
  
 
 
 

Regular Board Meeting Agenda 
Monday, March 5, 2018 
JCPSD Office 7:00PM 

 
The Board will discuss and may take action on the following items: 

 
Call to Order: 

 Roll call  
 Approval of the agenda 
 Public Comments 
 JCPSD Employee Comments 

 
Old Business: 

 Review minutes of the February 5 regular board meeting  
 Review minutes of the February 8 special board meeting 
 Discuss the District’s financial status of paying bills 
 Discuss update from County Commission about JCPSD service area 
 Discuss and approve a conference call phone number for public participation 
 Discuss and approve a financial auditor for a 1 year contract  
 Discuss public awareness options  
 Discuss pump station repairs, upgrades and related costs/funding options  

o Discuss generator options at pump station 1-12 
 
New Business: 
 Discuss contracted engineering 
 Discuss March 23, 2017 Public Service Commission press release 
 Update on status of current legal cases:  

o Jefferson County Commission PSC Case No. 17-0915-PSWD-PC consolidated with Complaint Case PSC Case 
No. 18-0006-PSD-C 

o Reopened Jefferson County PSD PSC Case No.15-1338-PSD-42R-PC 
 Consider and approve closing of Bank of Charles Town sewer transmission project bank accounts and transfer funds to sewer 

operating account 
 Discuss any expenses over budget for the year 
 Approve budget revision 
 Approve monthly disbursements 
 Approve transfer of $4663.89 from the New Sewer Security Deposit account to the Sewer Operating account for 39 security 

deposit refunds 
 Discuss General Manager report  
 Discuss other staff reports 
 Discuss correspondence 
 Public comments 

 
Discuss Litigation, Personnel Matters, and Contract Negotiations: 
       (The items below may be discussed in Executive Session) 

 Discuss potential lease for District office space 
 Discuss CTUB purchase agreement 
 Discuss consolidated cases Jefferson County Commission PSC Case No. 17-0915-PSWD-PC & Complaint Case PSC Case No. 

18-0006-PSD-C 
 Discuss Reopened Jefferson County PSD PSC Case No.15-1338-PSD-42R-PC 

 
Proposed items to include on agenda of next or future board meetings: 

 Discuss discharge monitoring report process and procedures and water/sewer testing and sampling 
 Discuss water/sewer rates for temporary pools resolution 
 Discuss the use of technology 
 Discuss posting online a bill estimator with all charges, surcharges, fee, taxes, etc. 
 Discuss unmetered (flat rate) accounts & customers 
 Discussion about accounting software 
 Discuss adding a standing agenda item for rate payers 
 Review and discuss wastewater Strategic Plan 2015 
 JCPSD Employee Manual (including but not limited to)  

o Grievance Process  

http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=68252
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=69170
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=63300
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=68252
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=69170
http://www.psc.state.wv.us/scripts/WebDocket/tblCaseActivitiesList.cfm?CaseID=63300
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o Establishing a documented process for filling internal job vacancies 
o Employee conflicts of interest process and training 
o Posting of external comments and surveys on JCPSD Property 
o Disposal of JCPSD furniture & equipment  
o Employee Training 
o Employee communications/opinions 

 
February Billing: 

Public Service District:  Sewer (Metered) 
 Residential – 2417 Customers  

 February 2017 – 2273 Customers 
 Commercial – 158 Customers 

 February 2017 – 157 Customers 
 Public Authority – 11 Customers 

 February 2017 – 11 Customers 
 Industrial – 7 Customers (7 on Billing, 4 on NPDES Permit)  

 February 2017 – 7 Customers 
 EDU’s – 13,125,950 Gallons Billed in December (4500 avg gal/customer/mo) = 2917 EDU’s 
 2 New Homes in February (2 EDU’s) 
 0 New Commercial in February (0 EDU’s) 

Public Service District:  Sewer (Unmetered) 
      Residential – 73 Customers  
      Commercial – 0 Customers 

Public Service District: Water 
      Glen Haven – 73 Customers 
 Cavaland – 42 Customers 

Public Service District: Capital Improvement Fees Paid 
 2013 – 110 (87 residential, 23 commercial) 
 2014 – 47 (45 residential, 2 commercial) 
 2015 – 132 (32 residential, 100 commercial) 
 2016 – 85 (34 residential, 51 commercial) 
 2017 – 66 (65 residential, 1 commercial) 
 2018 – 3 (3 residential, 0 commercial)  

Public Service District: Capacity Assurance Fees Paid 
 2017 – 18 (18 residential) 

 
Next Meeting: 

 Monday, April 4, 2018 at 7:00PM – Jefferson County PSD Office, 340 Edmond Road, Suite A, Kearneysville  
 



Jefferson County 
Public Service District 

• Jefferson County Public Service District 
Regular Board Meeting 

February 5, 2018 

The monthly meeting of the Jefferson County Public Service District was heid at 7:00PM on Monday, February 5, 
2018 in the meeting room at the Districts office in Kearneysville. Those in attendance included: Chairman, Roger 
Forshee; Treasurer, Todd Milliron; Secretary, Tara Ashley; General Manager, April Shultz; Office Administrator, 
Ashley Stottlemyer; Operations Manager, Joseph Freeze; District Attorney, David Hammer; and liaison for the 
County Commission, Commissioner Josh Compton. 

CALL TO ORDER 
Chairman Roger Forshee called the meeting to order at 7:00PM. 

Approval of agenda 
The agenda was approved unanimously. . 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to approve the agenda 
as presented. Unanimously approved. 

Public Comments 
Jacquelyn Milliron, District rate payer, questioned where she could find the General Manager salary in the 2017 
annual report for a trend analysis she is working on. She is also working on a trend analysis on engineering, 
accounting, and legal fees from 2007 to current and wanted clarity on what was included in these items from 
2007-2011 since the forms have changed. Mrs. Milliron also had questions on the 2017 annual report form 601 
where it discusses the District's customers in unincorporated areas of the County. 

Employee Comments 
None. 

Open Governmental Proceedings Act training bv Mr. David Hammer . 
Mr. Hammer gave a brief presentation on Chapter 6 of the West Virginia Code, specifically Article 9A which 
discusses Open Governmental Proceedings. Mr. Hammer highlighted several provisions for the new board 
members, staff and members of the audience. 

Action: No action required by the Board. 

OLD BUSINESS 
Review minutes of January 8 regular board meeting 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to accept the January 8, 
2018 regular board meeting minutes as presented. Unanimously approved. 

Review minutes of January 11 special board meeting 
Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to accept the January 

11, 2018 special board meeting minutes as presented. Unanimously approved. 

Discuss the District's financial status (status of paving bills) 
Mrs. Shultz stated the District will have to collect $13,000 before the February disbursements for sewer can be 
paid and will need to collect $8100 to cover the previous disbursements for water. 

Action: No action required by the Board. 

Discuss oump station upgrades and related costs 
• Discuss current pump station flows and remaining capacity 

Mrs. Shultz informed the Board that staff contacted Public Service Commission engineer, Jonathan Fowler, to ask 
for assistance on evaluating pump station capacities/available EDUs. Mr. Fowler was going to check into this and 
report back to staff if they can offer any assistance. The Board is aware the pump stations need to be upgraded, 
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but are unsure of the best approach to handle it with the pending consolidation. Kristen Stolipher, Assistant Utility 
Board Manager from Charles Town, was in the audience and was happy to work with the District staff and visit the 
three pump stations currently needing to be dealt with. Mrs. Stolipher informed the Board that Charles Town has 
recently hired Thrasher Engineering so they can assist with the pump station visits as well. The Board would like 
staff to work with Charles Town and develop two plans, one to replace/upgrade the three pump stations with 
funding options and the other to determine what it would take to keep them in operations with no replacements 
along with those funding options. 

Action: Motion made by Ms. Ashley and seconded by Mr. Milliron to develop two plans, 
one to replace/upgrade pump stations 3-6, 4-2, and 1-10 and one to determine what 
operationally it will take to maintain them to keep them functioning rather than 
replacing, as well as an assessment from Charles Town. Unanimously approved. 

Mrs. Shultz also included in the board packet quotes for installing fences around both pump stations in Briar Run. 
This issue was brought up by Mr. Forshee with safety and vandalizing concerns. Mrs. Shultz will contact the HOA 
regarding fence installation and staff will get three quotes for installing a fence at each of the two pump stations in 
Briar Run. Mr. Milliron also brought up the pump station on Bramble Drive that is in between two houses without 
a fence. Staff will look into the easements and fence options at this site as well, 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to approve up to $8,000 
for fencing at both pump stations (3-10, 3-11) in Briar Run and get two more bids 
and take the lowest of the three. Staff will also contact the HOA to get their 
opinion on fence specifications. Unanimously approved. 

• Discuss the District's Infiltration and Inflow plan 
The District's engineering technician, Travis Markley who drafted the plan, called in and presented the plan to the 
Board and answered questions they had. Mr. Milliron suggested a few updates to numbers in the introduction 
paragraph. The Board would like Mr. Markley to draft a public educational newsletter for the Districts customers 
informing them of the plan in place and ways they can help reduce infiltration and inflow into the system. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to approve the 
Infiltration and inflow plan as revised. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to have Mr. Markley 
prepare public education information on infiltration and inflow and publish on the 
website. Unanimously approved. 

Discuss and consider purchase of mower 
Mrs. Shultz informed the Board of the three quotes she received from Arden Tractor, Winchester Equipment and 
Antietam Tractor and Equipment for new mower. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to approve the purchase 
of a mower up to $7,000, allowing the General Manager to decide on which quote to 
accept. Unanimously approved. 

Update from County Commission about JCPSD service area 
Commissioner Compton has not had a chance to address this on a County Commission agenda yet, but will add 
to the agenda later this month. 

Action: No action required by the Board. 

Consider conference call phone number for public participation 
Staff will explore the costs of having a separate conference call number for public participation for next month's 
meeting. 

Action: No action required by the Board. 

NEW BUSINESS 

Discuss and approve a financial auditor for a 1 year contract 
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Last month the District advertised in both the Spirit of Jefferson and The Journal for a Request for Proposals from 
certified public accounting firms. Mrs. Shultz informed the Board the District received no proposals. The Board 
suggested staff remove the requirement of the firm being registered in West Virginia and re-advertise the bid. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to repost the bid for a 
financial auditor removing the West Virginia requirement in the Spirit of Jefferson 
and The Journal and reach out to the firm that Charles Town uses. Unanimously 
approved. 

Discuss and approve annual generator maintenance contract with Apparatus Repair & Engineering 
The past few years the District has entered into an agreement with Apparatus Repair & Engineering, Inc. (AR&E) 
for an annual preventative maintenance program for the District's generators. This year the contract price 
increased by $486.00. Mrs. Stolipher stated that Charles Town has recently hired AR&E as well. 

