 167, 171, 201 615.5
1 3/21/2017 242 614.5
2 3/30/2017 170, 228 612.5
2 4/14/2017 222, 226 610.5
3 4/21/2017 192, 194, 240 607.5
1 5/9/2017 239 606.5
2 5/24/2017 198, 233 604.5
2 6/16/2017 196, 243 602.5
2 7/13/2017 195, 224 600.5
1 8/4/2017 234 599.5
3 9/26/2017 221, 225, 227 596.5
4 10/13/2017 168, 191, 236,245 592.5
3 12/7/2017 169, 237, 238 589.5

Acradia (HH lots 28-50) 23 589.5
Jefferson X-ing II Phase II 0 25 1/20/2006 Applebees 564.5

18 9/12/2007 8 546.5
11 3/31/2008 2 (Carwash) 535.5
22 7/12/2008 1A (IHOP) 513.5

Jefferson X-ing II Phase III 0 513.5
57.64 10/16/2010 Hampton Inn 455.86

99 3/26/2015 Jefferson Apartments 356.86
Breckenridge (Lot 67) 0 1 1/13/2006 67 355.86
Spruce Hill North (Lots 1-119) 0 25 2/1/2006 1-16, 41-49 330.86

1 10/16/2006 18 329.86
1 1/11/2007 17 328.86
1 1/18/2007 31 327.86
1 1/23/2007 32 326.86
1 4/4/2007 19 325.86
1 4/24/2007 20 324.86
1 5/14/2007 22 323.86
1 5/14/2007 39 322.86
1 6/13/2007 35 321.86
1 6/26/2007 21 320.86
1 7/6/2007 39 319.86
1 9/20/2007 23 318.86
1 12/6/2007 28 317.86
1 2/22/2008 50 316.86
1 11/25/2008 38 315.86
1 1/15/2009 117 314.86
2 5/13/2009 51, 114 312.86
2 7/15/2009 27, 37 310.86
1 9/3/2009 34 309.86
1 12/3/2009 40 308.86
1 1/22/2010 55 307.86
1 3/25/2010 53 306.86
2 4/2/2010 33, 58 304.86
1 4/16/2010 24 303.86



Commitment and Request Information
as of 2/28/18

* indicates a reduction in the # issued as customers applied for service
**Change was made to this number during revision, change was incorrect.

Commitment Requests as of 2/28/18 Request 
Balance

EDUs 
Issued Date Given Lot No. Balance

1 5/21/2010 118 302.86
1 6/11/2010 59 301.86
1 11/19/2010 26 300.86
1 12/13/2010 92 299.86
1 1/7/2011 25 298.86
1 2/14/2011 29 297.86
1 5/6/2011 104 296.86
2 7/1/2011 93,96 294.86
2 9/2/2011 94,116 292.86
1 9/28/2011 52 291.86
3 11/10/2011 30, 97, 103 288.86
1 1/27/2012 95 287.86
2 2/13/2012 61, 102 285.86
1 2/28/2012 60 284.86
1 4/4/2012 99 283.86
1 4/12/2012 54 282.86
1 4/12/2012 115 281.86
1 4/23/2012 56 280.86
1 6/8/2012 100 279.86
1 7/11/2012 98 278.86
1 7/27/2012 62 277.86
2 9/14/2012 77,78 275.86
1 10/26/2012 65 274.86
1 12/7/2012 74 273.86
1 1/11/2013 57 272.86
2 2/15/2013 67,73 270.86
2 2/25/2013 76,119 268.86
2 3/15/2013 66, 69 266.86
3 4/8/2013 72, 86, 87 263.86
2 4/19/2013 64, 91 261.86
2 5/10/2013 79, 84 259.86
1 6/21/2013 85 258.86
2 6/28/2013 88, 80 256.86
1 8/7/2013 83 255.86
2 8/16/2013 68, 82 253.86
1 8/23/2013 144 252.86
1 8/22/2013 70 251.86
2 9/26/2013 89, 90 249.86
1 12/3/2013 71 248.86
1 2/7/2014 113 247.86
1 2/27/2014 105 246.86
2 3/18/2014 75, 107 244.86
1 3/26/2014 106 243.86
1 5/15/2014 101 242.86
1 6/13/2014 81 241.86
1 7/16/2014 112 240.86
1 10/3/2014 67 239.86
1 2/20/2015 108 238.86
2 3/27/2015 110, 111 236.86
1 6/25/2015 109 235.86

Briar Run VI (Lots 277-391) 75 8 5/1/2007 277-284 227.86
8 7/5/2007 285-292 219.86
8 2/16/2010 293-300 211.86
7 9/9/2010 349-355 204.86
8 10/2/2013 356-363 196.86