Action: Motion made Mr. Forshee and seconded by Mr. Milliron to approve the renewal of 
the generator maintenance contract with Apparatus Repair & Engineering, Inc for 
$12,026.00. Unanimously approved. 

Discuss and consider purchase of new generator at pump station 1-12 
Mrs. Shultz informed the Board that staff contacted Public Service Commission (PSC) engineer, Jonathan Fowler, 
for assistance regarding a generator at pump station 1-12. Mr. Fowler informed staff that the PSC does not do 
actual design work but will be glad to look over the findings. Mr. Freeze stated that he would much rather spend 
the money on upgrading pump station 3-6 then purchase a new generator at pump station 1-12. This pump 
station has a Godwin connection that can be utilized in place of the generator if an emergency arises. Mr. 
Forshee questioned whether the generator at the District office could be used at pump station 1-12. Mr. Freeze 
will check with AR&E. 

Action: No action required by the Board. 

Discuss and approve credit card policies and procedures 
Mrs. Shultz drafted a written credit card policy for all current and future employees to abide by. Mr. Milliron 
suggested a change to the grammatical error in procedure #5. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron to approve the policy as 
revised. Unanimously approved. 

Discuss sewer collection project 16-0616 easements and the breakdown of the $660.000 loan 
Mr. Milliron had questions regarding the breakdown of the $660,000 loan and appreciated the chart from staff 
which showed all withdrawals. Mrs. Shultz would like to add an agenda item to a future meeting which transfered 
the balance of about $4,000 from interest in this account, close the account, and transfer the funds to the Districts 
sewer operating account. 

Action: No action required by the Board. 

Discuss public awareness options 
Mr. Milliron suggested sending out a springtime newsletter to customers on the recent happenings at the District. 
He drafted a list of topics which can be expanded upon after Board and staff review, The Board would like to get 
the content drafted and then decide on the distribution method. Staff will also work on updating the website to 
provide current events on the homepage. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to have Mr. Milliron send 
his drafted talking points and have staff amend as necessary for the purpose of 
providing the pubic information with what has been going on. Unanimously 
approved. 

Discuss WV reouirements for public notices including, but not limited to newspapers and internet sites 
Mr. Forshee had concerns with the WV requirements for public notices only including the Spirit of Jefferson and 
not The Journal, but Mr. Hammer stated the Spirit of Jefferson is the only qualified paper published in Jefferson 
County. 

Action: No action required by the Board. 

Update on Status of Current Public Service Commission Cases 
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• Jefferson County Commission PSC Case No. 17-0915-PSWD-PC - A 90-day stay was granted for this 
case with a status update due by March 14<h. 

• Reopened Jefferson County PSC Case No. 15-1338-PSD-42R-PC - There has been no new information 
on this case. The District is waiting for a final order. 

• Complaint Case PSC Case No. 18-0006-PSD-C - The District responded to this complaint and filed an 
Answer and Motion to Dismiss. The PSC staff will be issuing their report this month. 

Action: No action required by the Board. 

Discussion of anv expenses over budget for the year 
Mrs. Shultz informed the Board of an emergency repair at the Deerfield Plant which staff had to contact Dodson's 
Septic Cleaning to pump and haul from the treatment plant. The cost of this was higher than usual since they 
were pumping from the plant and not a pump station. This caused the line items for Deerfield Treatment & 
Disposal and Deerfield Supplies & Expense to be over budget. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to approve the 
Treatment & Disposal Supplies & Expense line item which are over budget this 
month totaling $2,940.00. Unanimously approved. 

Approve monthly disbursements 
The Board had questions regarding an invoice from Bowles Rice listed on the disbursement list. Mrs. Shultz 
stated the invoice was in reference to questions Mr. Kelsh had answered for the County Commissions audit of the 
District. The Board deferred the payment of this invoice until next month after they get further information. 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve 
disbursements for Public Service District sewer expenses in the amount of 
$197,794.15 and defer the payment of the Bowles Rice invoice until next month 
after the Board had a better understanding of the invoice. Unanimously approved. 

Action: Motion made by Mr. Milliron and seconded by Mr. Forshee to approve 
disbursements for the Public Service District water expenses in the amount of 
$7,326.62. Unanimously approved. 

Approve transfer of $3.256.11 from the New Sewer Security Deposit account to the Sewer Operating account for 
27 security deposit refunds 

Action: Motion made by Mr. Milliron and seconded by Ms. Ashley to approve transfer of 
$3,256.11 from the New Sewer Security Deposit account to the Sewer Operating 
account for 27 security deposit refunds. Unanimously approved. 

Approve transfer of $3.813.03 from the Renewal & Replacement account to the Sewer Operating account for 
pump repair at pump station 3-9 

Action: Motion made by Mr. Milliron and seconded by Ms. Ashley to approve transfer of 
$3,813.03 from the Renewal & Replacement account to the Sewer Operating 
account for pump repair at pump station 3-9. Unanimously approved. 

General Manager's Report 
In the General Manager's report, Mrs. Shultz updated the Board on the Class 1 drinking water class two of the 
maintenance staff attended and that ail staff completed the County's ethics training videos as they requested last 
month. Mr. Forshee asked for an update on the source water protection plan revisions and Mrs. Shultz replied 
that staff is continuing to work with the State to complete. 

Action: No action required by the Board. 

Other staff reports 
Mentioned in the Engineering Technician report, the District approved the plans for Briar Run Phase 6 and had 
been answering questions from staff at Sam Michaels Park regarding providing service to a proposed theater and 
possibly the existing building. 

Action: No action required by the Board. 

Correspondence 
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None. 
Action: No action required by the Board. 

Public Comment 
Jacquelyn Milliron, District rate payer, commented that many customers don't have internet access for an online 
newsletter. She also suggested the Board contact Jim Weimer at the Public Service Commission as he had done 
an evaluation of the District's system a couple years ago. Mrs. Milliron also requested from District staff copies of 
three years of legal invoices. She commented that the staff at Sam Michaels Park should have their own 
engineer develop plans and bring to the District so the District is not spending money on that. Mrs. Milliron also 
questioned how much it cost the District to run the half page ad in the Spirit of Jefferson written by Sue Lawton. 
She was also concerned with who would charge Dodson's Septic Cleaning triple the price to pump from the 
District's Deerfield treatment plant. 

Mrs. Shultz stated that Dodson's Septic Cleaning used a farmer to take the sewage to and his prices went up. 
She will talk with Charles Town about hauling sewage to their treatment facility. 

Discuss CTUB purchase agreement 
Mr. Hammer informed the Board that negotiations have concluded on the terms of the purchase agreement and 
that bond holders will not move forward on the consolidation until all pending PSC cases are resolved. The next 
step is for the Board to have a special meeting to set a date for the public hearing. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashfey to hold a special 
meeting on Thursday, February 8th at 5pm to resolve and set a date for a public 
hearing for the purchase agreement with Charles Town. Unanimously approved. 

Action: Motion made by Mr. Forshee and seconded by Mr. Milliron convene into executive 
session for the purpose of discussing the personnel issue with the Operations 
Manager and the potential lease for the District's office space. Unanimously 
approved. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to return to public 
session. Unanimously approved. 

Discuss potential lease for District office lease 
The details of this item were discussed in executive session. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to direct Mrs. Shultz to 
contact Jeff Haymaker to see what's available in the Jefferson County area as 
possible space to relocate in the event the District is unable to negotiate an 
extension to the District's current lease. Unanimously approved. 

Discuss personnel issue with Operations Manager 
The details of this item were discussed in executive session. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley expunge the record 
disciplinary action by the previous General Manager in response to events that 
occurred in August 2017 and have his annual evaluation from the previous year 
done within 30 days. Unanimously approved. 

The Board learned that the annual performance evaluations for employees were not completed by the previous 
General Manager for last fiscal year so they requested Mrs. Shultz complete these in a timely manner. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to adjourn. 
Unanimously approved. 

There being no further business at this time, the meeting was adjourned at 12:12AM. 
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The next regular meeting is scheduled for Monday, February 5, 2018 at 7:00PM at 340 Edmond Road, Suite A at 
the Districts office in Kearneysville. 

Respectfully Submitted, 

Roger C. Forshee Jr. 
Chairman 

Tara D. Ashley 
Secretary 



Jefferson County 

Jefferson County Public Service District 
Special Board Meeting 

February 8, 2018 

The special meeting of the Jefferson County Public Service District was held at 5:00PM on Thursday, 
February 8, 2018 in the meeting room at the Districts office in Kearneysville. Those in attendance 
included: Chairman, Roger Forshee; Secretary, Tara Ashley (speakerphone); Treasurer, Todd Miliiron 
(speakerphone); General Manager, April Shultz; Office Administrator, Ashley Stottlemyer; and District 
attorney, David Hammer. 

Chairman Forshee called the meeting to order at 5:10pm. 

The purpose of the meeting was to consider and act upon a proposed resolution establishing a public 
hearing date for the consolidation with Charles Town. 

Mr. Hammer read the resolution in its entirety into record which follows the minutes. 

Action: Motion made by Mr. Forshee and seconded by Mr. Miliiron to schedule a 
public hearing on March 1, 2018 at 6pm and to publish the notice in the 
Spirit of Jefferson and Farmers Advocate on February 14, 2018. 

Mr. Miliiron was concerned with the District's meeting room was too small to hold a public hearing, but Mr. 
Hammer thought the meeting room would be sufficient. 

The motion was approved unanimously. 

Action: Motion made by Mr. Forshee and seconded by Ms. Ashley to approve the 
resolution as read into record. Unanimously approved. 

Action: Motion made Mr. Forshee and seconded by Mr. Miliiron to adjourn. 
Unanimously approved. 

There being no further business at this time, the meeting was adjourned at 5:25PM. 

The next regular meeting is scheduled for Monday, March 5, 2018 at 7:00PM at 340 Edmond Road, Suite 
A at the Districts office in Kearneysville. 

Respectfully Submitted, 

Roger C. Forshee Jr. 
Chairman 

Tara D. Ashley 
Secretary 

340 Edmond Road, Suite A • Kearneysville, WV 25430 • 304-725-4647 • Fax: 304-725-5976 • www.jcpsd.com 



JEFFERSON COUNTY PUBLIC SERVICE DISTRICT 

A RESOLUTION ESTABLISHING A PUBLIC HEARING 
DATE ON A PROPOSED RESOLUTION AUTHORIZING THE 
CONVEYANCE OF THE ASSETS OF THE WATERWORKS 
SYSTEM AND SEWERAGE SYSTEM OF JEFFERSON 
COUNTY PUBLIC SERVICE DISTRICT TO THE CITY OF 
CHARLES TOWN; AND AUTHORIZING PUBLICATION OF 
THE NOTICE OF PUBLIC HEARING. 

WHEREAS, Jefferson County Public Service District (the "District") is a public 
scrvice district, public corporation, and political subdivision created by order of The County 
Commission of Jefferson County, West Virginia (the "County Commission") pursuant to the 
provisions of Chapter 16, Article 13A of the West Virginia Code of 1931, as amended (the 
"Act"); 

WHEREAS, in accordance with Chapter 8, Article 20 of the Code, and pursuant 
to an Ordinance enacted by the City of Charles Town (the "City") on March 16, 1998, the City 
created the Charles Town Utility Board (the "Utility Board") and vested in the Utility Board the 
responsibility for the supervision, management, control and operation of the potable water 
treatment, storage and distribution system and sanitary sewerage collection and treatment system 
of the City; 

WHEREAS, by prior orders of the Public Service Commission of West Virginia 
(the "PSC"), the District received certificates of convenience and necessity to construct and 
operate a potable water treatment, storage and distribution system and sanitary sewerage 
collection system within its service territory in Jefferson County, West Virginia; 

WHEREAS, the District currently provides potable water service to 
approximately 113 customers and sewerage service to approximately 2,565 customers within its 
scrvice territory in Jefferson County, West Virginia; 

WHEREAS, the assets of the District's public waterworks system includes, but is 
not limited to, pump houses, water transmission and distribution lines, water storage tanks, 
booster stations, mains, extensions, laterals, valves, connections, services, meters, and all other 
equipment and personal property used and useful in providing water service to the customers of 
the District, together with all real property and any improvements thereon, lands, easements, 
rights-of-way, permits, certificates of convenience and necessity, deposit accounts, savings 
accounts, investments, security deposits, accounts receivable, renewal and replacement accounts, 
customer contributions in aid of construction, bond sinking funds, bond reserve accounts, service 
territory and ail other tangible and intangible assets owned or held by the District and used or 
useful in providing water service to the District's customers (collectively, the "Waterworks 
System"); 
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WHEREAS, the assets of the District's public sewerage system includes, but is 
not limited to, wastewater collection and transportation lines, mains, pumps, filters, basins, tanks, 
lift stations, laterals, valves, connections, and all other equipment and personal property used and 
useful in providing sewerage services to customers of the District, together with all real property 
and any improvement thereon, lands, easements, rights-of-way, permits, certificates of 
convenience and necessity, deposit accounts, savings accounts, investments, security deposits, 
accounts receivable, renewal and replacement accounts, customer contributions in aid of 
construction, bond sinking funds, bond reserve accounts, service territory, capital improvement 
fund, capacity assurance funds and all other tangible and intangible assets owned or held by the 
District and used or useful in providing sewer service to the District's customers (collectively, 
the "Sewerage System," and together with the Waterworks System, the "Systems"); 

WHEREAS, (he District currently has outstanding the following water revenue 
bonds secured by the net revenues of the Waterworks System: Water Revenue Bonds, Series 
2014 A (West Virginia DWTRF Program), dated April 17, 20)4, issued in the original aggregate 
principal amount of $985,350 (the "Water Revenue Bonds"). 

WHEREAS, the District currently has outstanding the following sewer revenue 
bonds secured by the net revenues of the Sewerage System; (i) Sewer Revenue Bonds, Series 
1988 B, dated May 5, 1988, issued in the original aggregate principal amount of $425,767; (ii) 
Sewer Revenue Bonds, Series 1998 B (West Virginia SRF Program), dated June 25,1998, issued 
in the original aggregate principal amount of $599,089; (iii) Sewer Revenue Bonds, Series 1998 
C (West Virginia Infrastructure Fund), dated June 25, 1998, issued in the original aggregate 
principal amount of $662,039; (iv) Sewer Revenue Bonds, Series 1999 A (West Virginia SRF 
Program), dated December 8, 1998, issued in the original aggregate principal amount of 
$378,363; (v) Sewer Revenue Bonds, Series 2000 A (West Virginia SRF Program), dated June 
22, 2000, issued in the original aggregate principal amount of $1,154,889; (vi) Sewer Revenue 
Bonds, Series 2008 A (West Virginia SRF Program), dated June 18, 2008, issued in the original 
aggregate principal amount of $2,005,000; (vii) Sewer Refunding Revenue Bonds, Series 2010 
A. dated June 24, 2010, issued in the original aggregate principal amount of $1,895,000; and 
(viii) Sewer Revenue Bonds, Series 2013 A, dated June 14, 2013, issued in the original aggregate 
principal amount of $1,660,000 (collectively, the liSewer Revenue Bonds," and collectively with 
the Water Revenue Bonds, the "Bonds"), 

WHEREAS, the District currently has outstanding the following sewer revenue 
bonds that are junior and subordinate in all respects to the Sewer Revenue Bonds: Sewer 
Revenue Bond (Sewer Project Development), Scries 2015, dated November 3, 2015, issued in 
the original aggregate principal amount of $660,000. 

WHEREAS, the District laces considerable cost and expense to continue to own, 
operate and maintain, and upgrade the Systems in a manner that will ensure continued reliable 
and adequate water service and sewer service; 

WHEREAS, the City is willing to acquire from the District the assets of the 
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Systems in order to provide service to the customers of the Systems (the "Acquisition"); and 

WHEREAS, in order to comply with the provisions of the Act, the District must 
hold a public hearing to accept comments from the public regarding the proposed Acquisition, 
and it must provide the public notice of the public hearing by publishing a Class i legal 
advertisement not more than twenty (20) days and not less than seven (7) days prior to the public 
hearing date. 

NOW, THEREFORE, BE IT RESOLVED BY THE PUBLIC SERVICE BOARD 
OF JEFFERSON COUNTY PUBLIC SERVICE DISTRICT: 

1. The District shall hold a public hearing at its offices located at 340 
Edmond Road, Suite A, Kearneysville. West Virginia on yv?jQfcrt// /, 2018 at (p p.m. for 
the purpose of receiving comments from the public regarding the proposed Acquisition. 

2. The District shall have published in the Spirit of Jefferson Farmers 
Advocate a Class I legal advertisement on fe&. N 2018 providing notice of the 

f, 2018 public hearing, said publication being not more than twenty (20) days and not 
less than seven (7) days prior to the /wftttthf / , 2018 public hearing. 

3. This Resolution shall be effective immediately following adoption. 

[Remainder of Page Intentionally Blank] 
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Adopted this S day of 2018. 

JEFFERSON COUNTY PUBLIC 
SERVICE DISTRICT 

Its: Chairman 
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Certified a true copy of a Resolution duly adopted by the Publio Service Board of 
JEFFERSON COUNTY PUBLIC SERVICE DISTRICT on the fift fib. , 20] 8. 

Dated: 06 , 2018. 

[SEAL] 
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MEMORANDUM 
 

Re: Discuss the Districts financial status of paying bills 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 5, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 

As of today, the District has the funds available to pay all of the February sewer 
disbursements and will need to collect $7,500 before all of the previous water 
disbursements can be paid. 
 
Action:  
No action at this time.  



 
 

 
MEMORANDUM 

 
Re: Discuss update from County Commission about JCPSD Service 

Area 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   February 26, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
 
Background: 
Commissioner Josh Compton will update the Board.  
 
 
Action:  
No action at this time.  

 
 

 
 
 
 
 
  
 
 
 
  
 

 
  
 

 



 
 

MEMORANDUM 
 

Re: Discuss and approve a conference call phone number for public 
participation 

 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   February 26, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Neal Nilsen from Ask Neal has researched three conference solutions and selected 
StartMeeting as the most beneficial with the features most important for the District’s 
needs. This service is $11/month.  Some of the features include: 
 
Monthly Board Meetings; 

 PSTN single number dial-in with lecture (all mute) 
 Web Streaming (listen only)  
 Custom Greeting audio 
 Custom Hold audio 
 Meeting Record and Download 

 
Audience participants could enter the conference by:  

o a) dialing a dedicated telephone number 
o b) selecting a menu option on the JCPSD telephone system, that would 

transfer the call to the single number dial-in  
o c) clicking a link on the JCPSD web site that would connect to the FCC 

Radio Feature URL 
 
General business operations and business meetings; 

 PSTN single number dial-in 
 StartMeeting Audio, Video, Screen sharing 
 StartMeeting PC dashboard 
 PC screen sharing 
 Live meeting room video camera 
 Meeting Record and Download 

 
 
Mr. Nilsen will be in attendance at the Board meeting to present more details and 
answer questions from the Board. 
 
 
Action:  
The Board can take action to purchase StartMeeting or not.  



 
 

MEMORANDUM 
 

Re: Discuss and approve a financial auditor for a 1 year contract 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 2, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Last month the Board directed staff to re-advertise the Request for Proposals for a 
financial auditor after eliminating the West Virginia requirement in the previous bid.  
Staff sent the revised advertisement to multiple firms, including Perry & Associates 
which performed Charles Town’s audit last year.  The deadline for proposals closed on 
February 28th.  The District did not receive any proposals.     
 
 
 
Action:  
The Board should discuss the next steps on hiring a certified public accounting firm.  



 
 

MEMORANDUM 
 

Re: Discuss public awareness options 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 2, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Last month Mr. Milliron drafted talking points to incorporate into a springtime newsletter 
for the District’s customers.  The Board directed staff to take Mr. Milliron’s draft and 
expand upon, transforming into a public newsletter. Staff is continuing to work on this 
task.  
 
 
Action:  
No action at this time.  



 
 

MEMORANDUM 
 

Re: Discuss pump station repairs, upgrades and related costs/funding 
options  

  -Discuss generator options at pump station 1-12 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 2, 2018 
 
Preparers: April Shultz, General Manager; Travis Markley, Engineering 

Technician; Joseph Freeze, Operations Manager 
 
 
Background: 
At the January meeting, the Board directed staff to contact engineering staff at the WV 
Public Service Commission (PSC) for assistance on the evaluation of pump station 
capabilities/available EDUs.  Staff contacted Jonathan Fowler, an engineer at the PSC, 
and he said he would check into this.  Staff is still waiting for a response.  
 
Staff received three quotes for fencing around both pump stations (3-10 & 3-11) in Briar 
Run.  The bid was awarded to Quality Fence for $5282.20.  Staff also sent letters to the 
homeowners on Bramble Drive for their thoughts about putting a fence in their front yard 
at pump station 4-3.  
 
The District’s engineering technician drafted public education information on infiltration 
and inflow, including pictures, to publish on the website as directed by the Board last 
month. Staff will get this uploaded to the website this month.  
 