Briar Run VI Community Bldg 8 196.86
Briar Run VI Pool House 4 196.86
Roger Mattei Mobile Home Park 0 3 6/15/2007 15-17 193.86
Briar Run VI (Lots 392-409) 18 193.86
Burns Street/Hostler (Lot 7-8) 0 1 3/15/2006 7,8 192.86
Briar Run VI Commercial 15 192.86
Daniels Forest (Lots 1-192) 192 192.86
Stonecrest (Forest View) (Lots 1-225) 225 192.86
Euclid Ave./JP Builders, LLC (Lot 10) 0 1 10/4/2006 10 191.86
Walnut Grove  (Sterling) 0 1 1/23/2006 190.86
Jones/Walnut Grove (Lot 26) 0 1 2/8/2006 26 189.86
Crossroads Church 10 189.86
Burr Park Lot 44A 0 3 11/2/2006 44A 186.86
Burr Park Lot 44B 0 10 12/19/2006 44B 176.86
Burr Park Lot 42A 5 42A 176.86
Burr Park Lot 42B 5 42B 176.86
Burr Park Lot 42C 5 42C 176.86
Mr. Jenkins (Edward R. Jones Subd. Lots B & C by Greenfield) 0 1 9/21/2006 B & C 175.86
Mr. Mazaris (8837 Charles Town Rd) 1 175.86
Burr Lot 24 0 1 2/12/2009 24 174.86
422 Burns Street (Roper) 0 1 3/21/2007 11,12 173.86
420 Burns Street (Roper) 0 1 4/2/2007 12,13 172.86
Beallair Mansion 0 1 6/5/2007 480 171.86
Beallair Studio 0 1 6/5/2007 494 170.86
Clems Drive (Kathleen Modolo) 0 1 6/29/2007 8 169.86
Ranson (Resolution 6/22/07) 0 150 6/22/2007 Resolution 19.86
Burr Park Lot 43B-2 0 2 4/10/2008 43B2 17.86
Burns Street   (Mark Roper 6,205,207,213,215,229,231,237, 
239,241,243,247) 0 12 8/23/2007 5.86
Jefferson County Development Authority 0 134 12/1/2007 CAA -128.14
Ranson Self Storage 0 1 1/10/2008 -129.14
Security Hills/Walnut Grove (Thomas Silger) 0 1 9/29/2008 20 -130.14
Flowing Acres Road (Ricky French, Jr.) 0 1 10/29/2008 1 -131.14
Reimburse 150 EDU's from Ranson per Sue 3/13/09 150 0 Resolution 18.86
Board of Education (New Elementary School) 0 17 11/20/2009 1.86
Apple Valley Waste Services (Burr Park) 0 1 10/29/2010 21 0.86
Reimburse 134 EDU's from JCDA 10/3/2011 134 0 10/3/2011 134.86
Burr Business Park Lot 42 (Mark Cerasi-Sur Loc) 0 1 2/7/2012 42 133.86
Burr Business Park Lot 8 (ARC-FD, Coast Guard) 0 23 8/22/2013 8 110.86
Burr Industrial Park Lot 18A-2 0 1 4/9/2014 18A-2 109.86
Burr Industrial Park Lot 29 (Kubic Enterprises) 0 1 7/7/2014 29 108.86
Raymond L Johnson (85 Belvedere Dr Unit 2) 1 0 108.86
Roy Smoot (Lot 1 Euclid Ave) 0 1 8/7/2015 1 107.86
Benjamin Dilworth (0 Iris Way) 0 1 8/19/2015 11-C 106.86
Burr Industrial Park Lot 40 (McGee Civil Construction) 0 1 8/25/2015 40 105.86



Commitment and Request Information
as of 2/28/18

* indicates a reduction in the # issued as customers applied for service
**Change was made to this number during revision, change was incorrect.

Commitment Requests as of 2/28/18 Request 
Balance

EDUs 
Issued Date Given Lot No. Balance

Marcus Homes LLC (Lot 2 Euclid Ave) 0 1 11/2/2015 2 104.86
CD DG Charles Town, LLC (Dollar General) 0 1 2/3/2016 103.86
Burr Industrial Park Lot 41 (Kubic Construction) 0 1 3/10/2016 102.86
Burr Industrial Park Lot 11 (Kublic Construction) 0 1 5/18/2016 101.86
Jefferon Crossing - Homes 2 Suites Hotel (Uniwest) 0 40 61.86
Apple Valley Waste Services (Burr Park) Lot 2&3 0 8 7/20/2016 53.86
Euclid Ave./PD Propst Enterprise, LLC (Lot 23) 0 1 7/22/2016 52.86
Lutman Properties (Jefferson Ave Lot 4) 0 1 12/20/2016 51.86
Lutman Properties (Jefferson Ave Lot 6) 0 1 12/20/2016 50.86
Aspen Greens  Phase 1 (Lots 1-20) 13 2 4/26/2017 17, 18 48.86

1 8/22/2017 14 47.86
1 10/26/2017 16 46.86
1 11/2/2017 15 45.86
1 11/9/2017 19 44.86
1 1/26/2018 10 43.86
2 2/20/2018 11, 12 41.86
2 3/7/2018 7, 13 39.86

Doug Quigley - Greenfield 0 1 11/30/2017 23 38.86
Jefferson Crossing II Apartments Ph 2 0 24 3/9/2018 1C-1D 14.86
Total Requests
  ***5/21/07 Per GM instructions, .5 EDU's will be dropped from this list and moving forward.  EDU's will be sold only as whole numbers.

2376.14
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