Staff contacted Apparatus Repair & Engineering regarding moving the generator at the 
District’s office to pump station 1-12.  They stated the office generator would work at 
pump station 1-12 with a few modifications.  
 
 
Pump station upgrades: 
 
The Staff acknowledges that the sanitary system owned by the JCPSD is approaching 
its end-of-life.  As the Operations Manager, Joe Freeze is the individual ultimately 
responsible for the proper function of the sanitary system.  The system was originally 
installed in the late 80’s which results in that part of the system being over 30 years old.  
Additions to the original sanitary system have consisted of a “daisy chain” of 
installations that are not standardized with one another, and result in the field staff 
having to “piece mill” together repairs without actually correcting any significant 
problems within the system itself.   
 



 
 

As a logical approach to this obvious concern, the Operations Manager has prioritized 
the three most significant pump stations needing immediate attention to ensure that 
public health will be properly accounted for and service is uninterrupted.  Pump stations 
1-10, 3-6 and 4-2 are the three most significant pump stations needing immediate 
repair; please note that these are only the highest priorities and that there are many 
more areas of the sanitary system that require attention in the near future.  The District 
utilized Thrasher Engineering, as a consultant engineer, which is a company who has a 
good reputation and has been widely consulted by many agencies for numerous 
projects throughout Jefferson County and West Virginia, to assess the current 
conditions of the above mentioned pump stations.  The report provided by Thrasher to 
the JCPSD describes rehabilitation/replacement for each pump station 1-10, 3-6 and 4-
2. 
 
The total cost of these rehabilitation/replacements is estimated by Thrasher to be 
approximately $420,000.  Ultimately, the rehabilitation/replacements described for pump 
stations 1-10, 3-6 and 4-2 will be required, however, the newly elected Board of 
Directors for the District wanted to look into the various ways to repair these pump 
stations without undertaking this cost at once.  As a tertiary method of addressing the 
abundant needs of the sanitary system, the Operations Manager has been instructed to 
streamline the rehabilitation/replacement of each pump station 1-10, 3-6 and 4-2.  The 
following information describes the streamlined necessities for each of the above 
mentioned pump stations pertinent to ensure the public health will be properly 
accounted for and service is uninterrupted: 
 
PS 1-10 

- Replace Guide Rails, Saddles, Discharge Pipes, Check Valves and reline the wet well 
 
PS 3-6 

- Replace Guide Rails, Saddles, Discharge Pipes, and Check Valves 
 
PS 4-2 

- Replace Guide Rails, Saddles, Discharge Pipes, Check Valves and reline the wet well 
 
The Operations Manager explains that the pumps currently working in these pump 
stations are not guaranteed to, but may remain in service for up to 3 additional years 
before needing rehabilitation/ replacement. If the pumps can remain at their respective 
pump stations then that will allow for the control panels to remain at each pump station 
as well, saving costs on new pumps and a new control panel.  Please note, that in the 
event that the pumps are replaced in the future, the control panels will also need to be 
replaced for compatibility purposes.  This streamlining of repairs, to these high priority 
pump stations is a method of saving costs but obviously does not fully address the 
needs of the entire sanitary system as a whole, but it does begin to address them in a 
conservative approach. 
 
The following cost estimates reveal two separate values.  The Thrasher Estimate and 
the Priority Estimate.   The Priority Estimate was derived from streamlining the PS 
upgrades and prioritizing the line items per the Board’s request. 



 
 

 
PS 1-10 
 
Thrasher Estimate = $130,000 
 
Priority Estimate = $95,000 
 
PS 3-6 
 
Thrasher Estimate = $100,000 
 
Priority Estimate = $75,000 
 
PS 4-2 
 
Thrasher Estimate = $130,000 
 
Priority Estimate = $95,000 
 
The staff also met with representatives from the Charles Town Utility Board about this 
situation and visited pump station 3-6, 4-2, and 1-10 with District staff to evaluate their 
conditions. Charles Town agrees with staff that these pump stations do need repaired 
and agreed with the District staff that the pump stations could be upgraded without new 
pumps and control panels at this time. 
 
Charles Town is still looking into options with the Roxul line that could divert flows from 
pump station 1-10.  At this time it might be beneficial to hold off on the repairs at pump 
station 1-10 until Charles Town reports back to our Board.  The District may also be 
able to save money with these upgrades if Charles Town would be willing to do some of 
the work.   
 
Staff looked into the finance options for these repairs/upgrades.  The best option at this 
time is to petition the Public Service Commission (PSC) to allow the District to use 
Capital Improvement Fee (CIF) funds to pay for the upgrades to pump station 3-6 & 4-2.  
We will provide the Board with the amount of funds available this evening.  There is also 
approximately $150K in the Districts Renewal & Replacement account.   
 
Action:  
The Board will need to decide which pump stations they want to upgrade and if they will 
ask the PSC to use CIF funds.    



 
 

MEMORANDUM 
 

Re: Discuss contracted engineering 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 1, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Mr. Milliron requested this agenda item and will discuss his concerns at the meeting.  
 
 
 
Action:  
I don’t know what action if any, the Board will want to take. 
 









 
 

MEMORANDUM 
 

Re: Update on status of current legal cases 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 5, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
 
Dissolution Case (17-0195-PSWD-PC): In the February 7th order the Public Service 
Commission consolidated this case with case 18-0006-PSD-C, granted intervenor 
status to the Jefferson County Commission in case 18-0006-PSD-C, and requested 
updates, as well as address matters identified in the Discussion Section of the order, on 
or before March 14th.   
 
Case (18-0006-PSD-C): This case was consolidated with case 17-0195-PSWD-PC. 
 
Case (15-1338-PSD-42R-PC):  On October 30, 2017, the Public Service Commission 
staff issued an Initial and Final Memorandum recommending the Commission reopen 
this matter and issue an order adding the security deposit requirement language back 
into the Districts tariff after being omitted from the final tariff in the March 23, 2017 
order.  On February 28th Mr. Kelsh notified the Public Service Commission once again 
that the District has no objection to the Staff’s proposed language and reiterated its 
request to reopen the case and include the security deposit provision in a new tariff as it 
first requested in September 2017.  On March 2, the PSC issued the final order adding 
the security deposit requirement language back into the District’s tariff.  The PSC will 
send the revised tariff to Mr. Kelsh to sign and send back to the PSC.  Mr. Kelsh will 
send the District a stamped copy of the tariff for posting.  
 
 
Action: 
I don’t know what action if any, the Board will want to take. 
 
  
 
 



 
 

MEMORANDUM 
 

Re: Consider and approve closing Bank of Charles Town sewer 
transmission project bank accounts and transfer funds to sewer 
operating account 

 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   March 2, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
Background: 
Staff would like to close the sewer transmission project bank accounts at the Bank of 
Charles Town and transfer the interest money in this account to the sewer operating 
account.   
 
 
Action:  
The Board should approve this transaction.   























Jefferson County PSD - Budget FY 2018
3/5/2018

FY 2018 BUDGET  CHANGE Revised- FY 2018 BUDGET

Supplies & Expense 4,325.00 0.00 4,325.00
Operation Labor 28,000.00 0.00 28,000.00

32,325.00 0.00 32,325.00

Power & Fuel 46,550.00 0.00 46,550.00
(1) Supplies & Expense 161,390.00 (9,950.00) 151,440.00

Operation Labor 97,000.00 0.00 97,000.00

304,940.00 (9,950.00) 294,990.00

Treatment and Disposal
Rents 1,010,573.28 0.00 1,010,573.28

(1) Supplies & Expense 6,050.00 9,950.00 16,000.00
Operation Labor 6,500.00 0.00 6,500.00

1,023,123.28 0.00 1,033,073.28

Billing, Collecting & Acct. (Postage) 20,916.00 0.00 20,916.00
Labor 142,500.00 0.00 142,500.00

163,416.00 0.00 163,416.00

Admin & General Salaries 239,300.00 0.00 239,300.00
General Officers Salaries 8,050.00 0.00 8,050.00
Expense of General Officers 3,300.00 0.00 3,300.00
Gen. Office Suppliers & Exp. 76,272.00 0.00 76,272.00
Admin & General Insurance 48,812.00 0.00 48,812.00
Injuries & Damages/Workers Comp 16,596.00 0.00 16,596.00
Employee Insurance 60,300.00 0.00 60,300.00
Pension & Fica Tax Expense 95,730.45 0.00 95,730.45
Misc. General Expense 41,400.00 0.00 41,400.00
Maintenance of General Property 4,615.00 0.00 4,615.00
Bad Debt Expense 15,000.00 0.00 15,000.00
Transportation 21,700.00 0.00 21,700.00
Rent Expense 94,363.00 0.00 94,363.00
Special Expense 139,575.64 0.00 139,575.64

865,014.09 0.00 865,014.09

2,388,818.37 (9,950.00) 2,388,818.37

Debt Service Expense 454,623.00 0.00 454,623.00
Note Payable 56,376.00 0.00 56,376.00

510,999.00 0.00 510,999.00

Renewal & Replacement 75,847.78 0.00 75,847.78
Reserve per SB 234 202,317.00 0.00 202,317.00

278,164.78 0.00 278,164.78

3,177,982.15 (9,950.00) 3,177,982.15

Operating Revenue 2,936,983.43 0.00 2,936,983.43
Non-Operating Revenue 96,927.57 0.00 96,927.57

3,033,911.00 0.00 3,033,911.00

Operation & Maintenance

Total

Total

Total

Revenue Estimate

Collection System Expenses

Pumping System Expenses

Total Debt Service Expense

Total Operation and Maintenance

Billing, Collecting & Accounting

Total

Total

Total Cash Requirement

Total Revenue

Admin & General Expenses

Total Reserve Requirements



Coverage Calculation:
Available Cash 3,033,911.00 0.00 3,033,911.00

(2,388,818.37) 9,950.00 (2,388,818.37)
645,092.63 9,950.00 645,092.63
555,163.17 555,163.17

89,929.46 9,950.00 89,929.46
116.20% 116.20%

Cash flow Calculation:
Available cash (above) 3,033,911.00 0.00 3,033,911.00
Total cash requirement (above) (3,177,982.15) 9,950.00 (3,177,982.15)
Total excess (deficit) cash (144,071.15) 9,950.00 (144,071.15)

EXPLANATION:

Cash Available for Debt Service (A)
Debt Service Requirement (B)

(1) The budget did not increase in total.  The additional expenses needed for the Deerfield Treatment Plant Expense line item 
were taken from the Pump Station Expense line item.

Percent Coverage (A)(B)
Remaining Cash Surplus

Cash Requirements- Operating Expense



Ending Balance from February 5, 2018 board meeting (per books) (12,949.23)$         

Checking Account Balance March 5, 2018 184,840.51$        

System  Fees
Glen Haven & Cavaland 1,419.49              
Transfers
Transfer from Sewer Security Deposit Account 4,663.89$            

Total Other Funds
       Total Funds Available 190,923.89$        

Recommended Approval 190,850.65$   
Remaining Balance  73.24$                 

Expenses 
Pay To: Total Recommended 

Approval
Bank of Charles Town 4,697.65 4,697.65
Charles Town Utility Board 80,115.00 80,115.00 *
Dept. of Tax & Revenue 1,395.71 1,395.71
PEIA 3,801.02 3,801.02 *
Petty Cash 6.49 6.49
RAI Group 333.60 333.60
RAI Group 7538.18 7,538.18 *
Renewal & Replacement 6,111.64 6,111.64 *
Retiree Health Benefit Trust Fund 1,416.00 1,416.00
WV Municipal Bond 38,831.39 38,831.39
WV Public Retirement Board 5,119.31 5,119.31

Accufund 3,966.25 3,966.25 *
Aflac 57.60 57.60
BB&T Bankcard Corporation 3,277.63 3,277.63 *
Biedlers Electric 68.14 68.14
Brickstreet Mutual Insurance Co 1,383.00 1,383.00
Charles Town Lock & Key 125.73 125.73
Charles Town Utility Board 1,044.75 1,044.75
Comcast 467.31 467.31
Crystal Springs 27.22 27.22
DDL Business Systems 125.00 125.00
Dodsons Septic Cleaning 150.00 150.00
Dodsons Septic Cleaning 150.00 150.00
Dodsons Septic Cleaning 150.00 150.00
Dodsons Septic Cleaning 150.00 150.00
Evoqua Water Technologies, Inc. 260.00 260.00
Evoqua Water Technologies, Inc. 300.00 300.00
Frontier 144.85 144.85

JEFFERSON COUNTY PUBLIC SERVICE DISTRICT
Revenue & Recommended Payment-March 5, 2018



Hammer, Ferretti & Schiavoni 105.00 105.00
Hammer, Ferretti & Schiavoni 1,740.00 1,740.00 *
Home Depot 97.29 97.29
iMeet 30.00 30.00
JSN Welding 118.58 118.58
Miss Utility 55.10 55.10
NPO Resources Corp 206.25 206.25
Omnisite 593.00 593.00
Potomac Edison 2.68 2.68
Potomac Edison 26.53 26.53
Potomac Edison 120.47 120.47
Potomac Edison 290.34 290.34
Potomac Edison 3,642.72 3,642.72 *
Quality Fence 1,000.00 1,000.00
Records Management 189.60 189.60
Sheetz Advantage Card 1,675.25 1,675.25 *
Snyder Environmental 116.25 116.25
Sprint 422.49 422.49
Staples 499.50 499.50
State Board of Risk 12,203.00 12,203.00
Tammy Wilt 250.00 250.00
The Journal 178.94 178.94
The Thrasher Group 3,000.00 3,000.00 *
Toshiba Financial Services 367.50 367.50
United Concordia Companies, Inc 484.99 484.99
USA Bluebook 398.60 398.60
Valley Credit Service, Inc 141.70 141.70
Watchlight Corporation 131.40 131.40
WV DEP 1,550.00 1,550.00

190,850.65$     190,850.65$     
*Denotes Payments Signed By The Board
All Other Payments Have Been Signed By The General Manager



Ending Balance from February 5, 2018 (per books) (8,061.44)$         

Checking Account Balance March 5, 2018 7,043.43

        Total Funds Available 7,043.43$          

Recommended Approval 7,019.89$       

NEW BILLS          Due                             Recommended

PSD Labor approved at prev. meetings (not paid) $8,065.00 $500.00
Jefferson County PSD Labor 1,419.49           1,419.49            
Renewal & Replacement 175.00 175.00
WV Municipal Bond 3,462.55 3,462.55

BB&T Bankcard Corporation 485.26 485.26
Frontier 87.02 87.02
Frontier 87.02 87.02
Potomac Edison 399.12 399.12
Potomac Edison 364.43 364.43
WVDHHR 40.00 40.00

Total New Bills 14,584.89$       7,019.89$          
          New Balance Forward

(7,541.46)$        23.54$               

 Water System Expenses
Revenue & Recommended Payments-March 5, 2018



 
 

MEMORANDUM 
 

Re: Approve transfers 
 
To:   Jefferson County PSD Board Members & Professionals 
          
Date:   February 27, 2018 
 
Preparers:  April Shultz, General Manager   
 
 
 
Action:  
Approve transfer of $4663.89 from the New Sewer Security Deposit account to the 
Sewer Operating account for 39 security deposit refunds.  



GENERAL MANAGER’S REPORT 
for Occurrences During February, 2018 

For March, 2018 Board Meeting 
 

Below are updates on items we have been involved in this month. 
 

Glen Haven & Cavaland Water Systems: 
Last Month:  Staff is still working with the State to update our Source Water Protection Plan.  Staff 
located the leak in Cavaland at the air release valve next to the well house.  They were able to stop the 
leak by the closing the valve and will replace the broken line when the weather improves.  
 
This Month:  Staff was instructed by our Board to complete the Source Water Protection Plan as soon 
as possible.  Monica from the Health Department has sent the plan to Charleston for approval.  She 
explained that because the regulations have recently changed the State is overburdened with plans 
that are waiting for approval and since we are not required to do this plan it could be delayed.  
 
Pump Stations and Collection System:  
Three Months Ago:  
Dan Ferrell from Thrasher prepared a document for the December 4th board meeting which details the 
estimated costs to upgrade pump stations 1-10, 3-6, and 4-2.  If the three pump stations are completed 
during one construction period then the cost are as follows: 
 
PS 1-10 -   130,000 
PS 3-6 -     100,000 
PS 4-2 -     130,000 
     $360,000 
Soft Costs    60,000 
Total        $420,000 
 
If the pump stations are completed separately, Thrasher estimates each station would be 
approximately 10% more expensive to construct and the soft costs would be approximately 25% of 
each total. 
 
Pump Station 1-12- Mr. Freeze informed me this week that this pump station’s generator will need to 
be refurbished or replaced in the near future.  A tech from AR&E has been out to look at it twice and 
he is supposed to get back to Joe with further information soon. 
 
Two Months Ago:  There have been questions about the capacity and remaining EDU’s at each of the 
pump stations.  I checked to see if we had this information available, but apparently it will require 
additional research to gather this information.  Thrasher has submitted a proposal to determine the 
current capacity at our pump stations.  After we received the proposal, I met with staff and they said 
they could do a few of the items listed on the proposal to eliminate some of the costs.   
 



Apparatus Repair & Engineering submitted their recommendation regarding the generator at pump 
station 1-12.  They stated that the current generator is under sized and they do not believe a repair will 
correct the underlying issue.   
 
Last Month:  The Operations Manager, Joe Freeze, contacted Jonathan Fowler, an engineer at the PSC, 
and he informed him that they do not do actual design work (due to liability and other such issues) but, 
will be glad to look over the findings.  Mr. Freeze provided Mr. Fowler with detailed information on the 
generator and now waiting for a response.  Mr. Freeze stated that we can use a Godwin at pump 
station 1-12 in case of an emergency and he would rather use the money we would spend on a 
generator for upgrades at pump station 3-6. The upgrades at pump station 3-6 are needed 
immediately and continue to be a topic of discussion. A representative from the City of Charles Town 
will be attending our meeting to discuss the upgrades at pump station 3-6, 4-2, and 1-10.  
 
Mr. Freeze also asked Mr. Fowler if he could assist the District with an evaluation of our pump station 
capacities/available EDUs.  He said he would check into this and get back to us with an answer.  
 
This Month: Staff evaluated upgrades needed at pump station 3-6, 4-2, and 1-10 and also met with 
Charles Town representatives at each of these pump stations.  Please see the pump station memo for 
further detail. 
 
Deerfield Sewage System:   
Last Month:  District staff had problems with the pipes freezing at the Deerfield treatment plant.  They 
discovered broken pipes on January 10, 2018 and had to call Dodson’s Septic Tank Cleaning to pump 
and haul from plant 001. I received several extremely high bills from Dodson’s a few days later and 
notified Joe Freeze, our Operations Manager. He called them to discuss the invoices and because their 
process is different when they pump from our treatment plant rather than our pump stations they had 
to charge us more. I asked Mr. Freeze to think of an alternative way to fix the problem until the parts 
they needed came in.  He installed a pump into the recirculation tank at plant 001 and pumped the 
flow over to plant 002.  Mr. Freeze will update the Board at the meeting, but the broken lines and 
discharge filter have been repaired at plant 001. 
 
This Month:  Maintenance staff had to pull pump 2 at plant 001 for repair.  A budget revision request 
has also been submitted because the additional expenses that have been occurred at the Deerfield 
treatment plant in the last few months. 
 
Wasteload Allocations and NPDES Applications:  
This Month:  No major issues/updates. 
 
Classes & Meetings of Interest:  
Last Month: 
Classes: Dewayne Ainsworth and Robbie Shipe attended the Class 1 Drinking Water licensing class at 
the Jefferson County Health Department.  All of the District staff completed the online ethics and Open 
Meeting Act training videos that are available on the Jefferson County Commission website.  
Meetings: Ashley Stottlemyer and I attended a CTUB meeting on January 10, 2018. 



 
This Month:  Dewayne Ainsworth and Robbie Shipe both passed their Class 1 Drinking Water licensing 
class.  
 
Vehicles & Equipment: 
This Month: The Board approved the purchase of a new mower at the February board meeting and it 
was delivered to the District office on February 9th.   
 
Other issues: 
Last Month: Last month staff advertised in both the Spirit of Jefferson and The Journal for a Request 
for Proposals from certified public accounting firms to provide a financial audit for 1 year. The deadline 
for proposals closed on January 31st. The District did not receive any proposals. 
 
This Month: Staff removed the WV requirement from the RFP and submitted the advertisement again. 
The RFP was also sent to multiple accounting firms.  The District did not receive any proposals.   
 
During the February board meeting the Board asked that employee evaluation be completed within a 
responsible time.  All of the employee evaluations were completed this month.   
 
The District also received a request from Uniwest for 24 EDUs/CIFs at Jefferson Crossing for another 
apartment building.  They should be coming in this week to pay the CIFs. 
 
 
 
Next Regular Board meeting will be on Wednesday, April 4, 2018 @ 7:00 pm at our office. 
 
 
 
 
 
 
 

 



Operation Managers Report 
February 2018 

Pump Stations: 
2/1 P.S.4-3, Removed pump "A". Fluid Solutions picked up the pump for repair. 
2/2 Covered the wires that were exposed to the elements that go into the jack boxes at the pump stations. 
2/6 P.S.4-3, Met Dodson and removed rags and grease from the wet well. 
2/8 P.S.4-5, 2-14, 3-11, Met with Dodson and removed rags and grease. 
2/13 P.S. 3-10, Pulled pump "A" and removed rags from the pump and put back in service. 
2/13 P.S.4-4, Replaced the amp probe to pump "A" side. 
2/21 P.S.2-14, Pulled pump "B" and removed rags. Put back in-service. 
2/26 P.S.4-2, Potomac Edison moved their wires away from the old SCATA antenna. 
2/26 P.S.3-10, 3-8, Pulled "A" at 3-10 and "B" pump at 3-8. Pump station 3-10 had rags in the pump. Once 

removed it was put back in service. Pump Station 3-8 pump was taken to Bielders for repair. 

Collection System: 
2/14 Flagged 5 flat rate customers for sewer disconnection. 
2/21 36 cut offs for Charles Town. 
2/22 10 cut offs for JUL 

Grease traps inspections: 
2/8 Completed grease trap inspection for 4 Schools and 20 Commercial grease traps. 

Deerfield: 
2/9 Picked up the new John Deere mower. 
2/13 Plant 001, pulled pump "2" and took to Bielders for repair. 
2/14 24 Pathfinder, Rodded sewer lateral. 

Water Systems: 
2/7 Power outage at Cavaland Water System 

system as designed with no problem. 
2/13 Sent the Source Water Protection Plan to 
2/22 3 Water cut offs at Glen Haven. 

Inspections: 
2/2 Deerfield Lot #33. 
2/6 Norborne Glebe Lot #191. 
2/16 Norborne Glebe Lot # 48. 
2/20 Norborne Glebe Lot # 169. 
2/21 Norborne Glebe Lot # 237. 
2/23 Norborne Glebe Lot #168. 

Class: 
* Dewayne and Robbie both passed the Class 1 Water License exam. 

from 7:30pm to 9:30pm. The generator started and ran the 

Charleston for approval. 



Billing Department Information 
Information is based off of data gathered from the February billing reports for January usage. 

Sewer Billing 
PSD customers from water meters owned bv 

Jefferson Utilities 
PSD customers from water meters owned bv 

Charles Town Water 
Number of Customers Billed 1109 1359 
Number of Pastdue Customers 647 
Number of Customers Terminated 9 29 
Total Amount Billed $212,469.72 
Total Amount Collected $248,916.99 

Water Sales 
Glen Haven Cavaland 

Gallons Sold 250,990 133,040 
Number of Customers Billed 73 42 
Number of Customers Terminated 0 3 
Total Amount Billed $9,054.77 
Total Amount Collected $7,437.16 



Technology Report for February 2018 

Travis Markley 

Engineering: 

Communicated with the HOA at Briar Run and the City of Ranson regarding the installation of a 
safety fence around the perimeter of two District pump stations within the Briar Run 
subdivision. 

Correspondence with Rob Milne with Thrasher Engineering regarding the site plan design for 
Teema Manufacturing facility within Burr Industrial Park. 

Researched many engineering documentations regarding requests made by the board of 
directors. 

Prepared a letter to the nearby residents at pump station 4-6 located at 83 Bramble Drive, 
informing them of the District's intentions to install perimeter safety fence around the facility. 

Reviewed the proposed rehabilitation for pump stations 1-10, 3-6 and 4-2. Worked with Joe to 
streamline the rehabilitation and prioritize line items per the board's request. 

I&l: 

Prepared a public awareness letter to customers describing the significance of l&l. 

Captured field photos of customer cleanouts to be posted on the JCPSD website for educational 
purposes. 

GIS: 

Assisted field staff with multiple Miss Utility Calls. 

Safety Management: 

Began taking the National Incident Management System courses offered by FEMA for 
compliance with the partnership agreement between Jefferson County Homeland Security and 
Emergency Management. 



WHAT il§ l&l? 
I&l stands for infiltration and inflow. Infiltration can be described as any amount of 
additional water that enters the collection system by underground sources. 
Groundwater entering through damaged pipes, separated pipe connections, faulty seals 
at lateral connections, fractured manholes and vegetative root intrusion are all 
contributors to infiltration within the JCPSD system. 

Inflow can be described as any amount of additional water that enters the collection 
system by above-ground sources. Inflow tends to be directly related to high water 
events. Customer clean-outs that are missing cap covers are primarily the main 
contributors to inflow. Illegal connections such as a roof leaders or foundation drains 
connected to service laterals are another form of inflovj/ and will cause a rather large 
increase in the gallons per day contributed by a customer. 

The average customer is anticipated to contribute approximately 150 gallons per day to 
the system. Currently, the flow from the JCPSD collection system is being treated by 
the City of Charles Town's Waste Water Treatment Plant. The JCPSD currently pays 
the City of Charles Town to treat the sanitary flows of metered water usage, which is 
subject to fluctuation at the city's request. With the July 2016 rate increase by the City 
of Charles Town, the average annual cost to JCPSD for waste water treatment is now 
approximately $900,000 per year. 

Water entering the JCPSD system through infiltration and inflow has the capability to 
quadruple the flowrate to the sanitary collection system. More times than not, the 
pumps located at the pump stations are not capable of handling an increase in load 
contributed by infiltration and inflow. When the pump stations fail, customers may 
experience a back-up of the wastewater into their residence. 

WHAT CAN [I DO? 

- Be aware of the cleanout(s) in your yard. If the cleanout caps are damaged or 
missing, please replace them and/or notify the JCPSD. 

- Do not connect roof leaders, gutters, or foundation drains to the JCPSD sanitary 
system. These types of connections are considered to be illegal connections. Any 
illegal connections found will result in a financial penalty to the customer that will be 
determined based on the severity of the situation. 
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efferson Utilities, Inc 

March 1, 2018 

Mr. Roger Forshee, Chairman 
Jefferson County Public Service District 
340 Edmond Road Suite A 
Kearneysville, WV 25430 

Re: Sale of Sewer Assets to City of Charles Town 

Mr. Forshee: 

I am submitting this letter to express my continued opposition to the sale of the assets of the Jefferson 
County Public Service District to the City of Charles Town. 

My reason for this opposition remains as I stated in my letter to the Jefferson County Commission dated 
July 6, 2017, which is attached. 

In addition to those reasons, I would respectfully suggest that the District is ignoring the needs of the 
160 customers of Shenandoah Junction Public Sewer. There is no affordable wastewater treatment 
alternative for the Shenandoah Junction customer other than the improvement of capacity in the 
District's force main that runs from the Job Corp and Jefferson High School along Route 20 to Route 115. 

I implore the District to abandon this ill-conceived proposal to sell the District's assets. Please move 
forward on constructing the approved District project, which is necessary to service the present and 
future customers of the District in Jefferson County. 

Thank you, 

Lee Snyder, President 

Enclosure 

cc: Tara Ashley, Secretary 
Todd Milliron, Treasurer 

270 Industrial Boulevard • Kearneysville, WV 25430 • (304) 728-2077 • Fax: (304) 728-7326 



July 6, 2017 

Commissioners of Jefferson County 
Jefferson County Commission 
PO Box 250 
Charles Town, WV 25414 

Re: Sewer Service in Jefferson County 

DearCommissioner: 

I write to you once again in the hope that I can dissuade Mr. Onoszko, Mr. Compton and Mr. Hudson 
from what I respectfully suggest is very ill-advised election to dissolve the Jefferson County Public 
Service District (JCPSD). As you will recall, I suggested the same thing in March, prior to your vote on 
this issue. 

I am compelled to review the reasons for my suggestion that the Commission should reverse their 
election to dissolve the JCPSD. 

First, by your previous action you are completely abandoning the representation for those sewer service 
customers and landowners outside the municipality of Charles Town. Transferring the assets and 
management of sewer service in the county to the municipality of Charles Town will leave everyone 
outside of the City of Charles Town with no political voice or representation. Sewer service choices in 
the county will be controlled completely by the Charles Town City Council. See paragraph l.f in City of 
CT Resolution 2017-13. Do you really think this is in the best interest of the county residents? 

Second, those who advocated this course of action had expected the rates for sewer service for the 
customers currently served by the JCPSD to be reduced. However, the latest resolution 2017-13 by the 
Charles Town City Council states, "customers served by the District Sewer System as of the date of the 
City's acquisition of the assets thereof, as well as future customers added thereon, shall be charged at 
the same tariff for sewer service from the District in existence as of the date of the City's acquisition of 
the District Sewer System". 

The advocates of the dissolution of the JCPSD also have expected an equalization of rates throughout 
the Charles Town sewer system. The Charles town City Resolution states, "the City agrees that it shall 
exercise its best efforts to equalize the rates and charges for sewer service of all sewer customers of the 
City within ten (10) years of the City's acquisition of the District Sewer System". There will be no 
political reason for the future City Council to raise the rates for sewer service to customers within the 
City of Charles Town, while reducing rates to county residents. 

270 Industrial Boulevard • Kearneysville, WV 25430 9 (304) 728-2077 • Fax: (304) 728-7326 



Third, no solution is being provided for the current sewer capacity issues. The JCPSD has designed a 
project to deal with the sewer capacity issues in the Flowing Springs and Elk Run Drainage Basins. The 
West Virginia Public Service Commission has approved the funding and construction of this essential 
project. The actions of the County Commission are resulting in the destruction of this project with no 
alternative solution. In fact, the City of Charles Town has proposed no solution either. Discarding the 
JCPSD's progress on this project is completely irresponsible. This action alone will ultimately hurt rate 
payers. 

In summary, the current customers are getting no benefit in reduced or equalized rates; the county 
residents lose any input in how sewer service will be provided in the county; and the critical sewer 
capacity problem in the Flowing Springs and Elk Run Drainage Basins will not be solved. 

Commissioners Mr. Onoszko, Mr. Compton and Mr. Hudson, I respectfully suggest that you have set out 
on a very ill-advised course. Please reconsider your actions for the benefits of present and future 
generations of the Jefferson County residents you represent. 

Sincerely, 

Lee Snyder,President 

cc: Ms. Stephanie Grove 

Mr. Will Rohrbaugh 

Mr. Nathan Cochran 



Commitment and Request Information 
as of 2/28/18 

Commitments Prior to Upgrades at Charles Town WWTP 
Prior Commitments 

Outstanding as of 2/28/18 
Remaining 
Requests 

Jefferson Crossing (Ph. 11 5 
Burns Street 4 

Total = 9 
New Capacity at Charles Town WWTP Available as of 12-12-05 

Commitment Requests as of 2/28/18 Request 
Balance 

EOUs 
Issued 

Date Given Lot No. Balance 

1018 
Beallair (Lots 1-3. 9-49) 0 44 12/16/2005 1-3,9-49 974 
Beallair (Lots 50-304, poolhouse, store, clubhouse) 189 974 

1 4/25/2013 83 973 
1 5/3/2013 82 972 
4 6/19/2013 79, 85, 86, 89 968 
1 11/19/2013 97 967 
2 12/12/2013 81,87 965 
1 1/17/2014 96 964 
1 2/28/2014 98 963 
1 4/18/2014 99 962 
1 5/1/2014 101 961 
1 6/25/2014 90 960 
2 8/1/2014 95,100 958 
1 10/27/2014 77 957 
1 1/7/2015 102 956 
1 1/27/2015 91 955 
2 5/1/2015 94, 110 953 
1 5/4/2015 120 952 
1 6/23/2015 88 951 
1 7/10/2015 115 950 
3 1/11/2016 92, 109, 111 947 
1 6/13/2016 103 946 
1 7/27/2016 84 945 
3 9/16/2016 105.112, 93 942 
1 10/14/2016 119 941 
1 1/10/2017 132 940 
1 1/27/2017 126 939 
1 1/31/2017 113 938 
1 3/30/2017 127 937 
1 4/14/2017 131 936 
1 5/8/2017 76 935 
1 5/24/2017 80 934 
2 5/30/2017 114,128 932 
4 9/8/2017 50,51.52. 53 928 
1 9/21/2017 133 927 

(CAFs) 18 11/6/2017 68-75. 116-118. 121-125, 129-130 909 
Burr Park Lot 22 0 1 12/14/2005 22 908 
Holiday Inn 0 64 12/21/2005 844 
Burr Park Lot 23 0 1 5/30/2017 23 843 
County Green (Lots 37-73, 119, 124, 130-131) 3" 38 12/23/2005 37-73.119 805 
Breckenridge Lot 64 0 1 3/27/2006 64 804 
Burr Park Lot 44D (DMV) 0 5.5 1/6/2006 44D 798.5 
Cambridge (Lot 74-75, 87-90, 111-114, 134-143) 12 1 10/31/2006 111 797.5 

5 6/24/2010 75, 87. 89,90, 112 792.5 
"5 Cambhdge Lots Refunded 5 0 75. 87, 89,90, 112 797.5 

1 8/22/2013 75 796.5 
2 9/17/2013 138, 139 794.5 
1 6/12/2014 76 793.5 
1 4/3/2017 143 792.5 
1 9/29/2017 100 791.5 
1 11/21/2017 112 790.5 

Rockwells Moving 8 Storage (Lot 1S2) 2 790.5 
Jefferson County Board of Education 88 790.5 
R&L Inc. Burr Lot 1B 0 1 7/6/2006 1B 7895 
Turf II- New Motel 120 789.5 
First Charles Town Group, Inc. (Badger Bldg) 0 2 2/21/2008 787.5 
Harris & Owens (Restaurant) 42 787.5 
Arcadia (NB lots 1-13) 1 1 2/28/2006 8 786.5 

1 3/3/2006 2 785.5 
1 3/10/2006 3 784.5 
1 3/24/2006 7 783.5 
1 3/31/2006 1 782.5 
1 5/12/2006 6 781.5 
1 5/22/2006 9 780.5 
1 5/26/2006 10 779.5 
1 6/19/2006 4 778.5 
1 9/24/2007 5 777.5 
1 11/19/2012 12 776.5 
1 11/27/2012 11 775.5 

Arcadia (NB lots 46-49) 0 1 3/6/2017 46 774.5 
1 3/21/2017 47 773.5 
1 4/14/2107 49 772.5 
1 8/15/2017 771.5 

Arcadia (NB lots 65-250) 7 10 1/13/2006 65-74 761.5 
1 9/6/2006 76 7605 
1 9/8/2006 86 759.5 
1 11/3/2006 84 758 5 
1 12/19/2006 77 757.5 
1 5/18/2007 89 756.5 
2 10/27/2011 97,98 754 5 
5 5/22/2012 82,83, 92.93,94 749.5 
1 8/22/2012 81 748.5 
3 9/24/2012 85. 87, 88 745.5 
3 10/5/2012 13, 78,100 7425 
3 10/31/2012 80, 95.141 7395 
2 11/19/2012 74,79 737.5 
1 12/18/2012 103 736.5 
1 12/7/2012 104 735.5 
2 1/11/2013 158, 159 733.5 
3 2/20/2013 101,107,153 730.5 
3 3/4/2013 96. 108. 142 727.5 

• indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect. 



Commitment and Request Information 
as of 2/28/18 

Commitment Requests as of 2/28/18 Request 
Balance 

EDUs 
Issued Date Given Lot No. Balance 

2 3/15/2013 140, 147 725 5 
1 3/22/2013 11C 724 5 
4 4/3/2013 143.150.151,152 720.5 
5 4/12/2013 102, 109, 154. 155, 156 715.5 
2 4/26/2013 105. 175 713.5 
2 5/10/2013 106, 149 711.5 
3 6/3/2013 90,99, 174 708.5 
2 6/7/2013 139, 160 706.5 
1 6/14/2013 146 705.5 
3 6/24/2013 114,137,161 702.5 
1 7/17/2013 138 701.5 
1 7/18/2013 112 700.5 
2 7/31/201: 145, 148 698.5 
1 8/30/2013 91 697.5 
2 11/6/2013 113, 162 695.5 
1 11/12/2013 111 694.5 
1 12/12/201 3 166 693.5 
3 1/28/2014 179, 180, 181 690.5 
2 3/21/2014 119, 163 688.5 
2 3/24/2014 118, 165 686.5 
1 3/26/2014 121 685.5 
1 4/4/2014 135 684.5 
3 4/8/2014 115, 116, 133 681.5 
1 4/16/2014 117 680.5 
1 6/4/2014 134 679.5 
2 6/16/2014 125,136 677.5 
1 6/25/2014 188 6765 
1 6/30/2014 177 675.5 
2 7/15/2014 124, 164 673.5 
1 8/7/2014 218 672.5 
2 8/5/2014 205,218 670.5 
1 8/27/2014 178 6695 
2 9/29/2014 123,210 667.5 
1 11/20/2014 211 666.5 
2 2/4/2015 182, 186 664.5 
1 3/13/2015 122 663.5 
4 4/1/2015 176.208, 184,212 659.5 
1 5/6/2015 206 658.5 
1 5/7/2015 172 657.5 
4 5/26/2015 120, 157.203, 207 6535 
1 5/29/2015 220 652 5 
1 7/13/2015 216 651.5 
1 8/20/2015 213 650.5 
2 10/27/2015 204, 209 648.5 
1 1/11/2016 214 647.5 
2 1/29/2016 132, 173 645.5 
2 3/2/2016 189, 190 643.5 
2 3/15/2016 129,200 641.5 
1 5/26/2016 246 640.5 
1 6/23/2016 187 639.5 
2 9/1/2016 131, 193 637.5 
2 9/19/2016 183, 185 635.5 
1 9/20/2016 215 634.5 
3 9/30/2016 130.219, 229 631.5 
1 11/14/2016 199 630.5 
1 12/2/2016 197 629.5 
3 12/13/2016 230,235, 244 6265 
5 1/3/2017 126,127,128,232,241 621.5 
1 2/14/2017 223 620.5 
2 2/23/2017 202,231 618.5 
3 3/9/2017 167, 171,201 615.5 
1 3/21/2017 242 614.5 
2 3/30/2017 170, 228 612.5 
2 4/14/2017 222, 226 6105 
3 4/21/2017 192, 194,240 607.5 
1 5/9/2017 239 6065 
2 5/24/2017 198,233 604.5 
2 6/16/2017 196,243 602.5 
2 7/13/2017 195, 224 600.5 
1 8/4/2017 234 599.5 
3 9/26/2017 221,225,227 596.5 
4 10/13/2017 168,191,236,245 592.5 
3 12/7/2017 169, 237, 238 589.5 

Acradia (HH lots 28-50) 23 5895 
Jefferson X-ing II Phase II 0 25 1/20/2006 Applebees 564.5 

18 9/12/2007 8 546.5 
11 3/31/2008 2 (Caiwash) 535.5 
22 7/12/2008 1A (IHOP) 513.5 

Jetferson X-ing II Phase III 0 513.5 
57.64 10/16/2010 Hampton Inn 455.86 

99 3/26/2015 Jefferson Apartments 356.86 
Breckenridge (Lot 67) 0 1 1/13/2006 67 355.86 
Spruce Hill North (Lots 1-119) 0 25 2/1/2006 1-16,41-49 330.86 

1 10/16/2006 18 329.86 
1 1/11/2007 17 328.86 
1 1/18/2007 31 327.86 
1 1/23/2007 32 326 86 
1 4/4/2007 19 325.86 
1 4/24/2007 20 324.86 
1 5/14/2007 22 323.86 
1 5/14/2007 39 32286 
1 6/13/2007 35 321.86 
1 6/26/2007 21 320.86 
1 7/6/2007 39 319.86 
1 9/20/2007 23 318.86 
1 12/6/2007 28 317.86 
1 2/22/2008 50 316.86 
1 11/25/2008 38 315 86 
1 1/15/2009 117 314 86 
2 5/13/2009 51,114 312.86 
2 7/15/2009 27.37 310.86 
1 9/3/2009 34 309.86 
1 12/3/2009 40 308.86 
1 1/22/2010 55 307.86 
1 3/25/2010 53 306.86 
2 4/2/2010 33. 58 304.86 
1 4/16/2010 24 30386 

• indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect. 



Commitment and Request Information 
as of 2/28/18 

Commitment Requests as of 2/28/18 Request 
Balance 

EDUs 
Issued 

Date Given Lot No. Balance 

5/21/2010 118 302.86 
6/11/2010 59 301.86 

11/19/2010 26 300.86 ' 12/13/2010 92 299 86 
1/7/201 25 298.86 

2/14/2011 29 297.86 ' 5/6/2011 10' 296.86 
7/1/2011 93,96 294.86 
9/2/2011 94,116 29286 

1 9/28/2011 52 291.86 : 11/10/2011 30,97,103 288.86 
1 1/27/2012 95 287.86 
2 2/13/2012 61. 102 285.86 
1 2/28/2012 6( 284.86 
1 4/4/2012 99 283.86 
1 4/12/2012 5' 282.86 
1 4/12/2012 115 281.86 
1 4/23/2012 56 280.86 
1 6/8/2012 100 279.86 
1 7/11/2012 9f 278.86 
1 7/27/2012 62 277.86 
2 9/14/2012 77,78 275.86 
1 10/26/2012 65 274.86 
1 12/7/2012 74 273.86 
1 1/11/2013 57 272.86 
2 2/15/2013 67,72 270.86 
2 2/25/2013 76,119 268.86 
2 3/15/2013 66,69 266.86 
3 4/8/2013 72,86,87 263.86 
2 4/19/2013 64.91 261.86 
2 5/10/2013 79,84 259.86 

i 1 6/21/2013 85 258.86 
2 6/28/2013 88.80 256.86 

1 1 8/7/2013 83 255.86 
2 8/16/2013 68.82 253.86 
1 8/23/2013 144 25286 
1 8/22/2013 70 251.86 
2 9/26/2013 89,90 249.86 
1 12/3/2013 71 248.86 
1 2/7/2014 113 247.86 
1 2/27/2014 105 246 86 
2 3/18/2014 75,107 244 86 
1 3/26/2014 106 243.86 
1 5/15/2014 101 242.86 
1 6/13/2014 81 241.86 
1 7/16/2014 112 240.86 
1 10/3/2014 67 239.86 
1 2/20/2015 108 238.86 
2 3/27/2015 110, 111 236.86 
1 6/25/2015 109 235.86 

Briar Run VI (Lots 277-391) 75 8 5/1/2007 277-284 227.86 
8 7/5/2007 285 292 219.86 
8 2/16/2010 293-300 211.86 
7 9/9/2010 349-355 204.86 
8 10/2/2013 356-363 196.86 

Briar Run VI Community Bldg 8 196.86 
Briar Run VI Pool House 4 196.86 
Roger Mattel Mobile Home Park 0 3 6/15/2007 15-17 193.86 
Briar Run VI (Lots 392-409) 18 193.86 
Bums Street/Hostler (Lot 7-8) 0 1 3/15/2006 7,8 192.86 
8riar Run VI Commercial 15 192.86 
Daniels Forest (Lots t-192) 192 192.86 
Stonecrest (Forest View) (Lots 1-225) 225 192.86 
Euclid Ave./JP Builders. LLC (Lot 10) 0 1 10/4/2006 10 191.86 
Walnut Grove (Sterling) 0 1 1/23/2006 190.86 
Jones/Walnut Grove (Lot 26) 0 1 2/8/2006 26 189.86 
Crossroads Church 10 189.86 
Burr Park Lot 44A 0 3 11/2/2006 44A 186 86 
Burr Park Lot 44B 0 10 12/19/2006 44B 17686 
8urr Park Lot 42A 5 42A 176.86 
Burr Park Lol 42B 5 428 176.86 
Burr Park Lot 42C 5 42C 176.86 
Mr Jenkins (Edward R. Jones Subd. Lots 8 & C by Greenfield) 0 1 9/21/2006 B&C 175.86 
Mr. Mazaris (8837 Charles Town Rd) 1 175.86 
Burr Lot 24 0 1 2/12/2009 24 174.86 
422 Burns Street (Roper) . 0 1 3/21/2007 11,12 173.86 
420 Burns Street (Roper) 0 1 4/2/2007 12,13 172.86 
Beallair Mansion 0 1 6/5/2007 480 171.86 
Beallair Studio 0 1 6/5/2007 494 170.86 
Clems Drive (Kathleen Modolo) 0 1 6/29/2007 8 169.86 
Ranson (Resolution 6/22/07) 0 150 6/22/2007 Resolution 19.86 
Burr Park Lot43B-2 0 2 4/10/2008 43B2 17 86 
Bums Street (Mark Roper 6,205,207.213.215,229,231,237, 
239,241.243,247) 0 12 8/23/2007 5.86 
Jefferson County Development Authority 0 134 12/1/2007 CAA -128.14 
Ranson Self Storage 0 1 1/10/2008 -129.14 
Security Hills/Walnut Grove (Thomas Silger) 0 1 9/29/2008 20 -130.14 
Flowing Acres Road (Ricky French, Jr.) 0 1 10/29/2008 1 -131.14 
Reimburse 150 EDU's from Ranson per Sue 3/13/09 150 0 Resolution 1886 
Soard of Education (New Elementary School) 0 17 11/20/2009 1 86 
Apple Valley Waste Services (Burr Park) 0 1 10/29/2010 21 086 
Reimburse 134 EOU's from JCDA 10/3/2011 134 0 10/3/2011 134.86 
8urr Business Park Lot 42 (Mark Cerasi-Sur Loc) 0 1 2/7/2012 42 133 86 
Burr Business Park Lot 8 (ARC-FD, Coast Guard) 0 23 8/22/2013 8 110.86 
Burr Industrial Park Lot 18A-2 0 1 4/9/2014 18A-2 109.86 
8urr Industrial Park Lot 29 (Kubic Enterprises) 0 1 7/7/2014 29 108.86 
Raymond L Johnson (85 Belvedere Or Unit 2) 1 0 108 86 
Roy Smoot (Lot 1 Euclid Ave) 0 1 8/7/2015 1 107 86 
Benjamin Dilworth (0 Iris Way) 0 1 8/19/2015 11-C 106.86 
8urr Industrial Park Lot 40 (McGee Civil Construction) 0 1 8/25/2015 40 105.86 

• indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect. 



Commitment and Request Information 
as of 2/28/18 

Commitment Requests as of 2/28/18 Request 
Balance 

EDUs 
Issued 

Date Given Lot No. Balance 

Marcus Homes LLC (Lot 2 Euclid Ave) 0 1 11/2/2015 2 104.86 
CD DG Charles Town, LLC (Dollar General) 0 1 2/3/2016 103 86 
Burr Industrial Park Lot 41 (Kubic Construction) 0 1 3/10/2016 102 86 
Burr Industrial Park Lot 11 (Kublic Construction) 0 1 5/18/2016 101.86 
Jefferon Crossing - Homes 2 Suites Hotel (Uniwest) 0 40 61.86 

Euclid Ave./PD Propst Enterprise, LLC (Lot 23) 0 1 7/22/2016 52.86 
Lutman Properties (Jefferson Ave Lot 4) 0 1 12/20/2016 51.06 
Lutman Properties (Jefferson Ave Lot 6) 0 12/20/2016 50 86 
Aspen Greens Phase 1 (Lots 1-20) 13 4/26/2017 17,18 48.86 13 

1 8/22/2017 14 47.86 
13 

1 10/26/2017 16 46.86 
1 11/2/2017 15 45.86 
1 11/9/2017 19 44 86 
1 
2 

1/26/2018 
2/20/2018 

10 
11,12 

43.86 
41.86 

Doug Quigley - Greenfield 
Total Requests 

0 1 
2374.14 

11/30/2017 23 40.86 

•"5/21/07 Per GM instructions, .5 EDU's wil be dropped from this list and moving forward- EOU's will be sold only as whole numbers 

* indicates a reduction in the # issued as customers applied for service 
"Change was made to this number during revision, change was incorrect 



Impact Fees Collected by Jefferson County Office of Impact Fees for February 2018 

AgreementlFC 
SiqriatureDate 

Process 
Number LandUseTvpe ApplicantLastName ApplicantFirstName PropOwnerLastName PropOwnerFirstName Subdivision 

Lot 
Number TaxDistrict 

Tax 
Map 

Tax 
Parcel 

Exemption 
Requested 

06-Feb-18 1800026 Single Family McCauley/Viands Courtney/William McCauley/Viands Courtney/William 07 Middleway 17 3,2 0 
06-Feb-18 1800027 Single Family Hill Christopher Tristate Improvements, LLC Rock Hill Estates 1 09 Shepherdstown 13 34.14 o 
06-Feb-18 1800028 Single Family Hill Christopher Tristate Improvements, LLC Rock Hill Estates B 09 Shepherdstown 13 34.14 0 
08-Feb-18 1800029 Single Family JC 2017 JC 2017 Shepherdstown Estates 7'1T 09 Shepherdstown 15 7 0 
08-Feb-18 1800030 Single Family JC 2017 ' JC 2017 Shepherdstown Estates 4 09 Shepherdstown 15 5 0 
09-Feb-18 1800031 Single Family Lutman David JC 2017 Springs at Shepherdstown 7 09 Shepherdstown 7D Z.J 0 
09-Feb-18 1800032 Single Family JC 2017 JC 2017 Steamboat Run 8E 09 Shepherdstown 4 6.19 0 
13-Feb-18 1800033 Single Family Marcus Ronald Ronald Marcus N/larcus Enterprises, LLC Fox Glen 32F 07 Middleway 4A 260 0 
14-Feb-18 1800034 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-100 08 Ranson Corp ~~8 24.13 0 
14-Feb-18 1800035 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-101 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800036 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-102 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800037 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-103 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800038 Multifamily Uniwest Michael Collier 'WVA 340 Limited Partnership Jefferson Crossing 41-200 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800039 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-201 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800040 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-202 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800041 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-203 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800042 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-300 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800043 Multifamily Uniwest Michael Collier "WVA 340 Limited Partnership Jefferson Crossing 41-301 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800044 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-302 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800045 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 41-303 08 Ranson Corp 8 24.13 o ! 
14-Feb-18 1800046 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-100 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800047 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-101 08 Ranson Corp 8 24.13 0 
14-Feb 18 1800048 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-102 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800049 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-103 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800050 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-200 08 Ranson Corp 8 - 24.13 0 
14-Feb-18 1800051 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-201 08 Ranson Corp 8 24.13 0 ' '] 
14-Feb-18 1800052 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson County 45-202 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800053 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-203 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800054 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-300 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800055 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-301 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800056 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-302 08 Ranson Corp 8 24.13 0 
14-Feb-18 1800057 Multifamily Uniwest Michael Collier WVA 340 Limited Partnership Jefferson Crossing 45-303 08 Ranson Corp 8 24.13 0 
20-Feb-18 1800058 Single Family Dan Ryan Builders Dan Ryan Builders Aspen Green 12 02 Charles Town 4G 12 0 
20-Feb-18 1800059 Single Family DR Acquisitions, LLC DR Acquisitions, LLC Sheridan 9 04 Harpers Ferry 9D 9 0 
23-Feb-18 1800060 Single Family JC 2017 JC 2017 Eastland 122 02 Charles Town 16 17.4 0 
23-Feb-18 1800061 Single Family Hayslette Justin Hayslette Justin Mellott 1 07 Middleway 6 1.14 0 
28-Feb-18 1800062 Single Family Henry James Henry James Mountain View Estates 13 04 Harpers Ferry 13B 113 0 
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